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Winn Parish Clerk of Court

119 West Main, Room 103
Winnfield. LA 71483

MANAGEMENT S DISCTUSSION AND ANALYSIS
for the Year Ended June 30, 2023

The Management’s Discussion and Analysis of the Winn Parish Clerk of Court’s financial performance
presents a narrative overview and analysis of the Clerk of Court’s financial activities for the year ended
June 30, 2023, This document focuses on the current year’s activites, resulting changes, and currently
known facts. Please read this document in conjunction with the additional mformation contamed m the
Clerk of Court’s financial statements. which begm on page 11,

Fmancial Hishhehts

This annual report consists of a series of financial statements.  The Statement of Net Posttion and the
Statement of Activities provide information about the activities of the Clerk as a whole and present a longer-
term view of the Clerk of Court’s finances. These statements tell how these services were financed in the
short-term as well as what remamns for future spending.

1)
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The Winn Parish Clerk of Court had cash and investments of §1.269.261 at June 30, 2023, which
represents an increase of $36.905 from the prior year.

The Wmn Pansh Clerk of Court had accounts recervable of $064.007 at June 30, 2023, winch
represents an merease of $46,799 from the prior vear.

The Winn Pansh Clerk of Court had accounts pavable and aceruals of $50.580 at June 30, 2023,

-~

which represents an increase of $19.329 from the prior vear.

The Winn Parnish Clerk of Court had total revenues ot $636.741 for the vear ended June 30, 2023,
which represents an increase of $37.367 from the prior vear.

The Winn Parish Clerk of Court had personnel services expense of $367,114 for the vear ended
June 30, 2023, which represents an decrease of $6.680 from the prior year.

The Winn Parish Clerk of Court had operating services expense of $131,130 for the vear ended
June 30, 2023, which represents an merease of $13,062 from the prior year.

The Winn Parish Clerk of Court had supplies expense of $22,307 for the vear ended June 30, 2023,
which represents an ncrease of $3,862 from the prior vear.



Overview of the Financial Statements

The following illustrates the mimimum requirements for the Winn Parish Clerk of Court as established
by Governmental Accounting Standards Board Statement 34, Busic Financral  Statements-und
Munugement's Discussion and Analysis-for State and Local Governments.

Management’s Discussion and Analysis
Basic Financial Statements
Required Supplementary Intormation (Other than MD&A)

These fmancial statements consist of three sections - Management’s Discussion and Analvsis (this
section). the basie financial statements {including the notes to the financial statements), and required

supplementary iformation.

Basie Financial Statements

This annual report consists of a series of financial statements  The Statement of Net Posittion (on page
11y and the Statement of Activities (on page 12) provide mformation about the activities of the Winn
Parish Clerk of Court as a whole and present a longer-term view of the Clerk of Court’s finances. These
statements mclude all assets and habihtes using the accrual basis of accounting, which 1s siular to the
accounting used by most private-sector compames. All of the current vear’s revenues and expenses are
taken into account regardless of when cash is received or paid. The Statement of Net Position and the
Statement of Activities report the Clerk of Court’s net position and changes in it.

Fund hnancial statements start on page 14. All of the Clerk of Court’s basic services are reported n
governmental funds. which focus on how money flows into and out of funds and the balances left at vear
end that are available for spending. These funds are reported using an accounting method called modified
accrual accounting. which measures cash and all other financial assets that can readily be converted into
cash. The governmental fund statements provide a detailed short term view of the Clerk of Court’s
general government operations and the basie services it provides. Governmental fund information helps
determine whether there are more or fewer financial resources that can be spent in the near future to
finance the Clerk of Court’s activities as well as what remains for future spending.



A summary of the basic government-wide financial statements 1s as follows.

