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Auditor’s Responsibilities for the Audit of the Financial Statements

Our objectives are to obtam reasonable assurance about whether the financial statements as a whole are tice
from material misstatement, whether due to fraud or error, and to ixsue an auditor’s report that includes our
opinions. Reasonable assurance s a high level of assurance but is not absolute assurance and theretore is
not a guarantee that an audit conducted m accordance with generally accepted auditing standards and
Government Auditing Srundards will always detect a matenal misstatement when it exists. The risk of not
detectmg a matenial nusstatement resulting from fraud s higher than tor one resulting from error. as fraud
may involve collusion, forgery, intentional omussions, misrepresentations, or the override of mternal
control. Misstatements are considered material 1f there 1s a substantal hkehhood that, individually or i the
agoregate, they would influence the judgment made by a reasonable user based on the financial statements.

In performung an audit in accordance with generally accepted suditing standards and Governmment Anditing
Stanedards, we:

o  Exercie professional judgment and maintain professional skepticism throughout the audit.

¢ Identify and assess the risks of matenal misstatement of the fimaneial statements, whether due to
fraud or error. and design and perform audit procedures responsive to those nisks. Such procedures
include examinmyg, on a test basis, evidence regarding the amounts and disclosures in the financial
statenients.

¢ Obtain an understanding of internal control refevant to the audit in order to design audit procedures
that are appropnate in the circumstances. but not for the purpose of expressing an opiion on the
etfectiveness of the Counail’s internal control. Accordimgly. no such opimon 1s expressed.

¢ FEvaluate the appropriateness of accounting policies used and the reasonableness of sigmticant
accounting estimates made by management, as well as evaluate the overall presentation of the
financial statements.

¢ Conclude whether, in our judgment, there are conditions or events, considered n the aggrepate.
that raise substantial doubt about the Council’s ability 1o continue as a gomng concem for a
reasonable penod of time.

We are required to commumeate with those charged with governance regarding, among other matters, the
planned scope and timing of the audit, significant audit findings. and certain internal control-related matters
that we wlentified during the audit.

Required Supplementary Information

Accounting princaiples generally accepted m the United States of America require that the budgetary
comparison information on pages 32-37 be presented to supplement the basie financial statements. Such
information 1s the responsibihity of management and, although not a part of the basie financial statements,
is required by the Governmental Accounting Standards Board who considers it to be an essential part of
financial reporting for placing the basic financial statements in an appropriate operational, economie, or
historical context. We have applied certain hmited procedures to the required supplementary mformation
in accordance with auditing standards generally accepted in the United States of America. which consisted
of inquiries of management about the methods of preparing the information and comparing the information
for consistency with managenment’s responses to our inquiries, the basic fiancial statements. and other
knowledge we obtamned during our audit of the basic financial statements. We do not express an opimon or
provide any assuranee on the information because the hmited procedures do not provide us with sufficient
evidence to express an opiuon or provide any assurance.



Management has omuitted the management’s discussion and analvsis that accounting prineiples generally
accepted n the United States of America require to be presented to supplement the basic financial
statements. Such missing information, although not a part of the basie financial statements. 1s required by
the Governmental Accounting Standards Board who consaders it to be an essential part of the finanaial
reporting tor placing the basic finoncial statements in an appropnate operational, economie, or lustoneal
context. Our opmion on the basie fmaneial statements 1s not attected by this missmyg information.

Supplementary Information

Our audit was conducted tor the purpose of forming opimons on the fmanaial statements that collectively
comprise the Allen Council on Aging. Ine."s basic financial statements. The accompanymg schedule of
non-major funds and comparative schedule of general tixed assets are presented for purposes of additional
analvsts and are not a requared part of the basic financial statements. Such mformation 1s the responsinlity
of management and was denved from and relates direetly to the underlying accounting and other records
used to prepare the basic financial statements. The information has been subjected to the auditing
procedures applied in the audit of the basic financial statements and certain additional procedures,
including companng and reconcihng such mformation directly to the underlving accounting and other
records used to prepare the basiec financial statements or to the basic finaneal statements themselves, and
other additional procedures in accordance with auditing standards generally accepted in the United States
of Amenwca. In our opimon, the schedule of non-major tunds and comparative schedule of general fixed
assets are fairly stated, in all material respects, in relation to the basie finaneial statements as a whole.

Other Information

Management 1s responsible for the other information included in the annual report. The other information
comprises the introduciory and statistical sections but does not include the basic financial statements and
our auditor’s report thereon. Our opinions on the basic financial statements do not cover the other
information. and we do not express an opinien or any form of assurance thereon.

In connection with owr audit of the basie financial statements, our responsibility 1s to read the other
information and consider whether a material meonsistency exists between the other mformation and the
basic financial statements, or the other information othenwise appears to be materially nusstated If, based
on the work performed. we conclude that an uncorrected matenal misstatement of the other intormation
exists, we are required to deseribe 1t in our report.

Other Reporting Required by Government duditing Standards

In accordance with Government Auditing Stundurds, we have also issued our report dated October 10,
2024, on our consideration of the Allen Council on Aging, Inc.’s internal control over financial reporting
and on our tests ot its comphanee with certain provisions of laws, regulations, contracts, and grant
agreements and other matters. The purpose of that report 1s solely to descnbe the scope of our testing of
internal control over financial reporting and comphance and the results of that testing, and not to provide
an apinton on the effectiveness of the Council’s intemal control over financial reporting or on complhiance.
That report 1s an integral part of an audit performed in accordance with Government Auditing Stundurds
i considering mternal control over tinancial reporting and compliance.

Darnall, Sikes, & Frederick

A Corporation of Certified Public Accountants

Fumce, Louisiana
Qctober 10, 2024
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GOVERNMENT WIDE FINANCIAL STATEMENTS



ALLEN COUNCIL ON AGING, INC.

Government Wide Statement of Net position
June 30. 2024

Assels
Cash
Grants and contracts receivable
Prepauds
Capital assets, net of accumulated depreciation

Total Assets

Liabilities
Accounts payable
Accrued payroll and related benefits payable
Avcrued compensated absences

Total Liabilities

Net Position
Invested m Capital Assets. net of debt
Restrivted
Prepawds
Utdity assistance
Unrestrcted

Total Net Position

The accompanyving notes are an integral part of this statement.

Governmental
Activities

$ 202,989
67.865

547,987
BiS.841
5.899

10,113

3.231
19,243
547,987
25,682
225929

Y 799 598



ALLEN COUNCIL ON AGING, INC.

Government Wide Statement of Activities
Year Ended June 30, 2024

Drect Indrect
Expenses Expenses
Function/Programs
Governme ntal Activities
Health, Wellare & Social Services:
Supportive Services:
Homemaker S Loy % 741
Transportation 14.007 6.258
Other 12,089 S414
Nutrition Services:
Congregate meals 23547 5332
Home delivered meals 179421 34420
Utihty Assitance Program - -
Nanonal Fanmily Caregiver Support:
Other 290 144
Senior Center - -
DOTD Transportation 284472 126,953
Administration 351,323 (17926
Total governmental activities 5 860835 % -
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Net (Expense)
Revenue and

Increases
{Decreases) m Net
Program Revenues Assets
Charges for Operatmg Grants  Capital Grants and  Total Governmental
Servies and Contributions Contributions Actinvities
$ - 5 2289 % - % (136)
253 19.126 - (8R0)
- 16.518 - {985)
96 26073 - (2,110)
651 60.360 - (152.330)
- 1105 - 1105
- 1933 - 1.497
- 72086 - 72086
- 170.107 234,790 (6.528)
- 172,061 - -
hS LOvy S S4TSR § 234704 (88287
General Revenues:
Grants and contributions not restricted to specific programs 188866
Loss on disposal of fixed asset {060)
Miscellaneous 13,442
Total veneral revenues and special items 201.64%8
Change m net postion 113361
Net posttion - begimung of the year 686,237
Net position - end of the year 3 799 508

The accompanying notes are an integral part of this statement.



FUND FINANCIAL STATEMENTS



ALLEN COUNCIL ON AGING, INC.

Balance Sheet
Governmental Funds
June 30, 2024

Genenal Title Title Sectwon Non-Major
Fund mB HC-2 5311 Funds Total
Assets
Cash 5 202989 % - 5 - & - 5 - % 20298
Due fiomothe: funds - - - - 25682 IS 682
Prepands - - - - - -
Crants aud contracts 1ecewable 6H7 863 - - - - 6H7 863
Total Assels § 270834 % - % - 3% - % 2568 & 294536
Liabilities and Fund Balances
Liahilities:
Accounts payable SR99 - - - - 5SRO0
Accrued payrell and related
benelits pavable 10,113 - - - - 10,813
Due to other funds 25682 - - - - 25682
Total Liabiities 41 694 - - - - 41 694
Fund Balances:
Nonspendable
Prepaid expenditues - - - - - -
Restacted for
Utlity assistance - - - - 25,682 25,682
Unassigned 916l - - - - J3a 160
Total Fund Balances 229160 - - - 25,682 254842
Total Liabdities and Fund Balances & 270854 % - 3 -3 - 5 R

Amounts teported for zovemipental activities m the statement of net position are different becaunse:
- Conpensated absences aceried are not pard for out of current financil resources and therefore ate not
reported m {lie funds {3.231)

- Capital assets used w povemuental activities ate not financial iesources and theiefore are not

-
P
-l

il

reported m the fiunds 547,987

$ 799 S9N

The accompanying notes are an mtegral part of this statement.
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ALLEN COUNCIL ON AGING, INC.

Statement of Revenues, Expenditures and Changes in Fund Balances

REVENUES

Interpovermunental:
Governor's Office of Elderly Affais
Cenln Area Agency on Aging
Department of Transpostation and

Developient

Promam Service Fees:
Transporiation
Congregaie medls
Home delivered menls

Local and mscellaneons
Utslity assistance
Mscellaneous

Tetal Revenues

EXPENBITIRES
Health, Weltare, & Social Services
Current

Pasounel

Fring:

Travel

Orpersting Services

Operating Sappiies

Orther Costs

Capital outiay
Total Expemditures

Exgess {deficiency ) of revenues over
expenditures

OTHER FINANCING SOIRCES (I15E8)

Transfers in
Trapsfers out
Total other fmancing sources and uses

Net merease {decrease) i fund bafances

FUND BALANCES
Bemnnuig of the year

Eisi of the vear

Governmental Funds
Year Ended June 30, 2024

Total
Gieneral Title Tutle Secton Non-Major  Governmental
Fuind are IHC-2 5311 Funds Fuinls

$171.346 % - $ - 3 - ) - k) 171346
- 37,933 A Ral - 256006 1273w

. - - 404,507 - 404.897
261,067 153 - - 261920
- - - - 0 96

- - [ht| - - 6]

- - - - 1108 110§

13,442 - - - - 13442
446,455 N 180 61511 404,807 29 807 8856
16,607 23304 53753 215,329 13,434 352 432
31865 1,932 4458 17 856 1113 29224

3 2 96% 403l 284 b1l 17,976

23501 8624 i6.336 119.014 2726 174257
12,185 3365 2,373 58.946 379 77.24%

- - 102285 - 11,583 113.86%

37,904 - - 234,790 - 272 644
124,133 40,193 13841 646.215 29315 1.053.699
322,320 (2.007)  (132330)  (241.318) qu3 172.843)
1,407 2007 152,330 241318 21 399,262
(397.765) - - - (1.497) (349 262)
(396.2068} 2007 152,330 241318 Gl3 -
(73,948} - - - 1,105 (72843
303 o8 - - - 24577 327.685
§220160 § -3 -5 - % 29682 § 254847

The accompanying notes are an mtegral part of this statement.
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ALLEN COUNCIL ON AGING, INC.

