













































































Exhibit C

Fund Dalanwce Sheet
Governmental Funds

The Tangipahoa Veluatary Counal on Aging
Amite, Loutsiana

Jure 30, 2023

Totat
Titke [II B Titke 11 C-1  Title 11E -2 Noamajor  Governmental
General Fund Fund Fund Fund Fumds Funds
ASSETS
Casds and Inveshnients 5 5450 5 ¢ 3 (LI 4502 3 LU 12991
Retrivabies:
Tangijpahoa Dasefy Goveriument 15,295 143,032 i Q U SAA
Caphal Aren Auvency on Aving 0 IRAEL 15,955 18,974 o EUNL
Contrwted Services 243 3] i 1002 £ 2092
Prepand evpenndibures ] & @ 0 0 3FLm3e
True trom ather governmental funds nT 5as 8 g 1§ L] nT.330
Tutal Assels 0 LeaDdnd 3 S84 9§ 13955 % 17568 5 L] 1,150,734
LIABILITIES AND FUND BALANCES
Liabilities
Accounts pavabi- k3 Rls S 1431 % ERAL . 1T,88 5 9 % 27032
Averieed 2xpenses Liglv Lu7l N3 ki ] ERT
Linearned revenue irom Umied Way - EFSP tund: 25, 8ik1 g 8 0 Fi] 254K
Due to otiter guvernawnial bunds 1} S, 7 o8 163 R 0 U 0.5
Tutal Liabilitie: 27157 S 891 15,9455 17,508 £ 11551

Fund Balances
Nenspendable - prepand espenditures 5 i i i} U AOS
Restricted ton

Seruir Citizes Achvities 2.7 i i Q Y et §
Artz Councl 24T i it Q U 2847
Berthiday Farties 3,251 8 g 1§ L] 3281
Utthihy Assistance ar i it 0 U 27

Unassigned 50,270 i i 0 U 980270
Total Funud Balaw ws 1833, 2083 i i 0 £ 1,052,202
Total Liatabties aiud Fund Balanwe: $ 1wl 3e) 5 SuMd] b 15985 & 17508 % Y

Amaunts pepoited for gevernoental activities in the statement of net pusitinn are different because:
- Freprand wa penses pelating to vehucle usage wre not turancl resonrves and therelote aie not veported ws assets

1 the governmental funds 1540
- Cagital assats used in governmesntal achvibes are not linanoiad resowrces ased therefore are not reported n the

funds as as-ef- i the yovernmeniad funds 23,8558
Net Position of Governmental Adtivihies 3 {4,040

The accompanying notes are an integral part of this statement.
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Tangipahea Voluntary Council on Aging, Inc.
Summary Schedule of Prior Year Audit Findings
For the Year Ended June 30, 2023

Internal Control over Financial Reporting

None

Cempliance and Other Matters

None
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TANGIPAHOA VOLUNTARY COUNCIL ON AGING, INC.
AMITE, LOUISIANA

STATEWIDE AGREED UPON PROCEDURES ENGAGEMENT
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1) Wrinen Policiex and Procedures

A. Obtamn and inspect the entity’s written policies and procedures and observe whether they address each of the
following categories and subcategonies if apphicable to public funds and the enfity’s operations.

L

11t

1v.

Vi

Budgeting, including preparing, adopting. monitoring, and amending the budget.

* Results: No exceptions were noted as a result of the above listed procedures.
Purchasing. imcluding (1) how purchases are initiated; (2) how vendors are added to the vendor
list: (3) the preparation and approval process of purchase requisitions and purchase orders: (4)
controls to ensure compliance with the Public Bid Law, and (5) documentation required to be
maintained for all bids and price quotes.

* Results: No exceptions were noted as a result of the above listed procedures.
Dishursements, including processing, reviewing, and approving.

s Results: No exceptions were noted as a result of the above histed procedures.
Receipts 7 Collections, inchuding receiving, recording, and preparing deposits.  Also, policies and
procedures should include management’s actions to determine the completeness of all collections
for each type of revenue or agency fund additions (e.g.. penodie confirmation with outside parties,
reconcthation to utihity hilling after cutott procedures, reconcihation of tratfic ticket number
sequences, agency fund forfeiture monies confirmation).

o Results: No exceptions were noted as a result of the above listed procedures,
Payroll / Personnel. mcluding (1) pavroll processing. (2) reviewing and approvimg time and
attendance records, including leave and overime worked, and {3} approval process tor employee
rates of pay or approval and mamtenance of pay rate schedules.

o Results: No exceptions were noted as a result of the above lhisted procedures.

