


































































































































































































12)

Fraud Notice

A,

13)

Obtain a listing of misappropriations of public funds and assets during the fiscal period and
management’s representation that the listing is complete. Select all misappropriations on the listing,
obtain supporting documentation, and observe that the entity reported the misappropriation(s) to the

legislative auditor and the district attorney of the parish in which the entity is domiciled as required
by R.S. 24:523.

The Town of Henderson did not have misappropriations of public funds and assets during the fiscal
period; therefore, this step is not applicable.

Observe that the entity has posted on its premises and website, the notice required by R.S. 24:523.1
concerning the reporting of misappropriation, fraud, waste, or abuse of public funds.

No exceptions noted.

Information Technology Disaster Recovery/Business Continuity

A.

iii.

B.

Perform the following procedures, verbally discuss the results with management, and report “We
performed the procedure and discussed the results with management.”

Obtain and inspect the entity’s most recent documentation that it has backed up its critical data (if
there is no written documentation, then inquire of personnel responsible for backing up critical
data) and observe evidence that such backup (a) occurred within the past week, (b) was not stored
on the government’s local server or network, and (c) was encrypted.

We performed the procedure and discussed the results with management.

Obtain and inspect the entity’s most recent documentation that it has tested/verified that its
backups can be restored (if there is no written documentation, then inquire of personnel
responsible for testing/verifying backup restoration) and observe evidence that the
test/verification was successfully performed within the past 3 months.

We performed the procedure and discussed the results with management.

Obtain a listing of the entity’s computers currently in use and their related locations, and
management’s representation that the listing is complete. Randomly select 5 computers and
observe while management demonstrates that the selected computers have current and active
antivirus software and that the operating system and accounting system software in use are
currently supported by the vendor.

We performed the procedure and discussed the results with management.

Randomly select 5 terminated employees (or all terminated employees if less than 5) using the list of
terminated employees obtained in Payroll and Personnel procedure #9C. Observe evidence that the
selected terminated employees have been removed or disabled from the network.

We performed the procedure and discussed the results with management.

Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A, obtain
cybersecurity training documentation from management, and observe that the documentation
demonstrates that the following employees/officials with access to the agency’s information
technology assets have completed cybersecurity training as required by R.S. 42:1267. The
requirements are as follows:

e Hired before June 9, 2020 - completed the training; and
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e Hired on or after June 9, 2020 - completed the training within 30 days of
initial service or employment.

We performed the procedure and discussed the results with management.

14) Prevention of Sexual Harassment

A. Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A, obtain
sexual harassment training documentation from management, and observe that the documentation
demonstrates each employee/official completed at least one hour of sexual harassment training during
the calendar year as required by R.S. 42:343.

No exceptions noted.

B. Observe that the entity has posted its sexual harassment policy and complaint procedure on its
website (or in a conspicuous location on the entity’s premises if the entity does not have a website).

Town of Henderson does not have a website. Town of Henderson does not have its sexual harassment
policy and complaint procedure posted on its preniises.

C. Obtain the entity’s annual sexual harassment report for the current fiscal period, observe that the
report was dated on or before February 1, and observe that the report includes the applicable
requirements of R.S. 42:344:

Obtained the entity’s annual sexual harassment report for the current fiscal period, noting that the
report was dated after February 1.

i.  Number and percentage of public servants in the agency who have completed the training
requirements;

No exceptions nofed.

ii.  Number of sexual harassment complaints received by the agency;
No exceptions noted.

iii.  Number of complaints which resulted in a finding that sexual harassment occurred,;
No exceptions noted.

iv.  Number of complaints in which the finding of sexual harassment resulted in discipline or
corrective action; and

No exceptions noted.
v.  Amount of time it took to resolve each complaint.

No exceptions noted.

We were engaged by the Town of Henderson’s management to perform this agreed-upon
procedures engagement and conducted our engagement in accordance with attestation standards
established by the American Institute of Certified Public Accountants and applicable standards of
Government Auditing Standards, We were not engaged to and did not conduct an examination or review
engagement, the objective of which would be the expression of an opinion or conclusion, respectively, on
those C/C areas identified in the SAUPs. Accordingly, we do not express such an opinion or conclusion.
Had we performed additional procedures, other matters might have come to our attention that would have
been reported to you.
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We are required to be independent of the Town of Henderson’s management and to meet our other
ethical responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon
procedures engagement.

This report is intended solely to describe the scope of testing performed on those C/C areas
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana Revised
Statute 24:513, this report is distributed by the LLA as a public document.

Champagne & Company, LLC
Certified Public Accountants

Breaux Bridge, Louisiana
September 30, 2024
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TOWN OF HENDERSON, LOUISIANA

Management’s Response to Statewide Agreed-upon Procedures

3 A-iii

4B-i, ii, iii, 4D-iv, & 5B-iii

8A-ii

9A & 9B-iii, iv

10A-i, ii

14B, 14C

For the Year Ended June 30, 2024

Exception relates to lack of management documentation for researching
of reconciling items that have been outstanding for more than 12 months
from the statement closing date. Management will begin researching
these items and documenting such.

Exception relates to segregation of duties within the applicable areas
tested. Efforts will be made to segregate duties within these areas as
much as possible with the limited number of employees involved. In
addition, one exception related to deposit not being made within one
business day of collection. The Town typically makes deposits twice per
week (Mondays and Thursdays). The Town will consider the feasibility
of more frequent deposits.

Exception related to contracts not being approved in the minutes, Efforts
will be made by management to document approval of contracts in the
minutes,

Exception relates to authorized salary/pay rates not being maintained in
personnel files and cumulative leave records not being maintained for
three employees. Management will maintain authorized salary/pay rates
in all personnel files and cumulative leave records will be maintained for
all employees.

Exception relates to one employee not completing one hour of ethics
training and entity not maintaining documentation which demonstrates
that each employee and official were notified of any changes to the
entity’s ethics policy during the fiscal period. Efforts will be made to
ensure that all employees complete one hour of required ethics training
during the calendar year and management will maintain documentation
which demonstrates that each employee and official were notified of any
changes to the entity’s ethics policy.

Exception relates to the sexual harassment policy and complaint
procedure not being posted on the entity’s premises and the annual
sexual harassment report was not dated before February 1. Management
will post the sexual harassment policy and complaint procedure on the
entity’s premises and management will make efforts to complete and
sign the annual sexual harassment report before February 1.
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