Reconciliation of the Statement of Revenues, Expenditures and
Changes in Fund Balances of Govemmental Funds
to the Statement of Activities
Year Ended June 30, 2024

Net decrease m fund balances - total governmental funds §  (72843)

Governmental tunds report capital outlivs as expenditures.

However, m the Statement of Activities the cost of these assets

s allocated over ther estimated usetul bives and reported as

deprecition expense. This 1s the amount by which capital

outlay ($272.694) exceeded deprecuation ($83.241) m the period 189 AS3

Loss on disposal of fixed asset (660)
Some expenses reported m the State of Activities do not require

the use of current fmancil resources and therefore are not
reported as expenditures m governmental funds:

Compensated absences (2.589)
Chanve m net posttion of vovernmental activines , 113361
£ i £ 2 113,51

The accompanying notes are an integral part of this statement.
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NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The accountmg and reporting policies of Allen Council on Aging, Ine. (the Council) contorm
to the accounting principles generally accepted in the United States of America (GAAP) as
applicable to governmental units. The Governmental Accounting Standards Board (GASB) 1s
the accepted standard-setting body for estabhshimg governmental and financial reporting
principles. Governments are also required to follow the pronouncements of the Financial
Accounting Standards Board (FASB) issued through November 30, 19589 (when appheable)
that do not confhict with or contradict GASB pronouncements. The following 1s a summary of
certain significant accounting polices used by the Council.

A

Purpose of the Council on Aging

The purpose of the Council 15 10 collect facts and statisties and make special studies of
conditions pertaming to the employment. financial status, recreation, social adjustment,
mental and physical health or other conditions atfecting the welfare of the aging people
m Allen Parish, to keep abreast of the latest developments m these fields of activity
throughout Lowsiana and the United States: to interpret its findings to the citizens of the
parish and state; to provide for a mutual exchange of 1deas and information on the parish
and state level; to conduct public meetings: to make recommendations for needed
improvenents and additional resources: to promote the welfare of aging people; to
coordinate and momtor services of other local agencies serving the agmy people of the
parish; to assist and cooperate with the Governor’s Otfice of Elderly Affairs (GOEA) and
other departments of state and focal government serving the elderly: and to make
recommendations relevant to the planning and delivery of services to the elderly of the
parish.

Specific services provided by the Council to the elderly residents of Allen Parish include
providing congregate and home delivered meals. nutritional education. information and
assistanee, outreach, material aid. home repairs, utility assistance, homemakers,
recreation, legal assistance. disease prevention. health promotion, and transportation.

Reportine Ennty

In 1964, the State of Lowsiana passed Act 456 authonzing the charter of a voluntary
council on aging for the weltare of the aging people m each parish of Lowsiana. In 1979,
the Lowsiana Legislature created the Governor's Oftice of Elderly Affairs (GOEA) (La.
R.S. 46:931) with the speaific mtention that GOEA admmmster and coordinate social
services and programs for the elderly population of Louisiana through sixty-four parish
voluntary councils on aging.

Before a counctl on aging can hegin operations 1n a specifie parish. its application for a
charter must recetve approval from GOEA pursuant to Lomsana Revised Statute (La.
R.5.1 46-1602. Each council on aging in Lomsiana must comply with the state laws that
apply to quasi-public agencies, as well as the policies and regulations established by
GOEA



NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

The Allen Council on Aging, Inc. s a legally separate, non-profit. guasi-public
corporation. The Council incorporated under the provisions of Title 12, Chapter 2 of the
Louisiana Revised Statutes on February 27, 1974 and subsequently received its charter
from the Governor of the State of Lowsiana.

A board of directors. consisting of 11 voluntary members. who serve three-year terins,
governs the Council. The board of directors 1s comprixed of. but not limited to,
representatives of the Parish’s elderly population. general public. private businesses, and
elected public officials. Board members are elected in the following manner:

o  All members from throughout Allen Parish shall be elected by the general
membership at the Council’s annual meeting.

Membership in the Council 18 open at all times, without restriction, to all residents of
Allen Parish who have reached the age of majority and who express an interest in the
Council and wish to contribute to or share in its programs. Membership fees are not
charged

Based on the enteria set torth in GASB Statement 14, The Financial Reporting Fnrity, the
Council 1s not a component unit of another primary government, nor does it have anv
component umts that are related to it. In addition. based on the critena set forth mn this
statement, the Council has presented its financial statements as a special-purpose. stand-
alone government: accordingly. 1t 15 applyimg the provisions of Statement 14 as if it were
a primary government.

Presentation of Statements

The Council’s basic financial statements consist of “government-wide™ financial
statements on ail activities of the Council, which are designed to report the Council as a
whole entity, and “fund” finannial statements. which pwrpose are to report individual
major governmental funds and combined nonmajor governmental funds.

Both the government-wide and fund financial statements categonze primary activities as
either “uor ernmental” or “busmess” type. The Council’s functions and programs have all
been categonized as “governmental” activities. The Counail does not have any business-
tvpe activities, fiduciary funds, or any component units that are fiduciary in nature.
Accordingly. the government-wide financial statements do not inchude any of these
activities or funds.

Basic Fimanaial Statements - Govermment-Wide Statements

The government-wide financial statements include the Statement of Net positon and the
Statement of Activities for all activities of the Council. As a general rule. the etfect of
intertfund activity has been elimimated from these statements. The government-wide



NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

presentation focuses primanily on the sustamability of the Couneil as an entity and the
change m its net position (financial position) resulting from the activities of the current
tiscal vear, Intergovermmental revenues primarily support governmental activities.

In the government-wide Statement of Net position only one column of numbers has been
presented for total govermmental activities. The numbers are presented on a consohdated
basis and represent only governmental type activities.

The Statement of Net position has been prepared on a full accrual, economue resource
basis, which recognizes all long-term assets and receivables as well as long-term debt and
obligations. The Council’s net position are reported in three parts — invested in captal
assets, net of related debt; restricted net position: and unrestricted net position.

The government-wide Statement of Activities reports both the gross and net cost of each
of the Council’s tunctions and sigmficant programs. Many functions and programs are
supported by general government revenues like mtergovernmental revenues, and
unrestricted public support, particularly it the function or program has a net cost. The
Statement of Activities begins by presenting gross direct and indirect expenses that
inelude depreciation and amortization, and then reduces the expenses by related program
revenues, such as charges for services. operating and capital grants. and restricted
contributions, to derive the net cost of each function or program. Program revenues must
be directly assoctated with the function or program to be used to directly offset 1ts cost.
Operating grants include operating-specific and diseretionary (either operating or capital)
grants, while the capital grants column retlects capital-specific grants.

Direct expenses reported in the Statement of Activities are those that are clearly
wdentifiable with a specific function or program, whereas. the Couneil allocates its indirect
expenses among various functions and programs in accordance with OMB Circular A-87,
Cost Principley for State, Local, and Indiun Tribul Governments The Statements of’
Activities shows this allocation in a separate column labeled “indirect expenses.”

In the Statements of Activities, charges for services represent program revenues obtamed
by the Council when it renders services provided by a specific funetion or program to
people or other entities. Unrestricted contnbutions. unrestricted grants, interest income
and nuscellaneous revenues that are not included among program revenues are reported
mstead as general revenues i the statement. Special ttems, if any, are significant
trapsactions within the control of management that are either vnusual i pature or
mfrequent m oceurrence and are separately reported below general revenues. The Couneil
did not have any matenal special items tins vear.

Basic Fimancial Statements - Fund Financial Statements

The tund financial statements present financial information very suamlar to that which was
mcluded in the general-purpose tinancial statements issued by governmental entities
before GASH Statement No. 34 required the tonmat change.

14



NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

The daily accounts and operations of the Council continue to be organized using tunds.
Fund accounting is designed to demonstrate legal compliance and to aid tinancial
management by segregating transactions relating to certain governmental functions or
activities. The operations of each fund are accounted for with a separate set of self-
balancing accounts that comprise 1ts assets, habilities, equity, revenues. and expenditures.
Government resources are allocated to and accounted for in individual funds based upon
the purpose for which they are to be spent and the means by which spending activities are
controlled.

The Council uses governmental fund types. The focus of the governmental funds’
measurement (in the fund statements) 15 on determination of financial position and
changes m financial position (sources, uses. and balances of financial resources) rather
than on net income. An additional emphasis 1s placed on major funds withm the
governmental fund types A fund is considered major (f 1t i~ the pnmary operating fund
of the Council or 1f its total assets, habihties, revenues, or expenditures are at least 10%
of the corresponding total for all funds of that category or type. In addition, management
may also choose to report any other governmental fund as a major fund it 1t believes the
tund 15 particularly mmportant to tinancial statement users. The nonmajor funds are
summanzed by category or fund type mto a single column in the fund financial statements.

Governmental fund equity 15 called the fund balance. Fund balance is further classified on
a hierarchy that shows, from the highest to the lowest, the Tevel or form of constraints on
tund balance and accordingly. the extent to which the Council 1= bound to honor them:
nonspendable, restricted, commtted, assigned, and unassigned.

The tollowing 1s a deseription of the governmental funds of the Council.

The General Fund is the primary operating fund ot the Council and 1s used to account
tor all financial resources except those required to be accounted tor in another fund. The
tollowmg 1s a description of the programs or funding sources that comprise the Councail’s
General Fund:

Local Programs and Funding are revenues that are not required to be accounted
for in a specthic program or fund. Accordingly, these revenues have been recorded
in the local program of the General Fund. These funds are mostly unrestnicted, which
means they may be used at management’s discretion. Expenditures to acquure tixed
assets, and expenditures for costs not allowed by another program due to budget
lmtations or the nature of the expenditures, are charged to the focal program.
Because of their unrestricted nature, local funds are often transterred to other
programs to ehminate deticits m cases where the expenditures of the other programs
excecded their revenues. In addition. capatal outlay expenditures are usually made
with local funds to minimize restrictions on the used and disposition of fixed assets.

[—
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ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

NOTE 1 PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

PCOA (Act 735) funds are appropnated annually for the Council by the Louisiana
Legislature and remitted to the Council via the Govermor’s Ottice of Elderly Aftairs
(GOEA). The Council’s management may use these "Act 735" funds at its diseretion
to fund any of 1ts programs provided the program is benetitimg elderly people (those
who are at feast 60 years old). During the year, the Council received this grant money
into 1ts General Fund and management transferred $99 458 of its PCOA grant funds
to the Title III programs to help pay for program expenditures of that fund. The
remamng PCOA grant funds ($542) were spent on PCOA expenditures.