Contracting, including (1) types of services requiring written contracts, (2) standard terms and
conditions, (3) legal review, (4) approval process. and (5) monitoring process.

» Results: No exveptions were noted as a result of the above listed procedures.

Travel and Expense Reimbursement, meluding (1) allowable expenses, (2) dollar thresholds by
category of expense, (3) documentation requirements, and (4) required approvers.

» Results: No exceptions were noted as a result of the above histed procedures.
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vin - Credit Cards tand debit cards, fuel cards, P-Cards, if upplicable}. including (1) how cards are to
be controlled, (2) allowable business uses. (3) documentation requirements. (4) requared approvers
of statements. and (3) montoring card usage (e.g.. deternuning the reasonableness of fuel card
purchases).

o Results: No exceptions were noted as a result of the above listed procedures.
1x  Erhics, including (1} the prohibitions as defined in Louisiana Revised Statute (RS 42:1111-1121.
{2) actions to be taken 1if an ethics violation takes place. (3) system to momtor possible ethics
violations, md (4) a requirement that documentation 1s mamtained to demonstrate that all
employees and ofticials were notified of anv changes to the entitv’s ethies policy.

* Results:  No exceptions were noted as a result of the above listed procedures.

X Debt Service. including (1) debt ssuance approval, (2) continuing disclosure  EMMA reporting
requirements, (3) debt reserve requirements, and (4) debt senice requirements.

* Results: No exceptions were noted as a result of the above listed procedures.

xi.  fuformation Technology Disaster Recovery / Business Comtinaity. including () identification of
critical data and trequency of data backups. (2) storage of backups m a separate physweal location
isolated from the network, (3) periodic testing . ventfication that backups can be restored, (4) use
of antivirus sottware on all systems, (5) timely application of all avamlable svstem and software
patches  updates, and (6) dentificauon of personnel, processes. and tools needed to recover
operations atter a enitical event.

* Results:  No exceptions were noted as a result of the above listed procedures.

xtt  Prevention of Sexual Harassment, wmcluding RS, 42:342-344 requirements for (1) agency
responsibilities and prolibitions, (2) annual employee training. and (3) annual reporting.

o Results: No exceptions were noted as a result of the above listed procedures,

2y Board or Finance Commiitiee

A, Obtain and inspect the board 7 finance committee minutes for the fiscal period, as well as the board’s enabling
legislation, charter, bylaws, or equivalent document m effect during the fiscal penod. and.

1. Observe that the board / fimance committee met with a quortm at feast monthly, or on a frequency m
accordance with the board’s enabling legislation, charter, bylaws, or other equivalent document.

» Results: No exveptions were noted as a result of the above listed procedures.
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1.

Hl.

For those entities reporting on the governmental accounting model. observe whether the minutes
referenced or included monthly budget-to-actual comparisons on the general tund, quarterly budget-to-
actual, at a minimum, on proprietary funds, and semi-annual budget-to-actual, at 2 minimum, on all
special revenue funds.  dlternarely, for those entities reporting on the not-for-profit acconunting model,
observe that the minuies referenced or included financial activiny relating 1o public funds if those public

Sfunds comprised more than 10°6 of the enun's eollections duving the fiscal period

* Results:  No exceptions were noted as a result of the above listed procedures.

For governmental entities, obtain the prior year audit report and observe the unassigned fund balance
in the general fund. If the general fund had a negative ending unassigned fund balance in the prior
year audit repert, observe that the minutes for at least one meeting during the fiseal penod referenced
or included a formal plan to elimiate the negative unassigned fund balance 1n the general fund.

* Results:  No exceptions were noted as a result of the above listed procedures.
Observe whether the board finance commuittee recerved wniten updates of the progress of resolving
audit finding(x). according to management’s corrective action plan at each meeting until the findings

are considered fully resolved.

» Results: No exveptions were noted as a result of the above listed procedures.

3) Bank Reconciliations

Al

Obtain a hsting of entity bank accounts for the fiscal perrod from management and management’s representahion
that the hsting 15 complete.  Ask management to identity the entity’s mam operating account.  Select the
entity’s mam operating account and randomly select 4 additional accounts or all accounts 1f less than 3).
Randomly select one month from the fiscal penod. obtan and inspect the corresponding bank statement and
reconcihation tor each selected account. and observe that:

L.