Summary of Statement of Net Position

2023 2022
ASSETS:
Current Assets-
Cash & Cash Equivalents $1.269.261 $1.232.356
Revenue Receivables 44,007 17.208
Prepaid Expense 0 300
Total Current Assets $1.333.268 $1.250.064
Noncurrent Assets-
Capital Assets, Net $ 33697 $ 9098
Right-of Use Assets, Net 5,397 0
Subseription-Based Assets. Net 3.851 0
Total Noncurrent Assets $ 42945 $ 9,098

Total Assets

DEFERRED OUTFLOWS OF RESOURCES:

$1.376.213

$1.259.162

et et . W

$ 282713

LIABILIITES:
Current Liabihties-
Accounts Payable & Payroll Liabilities $ 50580 $  31.251
Current Portion of Leases 5.338 0
Total Current Liabilities $_ 55918 $_ 31251
Long-Term Liabilities-
Long-Term Portion of Leases $ 12924 $ 0
Other Post-Employment Benehits 182,076 175,245
Net Pension Linbihity 566.802 330.193

Total Long-Term Liabihties

$_761.802

Total Liabalities $_R17.720 $ 5306.689

DEFERRED INFLOWS OF RESOURCES:

$__ 37.380

$_171.530

NET POSITION:
Net Investment 1n Capital Assets $ 24683 $ 0 9.09R
Unrestricted £23.300 R14.558
Total Net Position $_R47 989 $ R33.656

Net position of the Winn Parish Clerk of Court increased by $14.333 or 2% from the previous fiscal vear.
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Summary of Statement of Activities

2023 2022
REVENUES:
Charges for Services $549.879 $539.701
Operatmg Grants & Contnibutions 25,700 22,550
Capital Grants & Contributions 19,150 0
General Revenues 42,012 37.063
Total Revenues 5636,741 $399 374
EXPENDITURES:
Expenses 622 408 547,835
Change in Net Position $ 14333 $ 51519

The Winn Pansh Clerk of Court’s total revenues increased by $37,367 or 7% from the previous vear. The
total cost of all programs and services mcreased by $74,533 or 14%.,



Capital Assets and Debt Adnmmmstration

Capital Assets

At June 30, 2023, the Winn Parish Clerk of Court had $42.945, net of depreciation and amortization,
invested in a broad range of capital assets. nnght of use assets and subscription based information technology
assets (see table below). This amount represents a net increase (including additions and deductions) of
$33,847 or 372%0 from the previous vear.

Captal Assets at Year End
{Net of Depreciation/ Amortization)

2023 2022
Capital Assets $33.697 $9.09%
Right of Use Assets 5,397 0
Subseription-Based Assets 3851 0
Total Capital Assets $42.945 $9,098

This year there were $42,145 1n additions.

Debt

The Winn Parish Clerk of Court had $18,262 1n captal feases, $182,076 in other post-employment benefits
and $506.8023 m net pension linbility outstanding at vear end. This represents an increase of $18.262,

$6.831 and $236.609, respectively. as compared to the previous year.

Vanations between Final Budeets and Actual Amounts

Actual revenues were $62.107 more than budgeted amounts and the expenditures were $5,883 more than
budgeted amounts for the general fund. Actual revenues and expenditures were within the allowed vanance.

Actual revenues were $38.949 more than budgeted amounts and the expenditures were $13.302 less than
budgeted amounts for the advance deposat fund. Actual revenues and expenditures were within the allowed

variance.

Economie Factors and Next Year's Budeet

The Winn Parish Clerk of Court’s elected official considered the followmng factors and indicators when
sefting next year's budget, rates and fees. These factors and indicators include:

1 Fees

2. Interest income

3. Miscellaneous revenues
4. Personnel costs

5. Other costs

The Winn Panish Clerk of Court does not expect any sigmficant changes in next vear’s results as compared
to the current vear.