The Senior Center Fund and Supplemental Senior Center Funds are also
appropriated annually for the Council and remitted to the Couneil via GOEA. These
grant funds can be used at management’s diseretion to pay for costs of any program
involving efderly persons who are at least 60 yvears old. To obtam supportive services
and participate in activities which foster their independences. enhance their digty,
and encourage their involvement in and with the commumty. the elderly person will
come to a “semtor center.” During the year, Sentor Center and Supplemental Senior
Center Funds of $56,989 were transterred to the Title IIT programs to help pay for
program expenditures of that fund. The remaming ($14.357) were spent on Sentor
Center expenditures.

Medicaid 1s a program where the Council completes enrollment applications for
people wanting to apply for Medicaid services. Any funds remaming after applving
direct costs to operate this program are available for discretionary use by
management. The Counail also acts as a coordinator of services for people who are
homebound and 1n need of services similar to those provided m a nursing home,
rather than have the person sent to a nursing hone,

Special Revenue Funds are used to account for and report the proceeds of specific
revenue sources that are restneted or conumtted to expenditures tor specified purposes
other than debt service or capital projects.  The term “procecds of specific revenue
sources” establishes that one or more specific restricted or committed revenues should be
the foundation for a special revenue fund. A large percentage of the Council's special
revenue funds are Title I funds.  These funds are provided by the United States
Department of Health and Human Services - Admimstration on Aging to the Governor's
Oftfice of Elderly Affairs, which in tumn "passes through” the tunds to the Council.

The Council has established several special revenue tunds. The following are brief

desenptions of the purpose of each special revenue and their classificanion as either a
major or nonmajor governmental fund:

1o



NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

Major Special Revenue Funds

The Title III B Fund accounts for funds which are used to provide various types of
supportive social services to the elderly.  GOEA has established the eriteria for defimng
a qualifving unit of service for each Title Il program. Specific supportive services, along
with the number of units provided durimy the fiscal year. are as tollows:

Units
Information and assistamwe 235
Qutreach 101
Homemaker 203
Transportation 1,044

There were two mamn sources of revenues recenved ths vear that form the basis of this
tund: Grants from1 GOEA via CAAA for Special Programs for the Aging  Thitle II1, Part
B Supportive Services ($37.933) and restricted. voluntary pubhie support trom person
who actually recerved transportation ($253) services under this program.

The Title I C-2 Fund 1s used to account for funds that are used to provide nutritional
meals to homebound people who are age 60 or older. Using Title IITC-2 funds the Council
served 25,749 meals during the year to people eligible to participate m this program.

There were two maimn sources of revenues recerved thns year that form the basis of this
fund: Grants from GOEA via CAAA for Special Programs for the Aging  Tule II1, Part
-2 Nutrition Services (360.860) and restricted. voluntary contributions from the public
(565 1), including those persons actually receiving home-delivered meal services.

The Section 5311 Fund was established to account for funds under the U.S. Department
of Transportation for Nonurbamized Areas — Section 5311 Program. The Lowisiana
Departiment of Transportation and Development (DOTD) recerves these funds for the
State of Loutsiana and passes them through to the Council  Funds eamed and recerved by
the Counail are based on actual operating costs of providing transportation services to
rural residents within Allen Parish. Section 5311 funds are used as operating transters to
help pay for costs incurred m providing transportation services under the Counal’s
various transportation programs. The Section 5311 Fund 1s alse used to account for the
acquisition of vehicles purchased in part with federal funds under the capital assistance
program. The Louisiana Department of Transportation and Development coordinates the
receipt and dishursement of these funds and the required matching funds from the Council.



NOTE 1

ALLEN COUNCIL ON AGING. INC.

NOTES TO FINANCIAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

Non-Major Special Revenue Funds

Title II1 C-1 Fund recerves funding from United States Department of Health and Human
Services through the Lowmsiana Governor's Office of Elderly Affairs, which "passes
through” the funds to the Council. This fund 1s used to account for funds which are used
to provide nutritional, congregate meals to the elderly m strategically located centers.
During the fiscal year, the Council served 2,969 congregate meals and also provided 12
units of nutritional education 1o eligible participants

There were two main sources of revenue received this vear that form the basis of this fund:
Grants from GOEA via CAAA for Special Programs for the Agmg _ Title IIL. Part C-1
Nutrition Services ($26,673) and restricted. voluntary contributions from those persons
who received congregate meals (396).

Title TIII E Fund 15 used to account for funds used to provide services, such as; (1)
information to caregivers about avatlable services, (2} assistance (o caregivers in gaining
access to the services, (3) individual counsehng, (4) organizational support groups, (5)
caregiver traimng to caregn ers m making decisions and solving problems relating to their
caregiving roles, (0) respite care to enable caregivers to be temporanly relieved from thewr
caregiving responsibilities, and (7) supplemental services, on a himted bams, to
complement the care provided by caregivers. The number of units provided under Title
I E are as follows:

Td

Information and assistance 1

The main source of the revenue forming the basis for this fund is a grant the Council
received from GOEA via CAAA for Special Programs for the Aging  Tatle IIL. Part E
National Family Caregivers Support Program ($1.933).

The Utility Assistance Fund 15 used to account for the administration of utihity assistance
programs that are sponsored by local uudity compames.  The compames collect
contributions from service customers and remit the funds to the pansh councils on the
aging throughout the state to provide assistance to the elderly for the pavment of their
utifity bafls. No indireet or admimstration expenses can be paid for with these funds.

b



NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

F.

Measurement Focus and Basis of Accounting

Measurement tocus 1s a term used to describe “which™ transactions are recorded within
the varous financial statements. Basis of accounting refers to “when” transactions are
recorded regardless of the measurement focus applied.

Accrual Basis — Government-Wide Financial Statements (GWFS):

The government-wide financial statements are prepared using the economie
resources measurement focus and the accrual basis of accounting. Revenues are
recorded when eammed and expenses are recorded when a haality 15 mcurred.
Regardless of the ime of related cash tlows

Modified Accrual Basis — Fund Financial Statements (FFS):

Governmental fund level finaneial statements are reported using a current financial
resources measurement focus and the moditied acerual basis of accounting. A
current financial resources measurement tocus means that only current assets and
current habilities are generally included on the fund balance sheet. The operating
statements of the funds present increases (revenues and other financing sources)
and decreases (expenditures and other uses) i net current assets. Under the
modified accrual basis of accounting, revenues are recorded when susceptible to
accrual: te., when they are both measurable and available. "Measurable” means
the amount of the transaction can be determmed and "available” means collectible
within the current period or soon enough thereafter to pay habihties of the current
period. For this purpose, the Council considers revenues to be "available” if they
are collected within 60 days of the current fiscal year end.  Expenditures are
generally recorded under the modified acerual basis of accounting when the related
habihity 15 incurred. 1t measurable, except for the following: (1) unmatured
principal and interest on long-term debt, 1f any, are recorded when due. and (2)
claims, judgments. and compensated absences are recorded as expenditures when
pard with expendable available financial resources. Depreciation and amortization
are costs that are not recognized in the governmental funds.

Intertfund Activiny

In the fund financial statements, interfund activity is reported as either loans or transfers.
Loans between funds are reported as interfund recervables (due from) and payables (due
to) as appropnate. Transters represent a permanent reallocation of resources between
tunds. In other words, they are not expected to be repaid.

In the government-wide financial statements, all types of interfund transactions are
elimmated when presenting the governmental activity information.

1y



NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

H.

C'ash and Cash Equivalents

Cash meludes amounts i demand deposits, interest-bearmg demand deposits, and petty
cash. Cash equivalents include amounts in time deposits and those ipvestments with
original maturities of 90 days or less. Cash and cash equivalents are reported at their
carrying amounts that equal their fair values.

Receivables

The financial statements tor the Council do not contain an allowance for uncollectible
receivables because management believes all amounts will be collected However, if
management becomes aware of information that would change its assessment about the
collectatnlity of any receivable, management would write off the receivable as bad debt
at that time.

Prepaid Expenses. Expenditures

Prepaid expenses include amounts paid in advance for goods and services. Prepaid
expenses are shown as either current or other assets on the government-wide Statement of
Net position. dependimg on when management expects to reahze their benetits.

In the fund financial statements, management has elected not to include amounts paid tor
tuture goods and services as expenditures until those services are consumed. This method
of accounting for prepaid expenditures helps assure management that costs ineurred will
be reported 1n accordance with the Council’s cost reimbursement grants. These types of
grants do not permit the Couneil to obtain reimbursement for qualified expenditures until
the goods and services relating fo them are consumed As a result, the prepaid
expenditures are shown as an asset on the balance sheet of the fund financial statements
until they are consumed. In addition. a corresponding amount of the fund balance of the
General Fund has been classified as nonspendable to reflect the amount of fund balance
not currently available for expenditure.

For purposes of presenting prepmd expenses m the government-wide statements, the
Council will follow the same policy 1t uses to record prepaid expenditures in the fund
financial statements with one exception. Disbursements made as “matching” payments to
acquire vehicles that will be titled to another government are recorded as a prepud
expense and amortized in the Statement of Net position to better present the economies of
this type of transaction and to keep trom distorting the Council’s transportation expenses
in the Statement of Activities. In contrast. 100% ot the “matching” pavments are reported
m the fund financial statements as mtergovernmental expenditures when the vehicles are
received.

Capital Assets

The accounting and reporting treatment used tor property, vehicles, and equipment
(captal assets) depends on whether the capital assets are reported in the government-wide
financial statements or the fund financial statements.

Government-Wide Financial Statements
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NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

M.

Capital assets are long-lived assets purchased or acquired with an original cost of at least
$1.000 and have an estimated useful lite of greater than one vear. When purchased or
acquired, these assets are recorded as capital assets in the government-wide statement of
Net position. If the asset was purchased. 1t 1s recorded m the bouks at its cost. [t the asset
was donated, then it 1s recorded at its estimated tair market value at the date of donation.
Capital assets will also include major repais to equipment and vehicles that sigmificantly
extend the asset’s useful life. Routine repairs and mamtenance are expensed as imcurred.

For capital assets recorded m the government-wide financial statements, depreciation is
computed and recorded using the stroight-line method for the asset’s estimated useful life.
The Council follows a guidehine issued by the State of Lowsiana’s Oftice of Statewide
Reporting and Accounting to establish the useful lives of the vanous types of capital assets
that are depreciated and the method used to caleulate annual depreciation.

Using this guideline. the estimated usetul lives of the varous classes of depreciable captal
assets are as follows:

Building 15 vears
Vehwles 5 years
Furmture and equipment 5-10 years
Land wprovements 10 years

When calculating depreciation, the State’s guidelines assumes that capital assets will not
have any salvage value.