11,

Bank reconciliations include evidence that they were prepared within 2 months of the related statement
closing date (e.g.. mtaled and dated or electromeally logged);

» Results: No exceptions were noted as a result of the above histed procedures.
Bank reconcihations melude written evidence that a member of management or a hoard member who
does not handle cash, post ledgers. or issue checks has reviewed each bank reconcihation (e.y., initialed
and dated, electronically logged); and

* Results: No exceptions were noted as a result of the above listed procedures.

Management has documentation retlecting 1t has researched reconciling items that have been
outstanding for more than 12 months from the statement closing date. if applicable.

* Results:  No exceptions were noted as a result of the above listed procedures.
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4) Collections (excluding electronic funds transfers)

A. Obtan a hsting of deposit sites for the fiscal period where deposits for cash * checks - money orders (cash) are
prepared and management’s representation that the listmg 1s complete.  Randomly select 5 deposit sates (or all
deposit sites 1f less than 5).

B. For each deposit site selected. obtain a hsting of collection locations and management’s representation that the
listing 1s complete.  Randomly select one collection location for each deposit site i.e.. 5 collection locations
for 5 deposit sites), obtain and mspect written pohuies and provedures relatimy to employee job duties (if there
are no written policies or procedures, then inquire of employees about their job duties) at each collection
location, and observe that job duties are properly seuregated at each collection focation such that:

i.  Employees responsible for cash collections do not share cash drawers / registers.

o Results: No exceptions were noted as a result of the above listed procedures.

1. Each emplovee responsible for collecting cash 1s not responsible for preparing . making bank deposits,
unless another emplovee . otficial is responsible for reconaling collection documentation (e.g., pre-
numbered receipts) to the deposat.

» Results: No exceptions were noted as a result of the above histed procedures.
ui.  Fach employee responsible tor collecting cash 1s not also responsible for posting collection entries to
the general ledger or subsidiary ledgers, unless another emplovee - otficial 1s responsible for reconedling
ledger postings to each other and to the deposit
* Results: No exceptions were noted as a result of the above listed procedures.

iv.  The employeets) responsible for reconciling cash collections to the general ledger and  or subsidiary
ledgers, by revenue source and / or agency fund additions, are not responsible for collecting cash, unless
another emplovee * official venfies the reconeihation.

s Results:  No exceptions were noted as a result of the above listed procedures.

C. Obtain from management a copy of the bond or msurance pohiey for theft covering all emplovees who have
access to cash  Observe that the bond or insurance policy for theft was in force during the tiscal period.

s Results: No exceptions were noted as a result of the above histed procedures.

D. Randomly select two deposit dates for cach of the 5 bank accounts selected for “Bank Reconcihations™
procedure #3A (select the next deposit date chronolopically if no deposits were made on the dates randomly
selected and randomly select a deposit if multiple deposits are made on the same day).  Alternately, the
practirioner may use a source document other thun bunk statemenis when selecting the deposi dutes for testing,
such as a cash collecnon log, dailv revenue report. receipt book, etc.  Obtam supporting documentation for
each of the 10 deposits and:

1. Observe that receipts are sequentially pre-numbered.

* Results:  No exceptions were noted as a result of the above listed procedures.
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1. Trace sequentially pre-numbered receipts. system reports, and other related collection documentation
to the deposit shp.

s Results: No exceptions were noted as a result of the above histed procedures.
ui.  Trace the deposit slip total to the actual deposit per the bank statement.
* Results:  No exceptions were noted as a result of the above listed procedures.
v, Observe the deposit was made within one business dav of receipt at the collection location (within one
week it the depository is more than 10 miles from the collection location or the deposit is less than $100

and the cash s stored securely m a locked sate or drawer).

» Results: Three of the four selected deposits were not deposited within one business day of
receipt at the collection location.

v.  Trace the actual deposit per the bank statement to the general ledger.

+ Results: No exceptions were noted as a result of the above histed procedures.

5) Non-Payroll Disbursements (excluding card purchases, travel reimbursements, and petry cash purchases)

A, Obtain a listing of Tocations that process pavinents tor the fiscal period and management’s representation that
the histing is complete.  Randomly select 5 locations (or all locations 1f less than 5).