Contacting the Winn Parish Clerk of Court

This financial report 1s designed to provide our citizens and creditors with a general overview of the Winn
Parish Clerk of Cowrt’s finances and to show the Clerk of Court™s accountability for the money it receives.
Any questions about this report or requests tor additional information may be directed to the Winn Pansh
Clerk of Court at 119 West Main, Room 103, Winnfield, LA 71483,






Auditors’ Responsibilities for the Audit of the Financial Starements

Our objectives are to obtam reasonable assurance about whether the financial statements as a whole are free
from material nusstatement, whether due to fraud or error. and to issue an auditor’s report that includes our
opimon. Reasonable assurance 1s a high level of assurance but 1s not absolute assurance and theretore s
not a guarantee that an audit conducted 1 accordance with generally accepted auditing standards and
Government Auditing Standards will always detect a material misstatement when it exists. The risk of not
detectmg a matenial musstatement resulting from fraud is higher than for one resulting from error. as traud
may involve collusion, forgery. iatentional omissions, misrepresentations, or the overnde of internal
control. Misstatements are considered matenal 1f there 15 a substantial hikehihood that, individually or in
the aggregate, they would influence the judement made by a reasonable user based on the financial
statements.

In performing an audit 1n accordance with generally accepted auditing standards and Governmenr Auditing
Stundurds, we.

o  Exercise protessional judgment and maintain protessional skepticism throughout the audit.

e Identity and assess the risks of material misstatement of the finonaial statements, whether due to
fraud or error. and design and perform audit procedures responsive to those risks. Such procedures
include exanuning, on a test basis, evidence regarding the amounts and disclosures in the financial
statements.

¢  Obtan an understanding of internal control relevant to the audit in order to design audit procedures
that are appropriate m the circumstances, but not for the purpose of expressing an opimon on the
effectiveness ot the Clerk’s internal control. Accordingly. no such opinion 15 expressed.

e Ewaluate the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management, as well as evaluate the overall presentation of the
financial statements.

o Conclude whether, in our judgment, there are conditions or events, considered 1n the aggrevate,
that raise substannal doubt about the Clerk’s ability to continue as a gomg concern for a reasonable
peried of time.

We are required to communicate with those charged with govemance regarding, among other matters. the
planned scope and tmuing of the audit. significant audit findings, and certain internal control-related mutters
that we wdentitied during the audit.

Required Supplementary Information

Accounting principles generally accepted in the United States of Amernica require that the Management’s
Dixcussion and Analysis on pages [ through 3 and Budgetary Comparison Schedules, Schedule of
Employer’s Share of Net Pension Liabality, Schedule of Emplover Contributions, and Schedule of Changes
in Net OPEB Liability and Related Ratios on pages 39 through 43 be presented to supplement the basic
financial statements. Such information, although not a part of the basic fimancial statements, 15 required by
the Governmental Accounting Standards Board. who considers 1t to be an essential part of tinancial
reporting for placing the basic financial statements 1 an appropriate operational, economic, or historical
context.  We have apphed certain hmited procedures to the required supplementary mformation m
accordance with auditing standards generally accepted in the United States of America, which consisted of
inquines of management about the methods of preparing the information and comparmg the information
for consistency with managenent’s responses to our inquiries, the basie fimancial statements, and other
knowledge we obtained during our audit of the basic fmaneal statements. We do not express an opmon
or provide any assurance on the information because the limited procedures do not provide us with sufficient
evidence to express an opinion or provide any assurance.






BASIC FINANCIAL STATEMENTS



GOVERNMENT-WIDE
FINANCTAL STATEMENTS



Exhibit A
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Winn Parish Clerk of Court
Suatement of Net Position
June 36,2023

Governmental
Activities
ASSETS:
Current Assets-
Cush & Cash Eguivalents $1.269 261
Revenue Recervables 64.007
Total Current Assets $1.333 268
Noncurrent Assefs-
Capital Assets. Net ¥ 33697
Right-of-Use Assets, Net 5397
Subscription-Based Assets, Net 3,851
Total Noncurrent Assets $ 42945
Total Assets $1.376.213
DEFERRED OQUTFLOWS OF RESOUR(CES-
Pension $ 248588
OPEB 7R 294
Total Deferred Outflows of Resouwrces $ 32p.8K2