Fund Financial Statements

In the fund financial statements, capital assets used in the Council’s operations are
accounted tor as capital outiay expenditures of the governmentul fund that provided the
resources o acquire the assets. Depreciation m not computed or recorded on capatal assets
tor pumoses of the fund financial statements

Non-Current {Long-term) Liabilities

The accounting, treatiment of non-current habilities depends on whether they are reported
in the government-wide or fund financial statements. In the government-wide financial
statements, all non-current habilities that will be repaid from governmental resources are
reported as habilities. In the fund financial statements. non-current liabilities for
governmental funds are not reported as liabilities or presented elsewhere in these
stateiments.

Unpaid Compensated Absences

The Council’s policies for vacation time pemut employees to accumulate eamed but
unused vacation feave. Accordinglv. a habihity for the unpaid vacation feave has been
recorded i the Government-Wide Statements. Management has estimated the current and
long-term portions of this liability based on historical trends. The amount accrued as the
compensated absence liablity was determimed using the number of vested vacation hours
for each employee muluplied by the emplovee’s wage rate in effect at the end of the year.
21



NOTE |

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

O

In contrast, the governmental funds in the Fund Fmancial Statements report only
compensated absence liahilities that are pavable from expendable available financial
resotrees to the extent that the hanhities mature (or come due for payment). Vacation
feave does not come due for payment until an employee makes a request to use it or
terminates emplovment with the Council. Accordingly, no amounts have been acerued as
tund habilities as of vear-end in the Fund Financial Statements. The differences in the
methods of accruing compensated absences create a reconciling item between the fund
and government-wide financial statement presentations.

The Counail’s sick leave policy does not provide for the vestmy of sick leave thereby
requinng the employee to be paid for any unused leave upon termination of employment.
Accordingly, no amounts have been accrued as unpaid compensated absences n the
Government-Wide Financial Statements relative to sick leave.

Deferred Revenues

The Council reports deferred revenues on bath the Statement of Net position (govemment-
wide) and the Balance Sheet (fund financial statements). Deferred revenues arise when
the Council recerves resources betore it has a fegal claim to them, as when grant monies
are recened before the occurrence of quahtving expenditures. In subsequent periods,
when the Council has a legal claim to the resources, the fiabality for deferred revenue is
removed from the Statement of Net position and the Fund Balance Sheet, whichever the
case might be, and the revenue is recogmzed. The Council did not have any deferred
revenue at year end.

Net posttion m the Government-wide Financial Statements

In the government-wide Statement of Net position, the Net Asset amounts 1s classified
and displayed in three components:

e Imested in capital assets — This component consists of capital assets, mcluding
restiicted capital assets, net of accumulated depreciation and reduced by the
outstanding balances of any bonds. mortgages, notes, or other borrowings that are
attributable to the acquisition, construction, or improvement of those capatal assets,

¢ Restricted net position — This component consists of net position with constraimnts
placed on the use either by (1) external groups such as creditors, grantors,
contributors. or laws or regulations of other governments: or (2) law through
constitutional provisions or enabling legislation.

o TUlnrestricted net posttion — This component consists of all other net position that
do not meet the defimtion of “restricted™ or “invested in capital assets.”

When both restricted and unrestricted resources are available for use, it 1s the Council’s
policy to use restncted resources hirst to finance 1ts activities.



NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

P.

Fund Equity — Fund Financial Statements

Governmental fund equity 1s classified as fund balance. GASB Statement 54, Fund
Baiance Reporiing and Governmenial Fund Tvpe Definition provides clearly defined tfund
balance categories to make the nature and extent of the constromts placed on a
government’s fund balance more transparent. The tollowing classitications describe the
relative strength of the spendmy constraints placed on the purposes for which resources
can be used-

Nonspendable: This classification meludes amounts that cannot be spent because
they are etther (2) not in speadable form or (b) legally or contractually required to
be maintained intact. Management has classified prepmd expenditures as bemy
nonspendable as this item 1s not expected to be converted to cash

Restrieted: This classification includes amounts for which constraints have been
placed on the use of resources are either:

¢ Externally imposed by creditors (such as through debt covenants),
grantors, contributors, or laws or regulations of other governments: or
< Imposed by law through constitutional provisions or enabling legisfation.

Management has classified fund balance for utility assistance as being restricted
due to the constramts place on the use of the money contributed.

Commnutted: This classification includes amounts that can only be used for
specific purposes pursuant to constramts imposed by formal action {resolution)
of the Council’s board of directors, which is the Council’s highest level of
decision-making authonty. These amounts cannot be used for any other purposes
unless the board of directors removes or changes the specified use by taking the
same type of action that was employed when the funds were initially commuitted.
Thas classification also mcludes contractual obligations to the extent that existing
resources have been specifically committed for use in satisfying those contractual
requirements. The Council did not have any commutted resources as of vear-end.

Assigned: This classification includes amounts that are constramed by the
Council’s intent to be used for a specitic purpose but are neither restricted nor
committed. This ntent should be expressed by the Council’s (1) board of
directors, (2) its finance commmttee, or (3) an official. such as the executive
director, to which the board of directors has delegated the authority to assign
amounts to be used tor a specific purpose. The Council did not have any assigned
resources as of vear-end.

Unassigned: This classitication is the residual fund balance of the General Fund.
It also represents fund balance that has not been assigned to other funds and that
has not been restricted, committed, or assigned to specific purposes within the
General Fund.

8]
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NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

PURPOSE AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)

When fund balance resources are available for a spectfic purpose in muluple
classifications, the Counail wall generally use the most restrictive tunds first i the
tollowing order restricted. committed, assigned, and unassigned as they are needed.
However, the Council’s management reserves the right to selectively spend unassigned
resources first and to defer the use of the other classified funds.

Management's Use of Estimates

The preparation of financial statements i conformity with 118 generally accepted
accounting principles requires management to make estimates and assumptions that affect
certain reperted amounts and disclosures,  Accordingly, actual results may differ from
those estimates.

Allocation of Indirect Expenses

The Council reports all direct expenses by tunction and programs of functions m the
Statement of Activities. Direct expenses are those that are clearly identihable with a
function or program. Indirect expenses are recorded as direct expenses of the
Adnumstration function. GOEA provides funds to partially subsidize the Council’s
Administration function. The unsubsidized net cost of the Administraton function 1s
allocated using a formula that 1s based primanly on the relationship the direct cost a
program bears to the direct cost of all programs. There are some programs that cannot
absorb any indirect cost ailocation according to their grant or contract limitations.

Elimination and Reclassifications

In the process of aggregating data for the Statement of Net position and the Statement of
Activities, some amounts reported as mterfund activity and balances in the tunds were
eliminated or reclassified. Interfund receivables and pavables were eliminated to
mminze the "grossing up” effect on assets and habihties within the governmental
activities column.

Subsegquent Events

Management has evaluated subsequent events through October 10, 2024, the date the
fimancial statements were available to be issued. There were no events that required
disclosure.



NOTE 2

NOTE 3

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

REVENUE RECOGNITION

Revenues are recorded m the Government-Wide Statements when they are earmned under the
acerual basis of accounting

Revenues are recorded in the Fund Financial Statements using the moditied acerual basis of
accountmg. In applymyg the susceptible to accrual concept using this basis of accounting,
intergovernmental grant revenues. program service fees, and interest income are usually both
measurable and available. However. the timing and amounts of the receipts of public support
and nuscellaneous revenues are often ditheult to measure: theretfore, they are recorded as
revenue 1n the period received.

The Older American Act of 1965 Title HI programs operate under a performance based
contract. Title Il program revenue 1s earned by the Council based on units of service provided
within the guidelines of the related programs.

CASH

The Council maintains 2 consolidated bank account which 1s available for use by all tunds to
deposit revenues and pav expenses.  The purpose of this consolidated account is to reduce
administration costs and facihitate cash management. The consolidated account also allows
those funds with available cash resources to temporanly cover any negative cash balances n
other funds. The Council also maintams another demand deposit account to manage 1ts EFSP
funds,

As desenbed by Lowsiana law, the Counetl 1s classitied as a quast-public entity. Accordingly.
the Council 1s not required to comply with Louisiana Taws relating to the collaterahzation of
bank deposits However, it 1s the Council’s policy to follow state law in an effort to mimimize
risks associated with bank deposits that exceed those currently covered by FDIC msurance.

Cash 1s reported at 1ts carrving value, which equals its fair value. At vear-end, the combined
carrying amount of the Couneil's cash balances on its books was $202 989, whereas the related
bank balances totaled $215.756. The primary ditterence m these amounts relates to deposats
made to and checks written on demand deposits accounts that have not vet cleared the bank
accounts. At year-end, all of the bank balances were msured 100% by federal depository
INSURIee.

Fair Interest Credit Risk
Cash Caost Value Rate  Maturity Category

First Federal $ 50792 8 50792 None  Demand Category |
Sabme State Bank 152,197 152,197 Nonpe  Demand Category !

Total Cash $202989 $203989
Unrestricted Purpose $177.307
Restrivted Purpose:

Uthty Assistance 25682
Total Cash 3200 989
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ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

NOTE 3 CASH (Continued)

As 1llustrated in the above table, some of the Council’s cash and investments are restricted
assets for presentation in the Statement of Net position. Restrnicted assets include amounts
recenned or earned by the Council with an explicit understanding between the Counail and the
resource providers that the funds would be used for o specific purpose.

NOTE 4  GOVERNMENT GRANTS AND CONTRACTS RECEIVABLE
Government grants and contracts receivable represent amounts owed to the Couneil under a
grant award or contract with a provider of federal. state, or local funds; such amounts being

measwrable and available as of vear-end.

Government grants and contracts receivable at year-end consist of reimbursements tor
expenses incurred under the following programs:

Program Fund Provider Amount
Tranportation Section 5311 DOTD $ 40968
Tranportation General Fund MediTrans 5565
Tranportation General Fund Modiveare 7,830
Tranportation Tile lII B Cenla Area Agency 3161
Congregate Meals Title TII C-1 Cenla Area Ageney 2397
Home Delivered Meals Ttle TIE C-2 Cenla Area Agency 6,086
Respte Tale T E Cenla Area Agency 1,858

3 67863

NOTES5 CHANGES IN CAPITAL ASSETS AND ACCUMULATED DEPRECIATION

A summary of changes in capital assets and aceumulated depreciation is as follows:

Balance Balance
06:30-23 Increases  Decreases 06-30-24
Capttal Assets
Buwlding 233480 % - % - 5233450
Vehicles 509245 272694 (78.86Y) 703070
Furniure and equipment 59055 - - 59055
Land improvements 52141 - - 52.141
Subtotal 853921 272,694 (78.869)  1.047.746
Accumulated deprecrmtion
Building 40421 6923 - 7.344
Vehicles IR2.630 68,781 (78,209} 373.202
Furmiture and equipment 43452 4,013 - 48165
Land mprovements 28.224 2024 - 31148
Subtotal 494,727 83.241 (78.209) 499.759
Net capital assets $350.194 S1R9453 F (660§ 547987




NOTE 5

NOTE 6

NOTE 7

NOTE 8

NOTE Y

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

CHANGES IN CAPITAL ASSETS AND ACCUMULATED DEPRECIATION (Continued)

All the Council™s velneles are operational at vear end. The Couneil’s management has reviewed
capital assets and does not believe any capital assets have been impaired as of year-end.