B. For each location selected under #R above. obtain a listing of those employees mvolved with non-payroll
purchasmg and paviment functions.  Obtain written poheies and procedures relatmg to emplovee job duties (if
the agency has no wnitten policies and procedures, then inquire of employees about their job duties). and observe

that job duties are properly segregated such that

1. Atleast two emplovees are involved in imtating a purchase request, approving a purchase. and placing
an order or making the purchase.

* Results:  No exceptions were noted as a result of the above listed procedures.
1. At least two emplovees are invelved i processing and approving pavments to vendors.
* Results:  No exceptions were noted as a result of the above listed procedures.

1. The employee responsible for processing payments 1s prolubited from addmg * moditying vendor tiles
unless another employee 1s responsible for penodically reviewing changes to vendor files,

* Results:  No exceptions were noted as a result of the above listed procedures.
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I,

Either the employee © official responsible for signing checks mails the payment or gives the signed
checks to an employee to mail who 15 not responsible for processmy pavinents.

s Results: No exceptions were noted as a result of the above histed procedures.
Only employees  officials authonized to sign checks approve the electronie disbursement (release} of
funds. whether through automated clearinghouse (ACH). electronic funds transfer (EFT), wire transter,

or some other electronie means

* Results:  No exceptions were noted as a result of the above listed procedures.

[Note: Findings related to controls that constran the legal authornity of certam public officials (e.g., mavor of a
Lawrason Act municipality) should not be reported ]

C.

For cach location selected under #8 above. obtamn the entity’s non-payrell dishursement transaction population
(excluding cards and travel reimbursements) and obtain management’s representation that the population is
complete.  Randomly select 5 disbursements for each location. obtain supporting documentation for each
transaction, and:

1.

Observe whether the disbursement. whether by paper or electronic means. matched the related original
itemized invoice and supporting documentation indicates deliverables included on the invoice were
received by the entity,

* Results:  No exceptions were noted as a result of the above listed procedures.

Observe whether the disbursement documentation mcluded evidence (e.g.. mmtial  date, electronic
logging) of segrepation of duties tested under #9, as applicable.

* Results:  No exceptions were noted as a result of the above listed procedures.

D. Using the entity’s main operating account and the month selected in Bank Reconcthations procedure #3,
randomly select 5 non-payroll-related electronic disbursements (or all electronic disbursements if less than 5)
arrd observe that vach electromie disbursement was () approved by onlv those persons authorized to disburse
funds {e.g.. sign checks) per the entity’s policy. and (b) approved by the required number of authorized signers
per the entity’s policy. Note: If no electrome payments were made trom the main operating account duning the
month selected the practitioner should select an alternative month and or account for testing that does inelude
electrome disbursements.

6)

Results:  No exceptions were noted as a result of the above listed procedures.

Credit Cards 7 Debit Cards /7 Fuel Cards 7 P-Cards

Obtain trom management a histing of all active credit cards, bank debit cards. fuel cards, and purchase cards
(cards) for the fiscal period. mcluding the card numbers and the names of the persons who maintained
possession of the cards.  Obtain management's representation that the listing 1s complete.

Results:  No exceptions were noted as a result of the above listed procedures.
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v,

Observe each remmbursement was reviewed and approved. in wniting, by someone other than the person
receiving reimbursement.

* Results:  No exceptions were noted as a result of the above listed procedures.

8) Contracis

A. Obtain from management a listing of all agreements  contracts for professional services, matenals and supplies,
leases. and construction activities that were mtiated or renewed dunng the fiscal period.  Afrernarely, the
practitioner may use an eguivalent selection source, such as an active vendor lisr.  Obtain management’s
representation that the fisting 1s complete.  Randomly select 5 contracts (or ali contracts if less than 5) from the
listing, excludiny the practitoner’s contract. and.

1.

Hi.

Observe whether the contract was bid m accorduance with the Lomsiana Public Bid Law (e.g.. sohicited
quotes or bids, advertised). 1f required by law.

+ Results: No exceptions were noted as a result of the above histed procedures.

Observe whether the contract was approved by the voverning body - board, if requared by policy or law
(¢ g.. Lawrason Act, Home Rule Charter).

s Results: No exceptions were noted as a result of the above histed procedures.
If the contract was amended (e.2.. change order). observe that the original contract terms provided for
such an amendment and that amendments were made in compliance with the contract terms (e.g.. if
approval 1s requared for any amendment, the documented approval).