LIABILITIES:

Current Liabilities-

Accounts Pavable $ 0 33196
Pavioll & Related Liabilities 17,384
Current Portion of Capital Leases 5.338
Total Current Liabalities $__ 53918
Long-term Liabilities-
Long-Term Portion of Capital Leases $ 12924
Orther Post-Employment Benefits 182.076
Net Pension Liability 566,802
Total Long-Term Liahilities $_761.802
Totul Liabilaties 5_%17.720
DEFERRED INFLOWS OF RESOURCES:
Pension 5 23401
QPEDR P1U8S
Total Deferred Inflows of Resources $___37.386
NET POSITION:
Net Investment in Capital Assets $ 0 24,083

Unresiricted Net Position
Total Net Position

See independent suditors” report and notes to the financial statements

823,306
5847989



Winn Parish Clerk of Court
Statement of Activities
June 30,2023

Progzram Revenues

Fees and  Operating Grants - Capital Grants

Charges and and
Achivities Expenses  for Senvices  Contrihutions Contributions
Governmental Activities
Judicial SG22 408 5310 879 $23. 700 $i9.150

General Revenues
Interest
Nuon-Emplover Pension Revenue
Miscellaneous
Total General Revenues
Change i Net Position

Net Posttion fune 30. 2022

Net Posttion fune 30. 2023

See mdependent auditors” report and notes to the hinancial statements.

Exhibit B
Page 12

Net (Expense) Revenue and
Changes 1n Net Position
Govemmental
Activities

$(27.679)

$847.989



FUND FINANCIAL STATEMENTS



ASSETS:
Cash & Cash Equivalents
Recenvables
Due from Other Funds
Total Assets

LIABILITIES:

Accounts Pavable
Payroll and Related Liabilities
Due to Other Funds

Total Liabilities
FUND BALANCE.
Restricted for:

Nonspendable-

Special Purposes

Unassigned

Total Fund Balance

Total Liabilities & Fund Balance

Winn Parnish Clerk of Court
Balance Sheet-Governmental Funds
June 30, 2023

Major Funds
General  Advance Deposit
Fund Fund
$205.684 $1.063 577
29.650 34,357
4,708 0
$244,102 $1.097.934

$ 33190 3 0
17384 0

0 4,768
$_50.580 h 4,768
5 0 $1.093.166
189.522 0
$189,522 $1.003.166
$240.102 $1,097.934

See independent auditors” report and notes to the financial statements.

Exhibit €
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Total

$1.269.201
64.007

4.768

$ 33,19
17.384
4,768

S ——

55,348

$1.093 166
189.522

i ST T

SLISZ.ORE

$1.338.030

fim S



Winn Panish Clerk of Court
Reconaliation of the Governmental Fund
Balance Sheet to the Statement of Net Position
June 30, 2023

Total Fund Balance for the Governmental Funds at June 30, 2023

Total Net Position reported for Governmental Activities
in the Statement of Net Posttion 1s different because:

The tollowing used m Governmental Activities are not
tinancial resources. Therefore they are not reported
m the Govermmnental Fund Balance Shect:

Furmture, Fixtures & Equipment
Less, Accumulated Depreciation
Right-of-Use Assets

Less, Accumulated Amortization
Subscription-Based Assets

Less, Accumulated Amortization
Deterred Outflows of Resources

The tollowing are not due and payable in the
current period. Theretore, they are not reported m
the Governmental Fund Balance Sheet:

Lease Liabihties
Other Post-Employvment Benefits
Net Pension Liabihty

Deterred Intlows of Resources

Total Net Position of Governmental Activities at June 30, 2023

See independent auditors” report and notes to the financial statements.