Depreciation of $83,241 was charged to governmental activities as admustrative expense tor
the year ended June 30, 2024.

INTERFUND LOANS
DPue From Due To
Cther Funds Other Funds
General Fund $ - % 25682
Special Revenue Funds:
Uhility Assistance Fund 25082 -

) 20,087 h 25082
CHANGES IN LONG-TERM DEBT

The Council had long-term debt relating to compensated absences during the vear ended June
30, 2024, The followmg is a schedule of the changes in fong-term debt:

Balance Balance
6°30: 2023 Increases Decreases 6302024
Acrued ammual leave % 642 3 2589 % - S 3231

FUIND BAL ANCES - FUND FINANCIAL STATEMENTS

The Council has §25.0%2 of utility assistance contributions that remain unspent as of year-end.
The donors restrict these contributions for specific purposes. Accordmgly, management
separately accounts for them in a special revenue fund to ensure accountabihity Utility
assistance fund balances are common amongst council on agmyg entities. Utihty assistance 1s a
supportive service rendered under the Council’s Tutle III B program. Rather than commingle
the accounting ot the recepts and disbursements of the utility assistance within the Tide III B
fund. GOEA prefers that councils on aging use a separate fund that can facilitate the monitoring
of the Title HI B activity separately from the utility assistance activities.

BOARD OF DIRECTORS COMPENSATION
The Board of Directors 1s a voluntary board: therefore. no compensation has been paid to any

member. However, board members can request reimbursement for out-ot-pocket expenses in
accordance with the Council’s travel policy when traveling on behalf of the Couneil.

rJ
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NOTE 10

NOTE 11

NOTE 12

NOTE 13

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

INCOME TAX STATUS

The Council. a non-profit corporation, 1s exempt from federal income taxes under Section
SOL(cH3) of the Internal Revenue Code of 1986, and as an organization that is not a private
toundation as detined in Section 309(a) of the Code. It is also exempt from Lowsiana income
tax. However, should the Council engage in activities unrelated 1o 1ts exempt purpose. taxable
income could result. The Counal had no matenal unrelated business income for the fiscal vear
under audt.

Accounting Standards Cedificanon 740 (ASC 740 requures that a tax position be recogmzed
or derecognmized based on a “more than not” threshold. This applies to positions taken or
expected to be taken m a tax return where there is uncertainty about whether a tax position will
ultimately be sustamed upon examination. The Council has evaluated its tax positions and
deternuned that 1t does not have any uncertain tax positions that meet criteria under ASC 740.
Accordingly, implementation of ASC 740 did not have any mpact on the accompanymg
financial statements,

JUDGEMENTS, CLAINMS, AND SIMILAR CONTINGENCIES

As of the end of this fiscal vear, the Council’'s management has no knowledge of any pending
htigation, lawswits, or claims agamst the Council. Furthermore. the Council’s management
beheves that any unexpected lawsuits or claims that might be tiled agamnst the Counal would
be adequately covered by insurance or resolved without any material impact upon the Council’s
financial statements.

CONTINGENUTES — GRANT PROGRAMS

The Council participates m a number of state and federal grant programs, which are governed
hy various rules and regulations. Costs charged to the respective grant programs are subject to
audit and adjustment by the grantor agencies: therefore, to the extent that the Council has not
complied with the rules and regulations goverming the grants, refunds of any money recerved
and the collectability of any related receivable at vear end may be impaired. In management’s
opinion. there are no significant contingent liabilities relatmy to comphance wath the rules and
regulations governing state and federal grants; therefore, no provision has been recorded n the
accompanymg tmancial statements for such contingencies. Audits of prior years have not
resulted in any disallowed costs or refunds. Any costs that would be disallowed would be
recognized i the period agreed upon by the grantor ageney and the Couneil.

ECONOMIC DEPENDENCY

The Council recerves the majority of its revenue through grants administered by the Loussiana
Governor's Othice of Elderly Aftairs (GOEA) and the Department of Transportation and
Development. The grant amounts are appropriated each vear by the federal, state and local
governments. [t significant budget cuts are made at the federal. state andior lTocal level. the
amount of funds the Council receives could be reduced significantly and have an adverse
mpact on its operations. Management 1 not aware of any actions that will adversely aftect the
amount of funds the Counal will recerve in the next fiscal year.



NOTE t4

NOTE 15

NOTE 16

ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

INTERFUND TRANSFERS

Operatmg transfers to and from the various funds are as follows for the fiscal year:

General Titke Tatle Tatle Section
Fund ilIB I C-1 I C-2 5311 Total
Funds transterrmy out:
General Fund h - S - % - % - $241318 $241.318
PCOA - - 2110 97 348 - 99458
Senior Center - 2007 - 51982 - 5008
- 2007 2110 152,330 241,318 397,765
Special Revenue Funds:
Non-Major Funds:
Tulke IIT E 1,497 - - - - 1.497
Total Specinl
Revenue Funds 1.497 - - - - 1.497
Total all funds $ 1497 S2007 0§ 2110 $152330  $241318  $399.°67

Transters are used to (1) move revenues from the fund that statute or budget requires to collect
them to the fund that statute or budget requires to expend them, and to (2} use unrestricted
revenues collected m the General Fund to hnance various programs accounted for by special
revenue funds to eliminate program deficits.

These transfers were eliminated as a part of the consolidation process m preparing the
Government-Wide Financial Statements.

COMPENSATION, BENEFITS AND OTHER PAYMENTS TO EXECUTIVE DIRECTOR

A detail of compensanion, benehits, and other payments made to Executive Director Joelene
Hartley for the year ended June 30, 2024 foliows:

Pumpose Amount
Salary 5 40154
Travel 227
Total $ 40381

RELATED PARTY TRANSACTIONS

There were no significant related party transactions during the year.



ALLEN COUNCIL ON AGING, INC.

NOTES TO FINANCEAL STATEMENTS

NOTE 17 RISK MANAGEMENT

The Council 15 exposed to vartous risks of foss related to torts: theft of, damage to. and
destruction of assets: errors and omissions: job related illnesses or injuries to employees: and
natural disasters. The Council has purchased commercial insurance to vover or reduce the risk
of loss that might anse should one of these meidents oceur  There have been no significant
reductions m coverage from the pnor vear. No settlements were made durmg the current or
prior three fiscal years that exceeded the Counail's msurance coverage.
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ALLEN COUNCIL ON AGING, INC.

Budgetary Comparison Schedule
General Fund
Year Ended June 30, 2024

Budueted Amounts

Actual Amwunts

Vastsuee with
Final Budger -

Ongmal Fual Budgetary Basis  Positive (Negainve)
Budgetary fund balace, July | $ 0 30308 § 33108 % wilos % -
Resouices (inflows )
Intergovenmental 160413 171 36 171340 -
Local and muscellineous 178,000 192 400 375100 82709
Trans fers m - 1.497 1497 -
Anmxunts available for appropration 642021 68351 731060 82,709
Charges to appropriations (outflows ).
Personnel 52902 56912 36,007 H 305
Frmge 4158 4473 3865 610
Travel 63 30 13 17
Operatmy services 2113 27479 23561 3918
Operatmg supphes 11022 RN PR 12,185 1,008
Otlies costs - - - -
Capital Onutlav - 17904 37904 -
Transfers out 293479 338674 397.7h5 {69091}
Total charges to appropriations 383 737 468 667 S21.900 {53,233}
Budgerary fund balance, June 30 3 258284 5 19968 % 220000 % 29,476

See notes to required supplementary information.
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ALLEN COUNCIL ON AGING, INC.

Budgetary Comparison Schedule
Title I B
Year Ended June 30, 2024

Varunce with

Budueted Amounts Actual Amonnts Fmnal Budger -
Onginal Final Budgetary Basis  Posstive (Nepaitve}
Budgetary fund balance. July | b3 - 5 - % - % -
Resources (mflows).
Intergovemimental 37.933 37433 37933 -
Program wicome 3 270 253 {17}
Transfers m 22283 8010 2.007 (6,003}
Anmunts avatable for appropriation 60,788 46,213 40193 (60210
Charges to appropuations {onfflows);
Personnel 36.543 27.935 23304 1.631
Frge 2872 297 1.932 265
Travel 8214 2,703 2968 (265)
Operating services 9.967 9.731 86024 L7
Operating supphes 392 3.647 3365 2
Otlrer costs - - - -
Total charges to appropriations ). 788 46,213 40,193 6.020
Budgetary fund balance, June 30 b - 3 - 3 -} -

See notes to required supplementary information.
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ALLEN COUNCIL ON AGING, INC,
Budgetary Comparison Schedule

Tide I C-2
Year Ended June 30, 2024

Vamance with

Budgeted Amounis Actual Amounts Final Budger -
Oniginal Fual Budgetany Basis  Postive (Nepative)
Budgetary fund halance. July 1 3 - 3 - 3 - 3 -
Resouices {mflows).
Intergoverpental 73039 73.0534 (G (12.179)
Program incone 670 450 65} 204
Transters n 158,204 153 049 152,330 (30.719)
Amounts avatlable for appropnation 231913 256,538 213841 (12697}
Charges to appropnations (outflows ).
Personnel 64,592 68,104 53758 14.346
Fringe 5077 5356 4458 Rug
Travel 305K 35037 3463 06
Operating services 14,360 17,923 16336 1.587
Operatng supphes 1841 2963 2.373 590
Other costs 106219 127,155 142 355 21870
Total charges to appropriations 231913 256,538 213841 12,697
Budgetary tund balance. June 30 Y - 5 - 5 - 3 -

See notes to required supplementary information.
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ALLEN COUNCIL ON AGING, INC.

Budgetary Comparison Schedule
Section 5311
Year Ended June 30, 2024

Budpeted Anwunts Actual Amounts

Varwnce with
Final Budzer -

Onginal Fual Budgetary Basis  Positive (Negative)
Budgetary fund balce, July 1 b3 - % - % - % -
Resouces tnflows).
Intergovemmental 250,600 484,790 404 897 {79.893
Transters 172,196 196,935 241318 34,383
Amounts avadable for appropnation 422.196 681,725 6218 {35.510)
Cliarges 1o appropnations {outtlows).
Personnel 237873 231933 215324 16.604
Frinze 18.696 18239 17.856 N3
Travel 693 829 284 545
Opemting services 112748 133517 [ IRANIY 14,907
Operating supplies 52184 62017 38946 3.071
Othel costs - - - -
Capntal Outlay - 234 79 234,790 -
Total charges to appropriations 432 196 o8] 735 &6 1S 35510
Budgetary fund halance. June 30 A - 4 = b - 2 =

See notes to required supplementary information.
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NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO REQUIRED SUPPLEMENTARY INFORMATION

BUDGETARY REPORTING

The Governmental Accounting Standards Board (GASB) Statement 34 requires
budgetarv companson schedules for the General Fund and each major Special Revenue
Fund that has a legally adopted annual budget. The schedules compare the onginal and
final appropnated budgets to actual budget results for the Council’s fiscal year. Positive
and negative variances between the final budget and actual amounts are also presented.