* Results:  No exceptions were noted as a result of the above listed procedures.
Randomly select one payment from the fiscal period for each of the 5§ contracts. obtan the supporting
invoice, agree the invoice to the contract terms, and observe the mvoree and related payment agreed to

the terms and conditions of the contract.

» Results: No exveptions were noted as a result of the above listed procedures.
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9)  Pavroll and Personnel

A. Obtan a hsting of employees and officials employed dunng the fiscal period and management’s representation
that the listimg i1 complete.  Randomly sefect 5 employvees or officials, obtam related pad salanes and
personnel tiles, and agree paid salanies to autherized salaries  pay rates in the personnel files.

¢ Results: No exceptions were noted as a result of the above lhisted procedures.

B. Randomly select one pay penod during the fiscal penod. For the 5 employees or officials selected under
procedure #17 above. obtain attendance records and leave documentation for the pay penod, and:

1. Observe that all selected employees or officials documented their dailv attendance and leave (e.g..
vacation, sick, conmpensatory).

* Results: No exceptions were noted as a result of the above listed procedures.
1. Observe whether supervisors approved the attendance and leave of the selected emplovees or officials.
s Results: No exceptions were noted as a result of the above histed procedures.

ui.  Observe that any leave accrued or taken during the pay perod 1s retlected n the entitv’s cumulatve
leave records.

» Results: No exveptions were noted as a result of the above listed procedures.

v, Observe the rate paid to the employees or officials agree to the authonzed salary - pay rate found within
the personnel file.

» Results: No exceptions were noted as a result of the above histed procedures.

. Obtain a histing of those employees or officials that received termmnation paviments during the fiscal period and
management’s representation that the list is complete.  Randomly select two emplovees or otficials and obtain
related documentation of the hours and pay rates used i management’'s termunation payment caleulations. and
the entity’s policy on termination payments.  Agree the hours to the emplovee or otficials” cumulative leave
records, agree the pay rates to the emplovee’s or ofticial’s authonzed pay rates in the emplovee’s or official’s
personned hiles, and agree the ternimation payment to entity policy.

¢  Results: No exveptions were noted as a result of the abov ¢ listed procedures.
D. Obtain management’s representation that employer and employee portions of third-party payroll related
amounts (e.g.. pavroll taxes, retirement contributions. health msurance premmums. garmishments, workers’

compensation premiums, etc.) have been paud, and any associated forms have been tiled. by required deadlines.

¢ Results: No exceptions were noted as a result of the above listed procedures.



Tangipahoa Voluntary Couneil on Aging, Inc. Schedule A
Statewide Agreed-Upon Procedures
Page 11 of 13

10} Ethics

A

B.

Using the 5 randomly selected employees - otheials from “Payroll and Personnel” procedure #17 obtam ethics
documentation tfrom management, und:

1. Observe whether the documentation demonstrates that each employee - official completed one hour of
ethies traimmnyg durimg the calendar year as required by R.S. 42:1170.

» Results: No exceptions were noted as a result of the above histed procedures.

1. Observe whether the entity maintams documentation which demonstrates each employee and official
were notified of any changes to the entity’s ethics policy during the fiscal penod. as appheable.

+ Results: No exceptions were noted as a result of the above histed procedures.
Inquire and - or observe whether the agency has appomted an ethics designee as required by R.S. 42.1170.

¢ Results: No exceptions were noted as a result of the above listed procedures.

11} Debt Service

A

Obtain 2 Listing of bonds " notes and other debt instruments 1ssued during the tfiscal period and management’s
representation that the hsting s complete.  Select all debt instruments on the hsting, obtam supportmg
documentation, and observe that State Bond Commission approval was obtained for each debt instrument 1ssued
as required by Article VI Section X of the Lowsiana Constitution.

e Results: No exceptions were noted as a result of the above listed procedures,

Obtain a listing of bonds ~ notes outstanding at the end of the fiscal period and management’s representation
that the hsting 1s complete.  Randomly select one bond ~ note. inspect debt covenants, obtam supporting
documentation for the reserve balance and payments, and agree actual reserve balances and payments to those
required by debt covenants (including contingency funds, short-hived asset funds. or other funds required by the
debt covenants).

¢ Results: No exceptions were noted as a result of the above lhisted procedures.