Exhibit D
Page 15

$1.282.688

300,024
(266,327)
5.997
(600)
5,777
(1.926)
326,882

(18.262)
(182.076)
(566.802)

386)

(37,

35847939



Exhibit E

Page 16
Winn Parish Clerk of Court
Statement of Revenues, Expendiures. and Changes in Fund Balance
Governmental Funds
June 30,2023
Major Funds
General  Advance Deposit
Fund Fund Total
REVENUES:
Licenses & Permits-
Marriape Licenses $ 1732 b 4 $ 752
Charges for Services-
Court Costs, Fees & Charges GO, 3RS 353 898 314383
Recording Fees 219,992 0 219992
Photecopying Fees 13.852 0 13.852
Intergovemmental-
COther Grants 19150 0 19,150
Miscellaneous-
Supplemental Compensation Fund 25700 0 25700
Other 16,5397 0 10.597
Interest 236 2851 3. 107
Total Revenues $ 351 684 $ 256749 $ oOx 433
EXPENDITURES
Current-
Judicial-
Personnel Services $ 367,114 b 0 $ 367114
Operating Services 04 981 OLIoy 131,150
Operating Supphes 22307 { 22,307
Other Charges 3 i 3
Capital Expenditures 42144 0 42 144
Debt Service 4,834 0 4834
Total Expenditures $.500.383 $_ 61469 §_ 567,552
Excess (Defictency) of Revenues
over Expenditures 51154 .699) 5 1935380 s  40R8sl
OTHER FINANCING SOURCES (USES)
Proceeds of Debt 5 22994 % 0 S 22094
Operating Transfers In 116,429 0 116.429
Operating Transfers Out 4 (116420 {1lo 429
Total Other Financing Sources (Uses) $139423 5 (116429 § 22044
Excess (Deficiency) of Revenues and Other Sources
over Expenditures and Other Uses % (15.276) % 79451 5 63BTS
Fund Balance-Beypinning of Year 204,798 L4 ols 1218813
Fund Balance-Fnd of Year 5189 522 51,093,166 51,282 688

See independent auditors” report and notes to the financial statements.



Winn Parish Clerk of Court
Reconailiation of the Statement of Revenues, Expenditures
and Changes m Fund Balance of the Governmental Fund
to the Statement of Activities
for the Year Ended June 30, 2023

Net Change in Fund Balance — Total Governmental Funds

Amounts reported for Governmental Activities in the Statement
of Activities are difterent because Governmental Funds report
Capital Outlays as expenditures. However, in the Statement of
Activities, the cost of these assets 1s allocated over their estimated
useful lives as depreciation expense. The current vear amount for
these items were:

Cost of Capital Assets
Depreciation Expense
Amortization Expense

Some Revenues reported i the Statement of Activities do not
provide current financial resources and these are not reported
m governmental funds. Some expenses reported in the
Statement of Activities do not require the use of current
financial resources and. therefore, are not reported as
expenditures in governmental funds. These nming
differences are summanzed below:

Non-emplover Pension Revenue
Other Post-Employment Benefits
Pension Expense

Capital Lease Payments
Proceeds from Capatal Lease

Change m Net Position of Governmental Activities

See independent auditors” report and notes to the financial statements.

Exibt F
Page 17

$ 638

-~
]

42,145
(5.772)
(2.526)

28308
{10.558)
(82,877

4,732
(22.994)

$ 14,333
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Winn Parish Clerk of Court
Statement of Fiduciary Net Position
Fiduciary Funds
June 3¢, 2023

Reuistry of Court

Fund
ASSETS:
Cash & Cash Equivalents $357.419
LIABILITIES:
Due to Others $357,419

See independent auditors” report and notes to the financial statements.



ADDITHONS:

Suits and Successions
Interest Income

Total Additions
DEDUCTIONS:
Settlements to Litigants
Change m Liabihities
Liabihties-Begmning

Liabihties-Ending

Winn Parish Clerk of Court
Statement of Changes in Fiduciary Net Position
for the Year Ended June 30, 2023

See independent auditors” report and notes to the financial statements.