The budget information presented in this section of required supplementary information
applies to "major" governmental funds for which annual budgets were adopted.
Budgetary information for "Nonmajor” funds has not been included anywhere in these
financial statements

The Council follows these procedures in establishing the budgetary data that has been
presented as required supplementary mtormation m these hnancial statements.

¢  GOEA notifies the Council each year as to the tunding levels for each of 1its
programs.

¢ Management makes revenue projections based on the revenue information
provided by GOEA, grants from other agencies, program service tees, public
support (including chient contnbutions). mterest mcome, and  other
nuscellaneous sources.

¢ Management develops expenditure projections using historical information and
changes to the upcoming vear that management 1s 2ware of at the time of budget
preparation.

e Once the information has been obtained to project revenues and expenditures,
the Council's Executive Director and Finance Director prepare a proposed
budget based on the projections The proposed budget 1s subnutted to the Board
of Directors for final approval.

¢ The Board of Directors reviews and adopts the budget for the next tiscal vear at
a regularly scheduled board of directors meeting before May 31 of the current
fiscal year.

e The adopted budget 1s forwarded to the Governor’s Otfice of Elderly Affairs
(GOEA) for comphance approval.

e  Unused budgeted amounts lapse at the end of each fiscal year (June 30).
However, if a grant or contract is not completed by June 30, the Council will
automatically budget funds in the next fiscal year to complete the grant or
contract. An example where this might oceur 1s when velicles are acquired
under federal matching programs. The "match” might be made in one vear and
the vehicles delivered in another year.



NOTE 1

ALLEN COUNCIL ON AGING, INC.

NOTES TO REQUIRED SUPPLEMENTARY INFORMATION

BUDGETARY REPORTING (Contimued)

The budget 1s prepared on a modified accrual basis, consistent with the basis of
accountmy, for comparability of budgeted and actual revenues and expenditures.

Budgeted amounts meluded m the accompanving financial statements include
the onginal adopted budget amounts and all subsequent amendments. During
the fiscal year, management amended the Council’s budget at a board meeting,
usmiy a procedure similar to the one used to approve the ongmal budget.

Actual amounts are compared to budgeted amounts periodically during the fiscal
year as a management control device.

The Council may transfer funds between Iime items as often as requared but must
obtain compliance approval from the Governor's Otfice of Elderly Affairs for
funds recen ed under grants from this state agency. As part of its grant awards,
GOEA requires the Council to amend its budget in cases where actual costs for
a particular line item exceed the budgeted amount by more than 10", unless
unrestricted funds are available to "cover” the overrun.

Expenditures cannot exceed budgeted revenues on an individual fund level,
unless a large enough fund balance exists to absorb the budgeted operating
defient.

The Council 1s not required by state or local law to prepare a budget for every
program or activity 1t conducts. Accordingly. some General Fund activities are
not budgeted, particularly if they are deemed to be immaterial by management.



SUPPLEMENTARY FINANCIAL INFORMATION REQUIRED BY GOEA

38



ALLEN COUNCIL ON AGING, INC.

Schedule of Non-Major Funds
Year Ended June 30, 2024

Title Title Uility
HI C-1 HIE  Assitance Total
REVENUES
Intergovernmental:

Cenla Area Agency on Agmg $ 26673 % 1933 % - % 28,006
Program Service Fees:

Congregate meals 96 - - 96
Local and mscellaneous:

Unlity Assistance - - 1105 1.105
Total Revenues 26,769 1.933 1,105 29807
EXPENDITURES
Current.

Personnel 13.175 259 - 13434
Fringe 1.092 21 - 1113
Travel 3 77 - il
Operatmg Services 2058 68 - 2,726
Operatmg Supplies 368 11 - 379
Other Costs 11,583 - - 11.583
Total Expenditures 288749 136 - 29318

Excess (deficency) of revenues

over expendilures (2110 1.497 1.105 492

OTHER FINANCING SOURCES (USES)

Transfers m 2110 - - 2110
Transfers out - {1.497) - (1.497)
Total other financmg sources and uses 2110 (1.497) - 013
Net Increase in fund bahnees - - [.105 1.105

FUND BALANCES

Beginning of the year - - 24.577 24577
End of the vear b -} - 25,680 % 25687
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ALLEN COUNCIL ON AGING, INC.

Comparative Schedule of General Fixed Assets

And Changes In General Fixed Assets
Year Ended June 30, 2024

General fixed assets.
Bulding
Vehicks
Furniture and equypmment
Land mprovements

Total general fixed assets

Investment m general fixed assets:
Property acqured with funds from -
Local and donated
ARRA
Sectwon 5311

PCOA

Total mvestment m general fixed assets

Balance Balance
June 30, June 36,
2023 Additions Deletions 2024
% 233480 3 - % - 233480
S09245 272,694 {7].RaY) 703.070
59,055 - - 59055
52141 - - 52,141

$ 853971 3 272694

143219 $ 37004 $ (lLR3) % 169293
105,329 - - 105329
336,170 234,790 {67039) 523921
249.203 - - 249.203

$ 8553921 $ 272,694 S (73869 $LO47.746
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Report Compliance and Other Matters

As part of obtaimng reasonable assurance about whether Allen Counail on Aging. Ine.’s financial
statenients are free from matenal nmusstatement, we performed tests of its compliance with certain provisions
of laws, regulations, contracts, and grant agreements. noncompliance with which could have a direct and
matenal eftect on the detemunation of financial statement amounts, However, providing an opinion on
compliamece with those provisions was not an objective of our audit, and accordingly. we do not express
such an opimon. The results of our tests disclosed one mstance of noncomphiance or other matters that 18
required to be reported under Government Auditing Standards and 1s described in the accompanying
schedule of findmgs and questioned costs as item 2024-001.

Allen Council on Aging, Inc.’s Response to Findings

Allen Council on Agmg, Inc.’s response to the findings dentified in our audit are described m the
accompanvimy schedule of findings and questioned costs. Allen Council on Aging, Inc.’s responses were
not subjected to the auditing procedures applied in the audit of the financial statements and, accordingly,
Wwe express not opinion on it.

Purpose of this Report

The purpose of this report is solely to descnibe the scope of our testimg of internal control and compliance
and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal
control or on comphiance This report 1 an integral part of an audit performed in accordance with
CGrovermment Auditing Standards m considening the entity’s internal control and comphance. Accordingly,
this communication is not suitable for any other purpose.

Darnall, Sikes, & Frederick
A Corporation of Certified Public Accountants

Fumce, Louisiana
Qctober 10, 2024



Part I:

Part IL.

ALLEN COUNCIL ON AGING, INC.

Schedule of Findings and Questioned Costs
Year Ended June 30, 2024

Summary of Auditor's Results
FINANCIAL STATEMENTS

Auditor’s Report - Financial Statements

An unmodified oprmon has been issued on Allen Counaill on Aging. Ine.'s financial statements
as of and for the year ended June 30, 2024,

Deficiencies and Matenal Weaknesses m Internal Control - Financial Reportine

No deficiencies or material weaknesses in infernal control over financial reporting were
disclosed dunng the audit of the fimancial statements.

Material Noncompliance - Finpneial Reportine

There was one mstance of noncomphance noted during the audit of the financial statements
and 15 shown as item 2024-001 in Part I below.

FEDERAL AWARDS
This section 1s not applicable for the tiscal year ended June 30, 2024
Fimndings Relatimg to an Audit m Accordance with Government duditing Standards

2024-9G1 Budget Variances

Condition:
The Council did not comply with the Budget poliey.

Critena.
In accordance with the Council’s budget policy, the budget for each fund adopted by the
Couneil should be amended when actual revenues for a particular revenue category are less
than the budgeted amount by more than ten (10%) percent or when actual expense for a
particular expense category are more than the budgeted amount by more than ten (10%5)
pereent.

Cause:

All of the Council’s major tunds had actual revenue that fell below budgeted revenue by more
than 1% or had actual expenditures that exceeded budgeted expenditures by more than 10%.
The Council faled to amend the budget accordingly

Eftect:
Inaccurate budgeting counters fiscal responsitnlity.
Recommendations:

The Council should momitor revenues and expenses for each fund in order to effectively advise
when any ten percent variances occur.
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ALLEN COUNCIL ON AGING, INC.
Schedule of Findings and Questioned Costs
Year Ended June 30, 2024
Part IIl:  Findings and Questioned Costs Relating to Federal Programs

At June 30, 2024, the Allen Counceil on Aging, Inc. did not meet the requirements to have a
single audit in accordance with the Umitorm Guidance, therefore this section 1s not apphicable.

Part IV- Management Letter

The auditor did not 1ssue 2 management letter this vear,
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ALLEN COUNCIL ON AGING, INC.

Summary Schedule of Prior Audit Findings
Year Ended June 30, 2024

2023-001 Budeet Variances

Status: This finding has not been resolved. See current vear finding 2024-001.
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ALLEN COUNCIL ON AGING, INC.
Management's Corrective Action Plan
Year Ended June 30, 2024
Response to Findings:

2024-001 Budpet Varunces

The Council will monitor revenues and expenses tor each fund in order to effectively advise
when any ten percent varances occur and amend the budget as necessary
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v,

V1.

Vil

VI

X1,

X11.

Receiprs/Collections, meluding receiving, recording, and preparing deposits.  Also, policies and
procedures should mclude management’s actions to deternime the completeness of all collections
for each rype of revenue or ageney tund additions (e.g.. periodic confinmation with outside parties,
reconcthation to utility billing after cutoft procedures, reconeithation of trathe ticket number
sequences, agency fund forfeiture monies confirmation).

No exceptions noted.

Payroll/Personnel, including (1) pavroll processing. (2) reviewing and approving time and
attendance records, meluding feave and overtime worked, and (3) approval process for emplovee
rafes of pay or approval and maintenance of pay rate schedules.

No exceptions noted,

Contracting, mcluding (1) types of services requiring written contracts, (2} standard terms and
conditions, (3) legal review, (4) approval process, and (5) monitoring process.

No exceptions noted.

Travel and Expense Reimbursemenr, including (1) allowable expenses. (2) dollar thresholds by
category of expense, (3) documentation requirements, and (4) required approvers.

No exceptions noted.

Credit Cards (and debit cards, fucl cards, purchase cards, if applicable}. including (1) how cards
are to be controlled, (2) allowable busmess uses, (3) documentation requirements, (4) required
approvers of statements, and (5) monitoring card usage (e.g.. determimng the reasonableness of
fuel card purchases).

No exceptions noted.