12} Fraud Notice

Al

Obtain a hsting of misappropnations of public funds and assets durmg the fiscal penod and management’s
representation that the histing 15 complete.  Select all musappropriations on the listing, obtamn supporting
documentation. and observe that the entity reported the nusappropriation(s) to the legmslative auditor and the
district attorney of the pansh in which the entity 1s domiciled as required by R.8. 24:523,

¢ Results: No exceptions were noted as a result of the abov e listed procedures.
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B. Observe the entity has posted. on its premises and wehsite, the notice required by R.S. 24:523.1 concerning the
reportmyg of misappropriation, fraud. waste, or abuse of pubhe funds.

Results:  No exceptions were noted as a result of the above hsted procedures.

13) Information Technology Disaster Recovery / Business Continuity

A, Perform the followmg procedures, verbally discuss the results with management, and report “We
performed the procedure and discussed the results with management.”

1.

Hi.

Obtain and mspect the entity s most recent documentation that it has backed up its eritical data (if there
15 no written documentation, then inquire of personnel responsible for backing up critical data) and
observe evidence that such backup (a) occurred within the past week, (b) was not stored on the
government’s local server or network, and (¢) was enerypted.

o Results: We perforimed the procedure and discussed the results with management.

Obtain and mspect the entity’s most recent documentation that it has tested 7 ventied that its backups
can be restored (if no wntten documentation, then inquire of personnel responsible for testing 7
venfymy backup restoration) and observe evidence that the test - verificaton was successfully
performed within the past 3 months

s Results: We performed the procedure and discussed the results with management.
Obtain a hstimg of the entity's computers cwrrently m use and theiwr related locations, and management’s
representation that the listing 1s complete.  Randomly select 5 computers and observe while
management demonstrates that the selected computers have current and active antivirus software and

that the operating system and accounting system sottware in use are currently supported by the vendor.

s Results: We performed the procedure and discussed the results with management.

B. Randomly select 5 terminated employees (or all termmmated employees if less than §) using the hst of termnated
emplovees obtamed 1 procedure #17. Observe evidence that the selected termunated employees have been
removed or disabled from the network.

Results:  No exceptions were noted as a result of the above listed procedure.

14} Prevention of Sexual Harassment

A. Using the 3 randomly selected employees - officials from Payroll and Persomnel procedure #17, obtain sexual
harassment traming documentation from management. and observe that the documentation demeonstrates each
emplovee - official completed at least one hour of sexual harassment trammg dunng the calendar year as
required by R.S. 42343,

Results:  No exceptions were noted as a result of the above listed procedure.

B. Observe that the entity has posted its sexual harassment poliey and complaint procedure on its website (or ina
conspicuous location on the entity’s premises if the entity does not have a website).
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¢ Results: No exveptions were noted as a result of the above listed procedure.

€. Obtain the entity’s annual sexual harassment report for the current fiscal period. observe that the report was
dated on or before February 1. and observe that the report includes the applicable requirements of RS, 42:344:

1. Number and percentage of pubhe servants in the agency who have completed the tramming requirements,
» Results: No exveptions were noted as a result of the above listed procedures.
1. Number of sexual harassment complamts received by the agency:
¢ Results: No exceptions were noted as a result of the above listed procedures,
ui.  Number of complaints which resulted in a finding that sexual harassment occurred:
s Results: No exceptions were noted as a result of the above histed procedures.

1v.  Number of complamts m which the finding of sexual harassment resulted in disciphne or corrective
action; and

» Results: No exveptions were noted as a result of the above listed procedures.
v, Amount of tme 1t took to resolve each complaint.

s Results: No exceptions were noted as a result of the above histed procedures.






	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44
	Page 45
	Page 46
	Page 47
	Page 48
	Page 49
	Page 50
	Page 51
	Page 52
	Page 53
	Page 54
	Page 55
	Page 56
	Page 57
	Page 58
	Page 59
	Page 60
	Page 61
	Page 62
	Page 63
	Page 64
	Page 65
	Page 66
	Page 67
	Page 68
	Page 69
	Page 70
	Page 71
	Page 72
	Page 73
	Page 74
	Page 75
	Page 76
	Page 77
	Page 78
	Page 79
	Page 80
	Page 81
	Page 82
	Page 83
	Page 84
	Page 85
	Page 86
	Page 87
	Page 88
	Page 89
	Page 90
	Page 91
	Page 92
	Page 93
	Page 94
	Page 95
	Page 96
	Page 97
	Page 98
	Page 99