Exhibit H
Page 1Y

Registry of Court
Fund

$ 59,529
371

£ 59.900

$ 70,590
$ (10.690)

363109



NOTES TO FINANCIAL STATEMENTS
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Winn Parish Clerk of Court
Notes to Financial Statements
June 302023

Introduction:

As provided by Article V. Section 28 of the Lowsiana Constitution of 1974, the Wimn Parish Clerk of Court
serves as the ex-officio notary public, the recorder of convevances, mortgages, and other acts, and has other
dubies and powers provided by law, The Clerk of Court is elected for o four-vear term,

I

Summary of Sienificant Accounting Policies:

A

BASIS OF PRESENTATION-

The accompanying fancial statements of the Winn Pansh Clerk of Cournt have been prepared in
conformity with governmental accounting principles generally accepted in the United States of
Americt. The Governmental Accounting Standards Board (GASB) 15 the accepted standard-setting
bodyv fur establishing governmental accounting and financial reporting principles. The accompanving
hasic financial statements have been prepared i conformity with GASB Statement No. 34, Basic
Financial Statements - and Management's Discussion and Analysis - for State and Local Governments,
isstied 1 June 1999

REPORTING ENTITY-

As the governing authority of the parnish, for reporting purposes, the Winn Parish Police Jury 1s the
financial reporting entity for Winn Parish.  The tinancial reporting entity consists of (a) the primary
govermnent {police jurv). (b other organizations for whach the primary povermment s hnancially
accountable, and (¢) other organizations for which the nature and significance of thewr relationship with
the primary government are such that exclusion would cause the reporting entity s financial statements
to be nusleading or incomplete.

Governmental Accounbing Standards Board Statement No. 14 established critena for determining which
component units should be considered part of the Winn Parish Police Jury for financial reporting
purposes  The basic criterion for mcluding a potential component unit within the reporting entity 13
fimancial accountability. The GASB has set forth critenia to be considered n determuming financial
agcconmtability. This critenia includes

1. Appomting a voling majoenty of an orgamzation’s governing body. and
a.  The ability of the Winn Parish Police Jurnv to mnpose its will on that organization and or

b, The potential for the organmization to provide specific financial benefits to or unpose specific
financial burdens on the Police Jurv.

2. Orgamizatons for which the Winn Parish Police Jury does not appont a voting majority but are
fiscally dependent on the Winn Punish Pohice Jury

Orgamizations for which the reporting entity financial statements would be misieading 1f data of the
organization is not included because of the nature or signiticance of the relationship.

‘o
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Winn Parish Clerk of Court
Notes to Financial Statements
June 302023

Because the Winn Punish Police Jury provides oftice facilities tor the Clerk of Court. the Clerk of Court
was determined to be fiscally dependent on the Police Jury and accordingly ix considered 0 be a
component unit of the Winn Parish Police Jurv. the financial reporting entity The accompanyving basic
financial statements present information only on the funds maintained by the Clerk of Court and do not
present information on the Winn Pansh Police Juny . the general government services pronvided hy that
govermmental unit or the other governmental units that comprise the financial reporting entity

FUND ACCOUNTING-

The Winn Parsh Clerk of Court uses funds tfo mamtam its tinancial records during the vear. Fund
accomunting 18 designed to demonstrate legal compliance and te aid management by segregating
transactions related to certain Clerk of Court functions and activities. A fund 1s defined as a separate
fiscal and accounting entity with a self-balancing set of accounts. Funds of the Clerk of Court are
classified mto two categones: governmental and fiduciary. An emphasis 1s placed on major funds, and
the General Fund 15 considered to be a major fund.