Erhics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S) 42:1111-
1121, (2) actions to be taken if an ethies violation takes place. (3) system to momtor possible
ethics violations, and (4} a requirement that documentation 1s maintained to demonstrate that all
emplovees and ofticials were notitied of any changes to the entity’s ethies policy.

No exceptions noted.

Debt Service, meluding (1) debt issuance approval. (2) continumg disclosure EMMA reporting
requirements, (3) debt reserve requirements, and (4) debt service requirements.

No exceptions noted.

Information Technology Disaster Recovery/Business Continuify, including (1) identification of
critical data and frequency of data backups. (2) storage of backups in a separate physical location
isolated from the network, (3) periodic testing: verification that backups can be restored, (4) use
of antivirus software on all systems, (5) nmely application of all avalable system and software
patches-updates, and (0) wdenutication of personnel. processes, and tools needed to recover
operations atter a critical event.

No exceptions noted.

Prevention of Sexual Harassment. including RS, 42.342-344 requirements for (1) agency
responsibilities and prohibitions, (2) annual employee training, and (3) annual reporting.

This section 1s not applicable. The Council 1s 2 non-profit entity




2) Board or Finance Committee

Al

L.

Hi.

v,

Obtain and inspect the board: finance committee immutes for the fiscal penod. as well as the board’s
enabling legislation, charter, bylaws, or equivalent document in etfect during the fiscal penod, and

Observe that the board finance committee met with 2 quorum at least monthly, or on a frequency
in accordance with the board’s enabling legislation, charter. bylaws, or other equrvalent
document.

No exceptions noted.

For those entities reporting on the governmental accounting model, observe whether the nunutes
referenced or mcluded monthly budget-to-actual compansons on the general fund. quarterly
budget-fo-actual comparisons. at a minimum, on all proprietary funds, and semi-annual budget-
to-actual comparsons, at 2 mmimum, on all special revenue funds. A/rernarively. for those entities
reporiig on the not-for-profit acconnnng model, observe that the minutes referenced or inclnded

Jinanctal activity reluting to public funds if those public funds comprised more than 10%0 of the

entify’'s collections during the fiscal period.

No exceptions noted.

For governmental entities. obtain the prior year audit report and observe the unassigned fund
balance in the general fund. If the general fund had a negative ending unassigned fund balance
in the prior year audit report, observe that the mmutes for at least one meetmy during the fiscal
pertod referenced or included a formal plan to eliminate the negative unassigned fund balance in
the general fund.

This section is not applicable. The Couneil is a non-profit entity.

Observe whether the board finance commuttee received wntten updates of the progress of
resolving audit finding(s), according to management’s corrective action plan at each meeting until
the findings are considered fully resolved.

Observed that there was one findine noted, which was constdered resolved within the audit report,
requiring no written updates of the progress of resolving such finding.

3) Bank Reconciliations

Al

1.

Obtain a hsting of entity bank accounts for the hiscal period from management and management’s
representation that the listing 1s complete.  Ask manngement to dentify the entity’s main operating
account. Select the entitv’s main operating account and randomly select 4 additional accounts (or all
accounts 1t less than 5). Randomly select one month from the tiscal penod, obtain and inspect the
corresponding bank statement and reconciliation for each selected account, and observe that:

Bank reconeiliations melude evidence that they were prepared within 2 months of the related
statenient closing date {e.g., mitialed and dated or electronically logged):

No exceptions noted,

Bank reconcihations include written evidence that a member of management or a board member
who does not handle cash, post ledgers. or 1ssue checks has reviewed each bank reconciliation
within 1 month of the date the reconciliation was prepared te.g., mitialed and dated or
electromeally logged); and



1l

No exceptions noted.

Management has documentation retlecting it has researched reconcilmg items that have been
outstanding for more than 12 months from the statement closing date, 1f applicable.

There were po reconciling items outstandine for more than 12 months from the statement closing
date.

4) Collecrions (excluding electronic funds transfers)

Al

11,

v,

Obtain a listing of deposit sites for the fiscal period where deposits for cashychecks'money orders
(cash) are prepared and management’s representation that the listing is complete. Randomly select §
deposit sites (or all deposit sites 1f less than §).

Obtained a listine of deposit sites for the fiscal period, and manacement provided representation that
the histinge is complete. Selected all deposit sites as there were less than 5

For each deposit site selected, obtain a listing of collection locations and management’s representation
that the listmyg i1s complete.  Randomly select one collection location for each deposit site (e.g.. 3
collection locations for 5 deposit sites), obtamn and mspect written policies and procedures relating to
emplovee job duties (af there are no written policies or procedures, then inquire of emplovees about
their job duties) at each collection location. and observe that job duties are properly segregated at each
collection location such that

Employees responsible for cash collections do not share cash drawersiregisters;

No exceptions noted.

Each emplovee responsible tor collecting cash s not also responsible for preparing making bank
deposits, unless another employee-official is responsible for reconciling collection documentation
{e.g., pre-numbered receipts) to the deposit:

No exceptions noted.

Each employee responsible tor collecting cash 1s not also responsible for posting collection entries
to the general ledger or subsidiary ledgers. unless another employee‘official 1s responsible for
revoneiling fedger postings to each other and to the deposit: and

No exceptions noted.

The emplovee(s) responsible for reconciling cash collections to the general ledger andor
subsidiary ledgers, by revenue source and’or custodial fund addutions, 1s (are} not alse responsible
for collecting cash, unless another employee’otficial verihes the reconeihation.

No exceptions noted.

Obtain from management a copy of the bond or msurance policy for theft covering all employees who
have access to cash. Observe that the bond or insurance policy for theft was in force dunng the fiscal
penod.

No exceptions noted.

Randomly select two deposit dates tor each of the 5 bank accounts selected for Bank Reconciliations
procedure #3A (select the next deposit date chronologically 1f no deposits were made on the dates
randomly selected and randomly select a deposit if multiple deposits are made on the same day).
Alrernarively. the practinoner may use a source document ofher than bank statements when sclecting



the deposit dates for texting, such as a cush collection log, daily revenue report, receipt book, ete
Obtain supporting docwmentation tor each of the 10 deposits and

L. Observe that receipts are sequentially pre-numbered.

Not applicable as all deposits tested were checks recerved through the masl.

1. Trace sequentially pre-numbered receipts. system reports. and other related collection
documentation to the deposit ship.

No exceptions noted.

1. Trace the deposit shp total to the actual deposit per the bank statement.

No exceptions noted.

. Observe that the deposit was made within one business day of receipt at the collection location
(within one week 1f the depository 1s more than 10 miles from the collection location or the deposit
15 less than $100 and the cash 1y stored securely m a locked safe or drawer).

No exceptions noted.

v Trace the actual deposit per the bank statement to the general ledger.

No exceptions noted.

5) Non-Payroll Disbursements (excluding card purchases, travel reimbursements, and petry cash

purchases)

Obtamn 2 lListing of locations that process pavments for the fiseal period and management’s
representation that the histing 1s complete. Randomiy select 5 Tocations (or all locations 1f Tess than 5).

Obtained a listinge of locations that process pavments tor the fiscal period. and manavement provided
representation that the listing 1s comiplete, Selected all locations that process pavments as there were
less than 5.

For cach location selected under procedure #5A above, obtamn 2 histing of those emplovees mvolved
with non-payroll purchasing and payment functions. Obtain written policies and procedures relating
to employee job duties (1f the ageney has no written policies and procedures, then myuire of employees
about their job duties), and observe that job duties are properly segregated such that

L. At least two employees are involved in mitiating a purchase request, approving a purchase, and
placing an order or making the purchase:

No exceptions noted.

1. At least two emplovees are mvolied in processing and approving payments to vendors:

No exceptions noted.

. The emplovee responsible for processing payments 1s prohibited from adding'modifying vendor
files, unless another employee 1s responsible tor periodically reviewing changes to vendor files:

No exceptions noted.

. Eather the employee/ofhicial responsible for signing checks mails the pavment or gives the signed
checks to an employee to mail who s not responsible for processing pavments; and



D.

L.

No exceptions noted.

Only employvees otheials authorized to sign checks approve the electronic disbursement (release)
of funds, whether through automated clearimghouse (ACH). electronic funds transter (EFT). wire
transfer, or some other electronic means.

No exceptions noted.

For each location selected under procedure #35A above, obtain the entity’s non-payroll disbursement
transaction popwlation {excluding cards and travel reunbursements) and obtamn management’s
representation that the population 1s complete. Randomly select 5 disbursements for each location,
obtam supporting documentation for each transaction. and

Observe whether the dishursement, whether by paper or electronie means, matched the related
original itermzed imvoice and supporting docwmentation indicates that delnerables included on
the mvotce were recerved by the entity, and

No exceptions noted.

Observe whether the disbursement documentation included evidence (e.g., initial date. electronic
loguing ) of segregation of duties tested under procedure £5B above, as applicable.

No exceptions noted.

Using the entitv’s main operatimg account and the month selected m Bank Reconcihiations procedure
#3A, randomly select § non-payroll-related electromic disbursements (or all electronic dishursements
if less than 5) and observe that each electronic disbursement was (a) approved by only those persons
authorized to disburse funds (e.g.. sign checks) per the entity’s policy, and (b) approved by the required
number of authorized signers per the entity’s policy. Note: If no electromce payments were made from
the muin operaring account during the month selecred the praciitioner should select an alternative
montl and‘or account for festing thai does include elecirone dishursements

No exceptions noted,

6) Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards)

Al

Obtain from management a {isung of all active credit cards, bank debit cards. fuei cards, and purchase
cards (cards) tor the fiscal peniod, including the card numbers and the names of the persons who
maintamed possession of the cards. Obtam management’s representation that the histing 15 complete.

Obtained from manavement a hstine of all active cards for the fiseal period, includme the card numbers
and the names of the nersons who maimtamed possession of the cards. and management provided
representation that the listing is complete.

Using the hsting prepared by management. randomly select 3 cards (or all cards 1f lTess than 5) that
were used during the fiscal period. Randomly select one monthly statement or combined statement
for each card (for a debit card, randomly select one monthly bank statement). Obtain supporting
documentation. and

Observe whether there 1s evidence that the monthly statement or combined statement and
supporting documentation (e.g.. ongmal recapts tor credit'debit card purchases, exception
reports for excessive fuel card usage) were reviewed and approved. in wnting (or electromcally
approved) by someone other than the awthorized card holder (those mstances requiring such



1.

approval that may constrain the legal authority of certam pubhe ofheals, such as the mayor of a
Lawrason Act municipality, should not be reported); and

No exceptions noted.

Observe that finance charges and late fees were not assessed on the selected statements.

No exceptions noted,

Using the monthly statements or combined statements selected under procedure £7B above. excluding
fuel cards, randomly select 10 transactions {or all transactions 1f less than 10) from each statement,
and obtain supporting documentation for the transactions (e.g , each card should have 11) transactions
subject to inspection).  For each transaction, observe that it s supported by (1) an original itenmzed
receipt that identifies precisely what was purchased, (2} wntten documentation of the business public
purpose. and (3) documentation of the individuals participating m meals (for meal charges only). For
missing receipts, the practitioner should desenibe the nature of the transaction and observe whether
management had a compensating control to address missing receipts, such as a “missing receipt
statement™ that is subject to increased scrutiny.

No exceptions noted.

7} Travel and Travel-Reluted Expense Reimbursements (excluding card transactions)

A

.

Hl.

v,

Obtain from management a listing of all travel and travel-related expense reimbursements during the
fiscal penod and management’s representation that the listmyg or general ledger 1s complete. Randomly
select 5 reimbursements and obtain the related expense remmbursement forms prepaid expense
documentation of each selected rexmbursement, as well as the supporting documentation. For each of
the 5 reimbursements selected

If reimbursed using a per diem, observe that the approved reimbursement rate is no more than
those rates established cither by the State of Lowsiana or the U5 General Serviees
Admmstration (Www.gsa.gov);

No exceptions noted.

If reimbursed using actual costs, obhserve that the reimbursement is supported by an original
itermzed receipt that identifies precisely what was purchased:

Not applicable as all reitmbursements tested were reimbursed usine a per diem and not actual

COSIS,

Observe that each reimbursement is supported by documentation of the business/public purpose
{for meal charges. observe that the documentation includes the names of those individuals
participating) and other documentation required by Written Policies and Procedures procedure
#TAMN: and

No exceptions noted,

Observe that each reimbursement was reviewed and approved, in wnting, by someone other than
the person receiving reimbursement.

No exceptions noted.

& Conrracts




Al

i1.

Hl.

Obtain from management a hsting of all agreements contracts for professional services, materials and
supplies, leases, and construction activities that were mitiated or renewed during the fiseal penod.
Alrernatively, the practittoner may use an eyrivalent selection souice, such aus an active vendor list.
Obtamn management’s representaiion that the listing is complete. Randomly select 5 contracts (or all
contracts it less than 5) from the listing, excluding the practitioner’s contract, and

Observe whether the contract was id m accordance with the Lomsiana Public Bid Law (e.g.,
solicited quotes or bids, advertised), if required by law;

Observed that none of the controcts tested were required to be bid i asccordance with the
Lowstana Public Bid Law.

Observe whether the contract was approved by the voveming body board. if required by policy
or law (e.g, Lawrason Act, Home Rule Charter):

No exceptions noted.

If the contract was amended (e.g., change order), observe that the original contract terms provided
for such an amendment and that amendments were made m compliance with the contract terms
(e.g., if approval is required for any amendment, the documented approval): and

Observed that none of the contracts tested were amended.

Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the
supporting mvowe, agree the nvoice to the contract terms, and observe that the invowce and
related payment agreed to the terms and conditions of the contract,

No exceptions noted

9)  Payroll and Personnel

Al

i1.

Obtain a histimg of employees and ofticials emploved during the fiscal period and management’s
representation that the hsting 1s complete. Randomly select § employees or officials. obtain related
pad salanes and personnel files. and agree paid salaries to authomzed salaries‘pay rates m the
personnel tiles.

Obtained a listing of emplovees and officials emploved during the hiscal pertod, and management
provided representation that the hstine 1 complete. Randomly selected 5 emplovees and avreed paid
salartes to authonized salanes pay rates m the personnel files.

Randomly select one pay pertod dunng the fiscal pertod  For the § employees or officials selected
under procedure #9A above, obtain attendance records and leave documentation for the pay period,
and

Observe that all selected employees or officials documented their daily attendance and leave (e.g..
vacation, siek, compensatory):

No exceptions noted.

Observe whether supervisors approved the attendance and feave of the selected employees or
officials;

No exceptions noted.




D.

. Observe that any leave accrued or taken during the pay period is reflected n the entity’s

cumulative leave records; and

Observed that there was no leave acerued or taken during the pay period selected.

. Observe the rate paid to the employees or officials agrees to the authonzed salary pay rate found

within the personnel file.

No exceptions noted.

Obtain a histing of those employees or otficials that received termination payments durmng the fiscal
period and management’s representation that the hist 1s complete. Randomly select two employees or
ofticials and obtam related documentation ot the hours and pay rates used m management’s
termunation pavment caleulations and the entity’s policy on termination pavments. Agree the hours to
the employee’s or official’s cumulative leave records. agree the pay rates to the employee’s or
ofticial’s authonzed pay rates in the emplovee’s or official s personnel files. and agree the termimation
payment to entity policy.

No exceptions noted.

Obtain management’s representation that employer and employee portions of third-party payroll
related amounts {e.p.. pavroll taxes, retirement contributions, health insurance premiums,
garnishments, workers™ compensation premiums, ete.) have been paid. and any associated forms have
been filed, by required deadlines.

Manarement provided representation that emplover and emplovee portions of thwrd-party payroll
related amounts have been paid, and any associated forms have been filed, by required deadlines

1) Erhics

A

B.

Using the 5 randomly selected emplovees officials from Pavroll and Personnel procedure #9A obtain
ethics documentation from management. and

1. Observe whether the documentation demonstrates that each employee official completed one
hour of ethics training dunng the calendar vear as required by R.S. 42:1170; and

No exceptions noted,

1. Observe whether the entity maintains documentation which demonstrates that each emiployee and
ofticial were notified of any changes to the entity’s ethics policy during the fiscal period. as
applicable.

There were no chanees made to the Council’s ethies policy durine the fiscal period.

Inqure and or ohserve whether the agency has appointed an cthics designee as requred by R.S.
42:1170.

No exceptions noted.

11} Debt Service

This section 1s not applicable. Manacement asserted that the Council did not have anv bonds notes and
other debt mstruments sued durine the fiscal period or outstandine at the end of the fiscal period.




Obtain a hsting of bonds notes and other debt mstruments 1ssued durmg the fiscal period and
management’s representation that the hstmy is complete. Select all debt mstruments on the hsting,
obtain supporting decumentation, and observe that State Bond Commisston approval was obtained tor
each debt instrument ssued as required by Article VI, Section & of the Lowsiana Constitution.

Obtain a hsting of bonds notes outstanding at the end of the fiscal period and management’s
representation that the listing 1s complete. Randomiy select one bond note. ingpect debt covenants,
obtam supporting documentation for the reserve balance and payments. and agree actual reserve
balances and payments to those required by debt covenants (including contingency funds, short-hved
asset funds. or other funds required by the debt covenants).

12} Fraud Notice

A

Obtain a listing of misappropnations of public funds and assets dunng the fiseal period and
management’s representation that the listing s complete. Select all misappropnations on the hsting,
obtain supporting documentation, and observe that the entity reported the nusappropriation(s) to the
legislative auditor and the district attorney of the parish in which the entity is domieiled as required by
R.S. 24-523

Management asserted that there were no misappropriations of public funds and assets during the fiseal
penod.

Observe that the entity has posted, on its premises and website, the notice required by R.S. 24.523.1
conceming the reporting of misappropriation. fraud, waste, or abuse of public funds

No exceptions noted,

13) Information Technology Disaster Recovery/Business Continnity

Al

1.

11,

Perform the following procedures. verbally discuss the results with management, and report “We
performed the procedure and discussed the results with management.”

Obtain and inspect the entity’s most recent documentation that it has backed up its entical data
(1f there is no written documentation, then inquire of personnel responsible for backing up cnitical
data) and observe evidence that such backup (a) occurred within the past week. (b) was not stored
on the government’s local server or network, and (¢) was encrypted

We performed the procedure and discussed the results with manaeement.

Obtain and inspect the entity’s most recent documentation that it has tested-verified that its
backups can be restored (f there 15 no written documentation, then myuire of personnel
responsible  for  testing’veritving  backup restoration) and  observe evidence that the
test verification was successtully performed within the past 3 months,

We performed the procedure and discussed the results with management.

Obtain a histing of the entity’s computers currently in use and their related locations, and
management’s representation that the histing 1s complete.  Randomly select 5 computers and
observe while management demonstrates that the selected computers have current and active
antivirus software and that the operating system and accounting system soffware i use are
currently supported by the vendor.

We performed the procedure and discussed the results with management.




Randomly select 5 terminated employees (or all termmnated employees if fess than 5) using the list of
terminated employees obtained in Payroll and Personnel procedure #9C. Observe evidence that the
selected terminated employvees have been removed or disabled trom the network.

No exceptions noted,

Using the 5 randomly selected emplovees; ofticials from Payroll and Personnel procedure #9A. obtain
cybersecurity training  documentation from managenent, and observe that the documentation
demonstrates that the following employees-officials with access to the agency’s information
technology assets have completed cybersecurity training as required by RS, 42:1267. The
requirements are as follows:

Thix section 1s not applicable. The Counctl 1s a non-profit entitv and does not have eybersecurity

frainine requirements from erant funding.

1. Hired before June 9, 2020 - completed the training; and

2 Hured on or after June 9, 2020 - completed the training within 30 days of initial service or
employment.

14} Prevention of Sexual Harassment

1.

1l

V.

This section 1s not applicable. The Council 1s a non-profit entity.

Using the 3 randomly selected employees/otticials from Pavroll and Personnel procedure #9A, obtain
sexual harassment trammng documentation from management. and observe that the documentation
demonstrates each employee official completed at least one hour of sexual harassment training durmg
the calendar vear as required by R.S. 42:343.

Observe that the entity has posted its sexual harassment policy and complamt procedure on its website
{or in a consprcuous focation on the entity’s premises 1if the entity does not have a website).

Obtain the entity s annual sexual harassment report tor the current fiscal penod, observe that the report
was dated on or before February 1, and observe that the report includes the applicable requirements of

RS 42,344

Number and percentage of pubhe servants in the agency who have completed the traimmg
requirements:

Number of sexual harassment complamts received by the agency,
Number of complaints which resulted in a finding that sexual harassment oceurred;

Number of complamts in which the finding of sexual harassment resulted in discipline or
corrective action: and

Amount of time 1t took to resolve each complaint.

We were engaged by the Council to pertorm this agreed-upon procedures engagement and conducted our
engagement in accordance with atiestation standards established by the American Institute of Certified
Public Accountants and appheable standards of Government Auditing Srandards. We were not engaged to
and did not conduct an examination or review engagement, the objective of which would be the expression
of an opimon or conclusion, respectively, on those C-C areas 1dentified mn the SAUPs. Accordingly. we do



not express such an opinion or conclusion. Had we performed additional procedures, other matters nmght
have come to our attention that would have been reported to you.

We are required to be independent of the Council and to meet our other ethical responsibilities. in accordance
with the relevant ethical requurements related to our agreed-upon procedures engagement.

This report is intended solely to deseribe the scope of testing performed on those C.C areas identified i the
SAUPs. and the result of that testing. and not to provide an opimon on control or compliance. Accordingly,
this report is not suitable tor any other purpose. Under Louisiana Revised Statute 24:513, this report 18
distributed by the LLA as a pubhe document.

Darnall, Sikes & Frederick

A Corporation of Ceriified Public Accountants
Eunice, Louisiana
Qctober 10, 2024
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