Governmental Funds

Governmental funds account for the Clerk of Court’s general activities, including the collection and
disbursement of specific or legally restricted monies. and the acquisition of general fixed assets.
Governmental funds of the Clerk of Court include:

General Fund

The General Fund (Salary Fund). as provided by Lowsiana Revised Statute 13:781. 15 the
principal fund of the Wmnn Parish Clerk of Court and accounts for the operations of the Clerk
of Court’s office. The various fees and charges due to the Clerk of Court’s office are accounted
tor i this fund.

Special Revenue Fund - Advance Deposit

The Advance Deposit Fund. as provided by Louisiana Revised Statute [3:842 15 used o
account for the proceeds of advanced costs received by plamtffs i ordinary swits.  The
advanced costs shall be disbursed to the clerk’s salary fund and to others as their fees accrue.

Fiduciany Fund

The custodial fund, Registry of Court Fund. accounts for assets held by the clerk as an agent for
hugants held pending court action. These funds are custodial in nature (assets equal hiabilities) and
do not involve measurement of results of operations,  Consequently, the custodial fund has no
measurement focus, but uses the moditied accrual busis of accounting

D. MEASUREMENT FOCUSBASIS OF ACCOUNTING-

Government- Wide Financial Statements

The Statement of Net Position and the Statement of Activities displav information about the reporting
government s a whole. These statements imclude all the financial activities of the Winn Parnish Clerk
of Court. except for the tiduciary fund which is reported <eparately

The government-wide financial statements were prepared usig the economic resources measurement
focus and the accrual basis of accounting. Revenues. expenses. gains. losses, assets and habilities
resulting from exchange or exchange-like transactions are recognized when the exchange occurs
(regardless of when cash is received or dishursed). Revenues. expenses, pams. losses, assets and
habilities resulting from nonexchange fransactions are recognized in accordance with the requirements
of GASB Statement No. 33, Accounting and Financial Reporting for Nonexchange Transactions.
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Winn Parish Clerk of Court

Notes to Financial Statements
June 302023

Fund Financial Statements

Governmental funds are accounted for using a current fimancial resources measurement focus. With this
measurement focus, only current assets and current habilites are generally mcluded on the balance
sheet The Statement of Revenues. Expenditures, and Chanpes in Fund Balance reports on the sources
{1 e, revenues and other financing sources) and uses (Le., expenditures and other financing uses) of
current financial resources  This approach differs from the manner in which the govemnmental activities
of the government-wide hmancial siatements are prepared.  Governmental fund financial statements
therefore include a reconciliation with brief explanations to better identify the relationship between the
government-wide statements and the statements for povernmental tunds

The governmental fimd and the agency funds use the modified accrual basis of accounting. Under the
modified acerual basis of accounting, revenues are recognized when susceptible to accrual (1.e | when
thev become both meuasurable and available). Measurable means the amount of the fransaction can be
determined and available means collectible within the current peniod or soon enough thereafter to pay
habilities of the current pertod. The Winn Parish Clerk of Court considers all revenues available 1f
collected within 60 davs after the fiscal vear end Expenditures are recorded when the related fund
liabihity is mcurred. except for certain compensated absences and clauns and judgments which are
recognized when the obligations are expected to be hquidated with expendable available financial
resources. The governmental fund uses the following practices in recording revenues and expenditures:

Revenues-

Fees for certified copies. recording legal documents, marriage lhicenses. and commissions for
services are recorded in the vear they are earned Interest income on tine deposits 1s recorded when
the time deposits have matured and the meome 1s available. All other revenues are recorded when
recened.

Expenditures-

Expenditures are generallv recogmzed under the modified accrual basis of accounting when the
related fund hability is incwred.

BUDGETARY ACCOUNTING-

Formal budgetary accounting s employed as a management control. The Winn Parish Clerk of Court
prepares and adopts a budget each vear for its general tund and audvance deposit tund in accordance with
Lowsiana Revised Statutes  The operating budget 1s prepared based on prior vear's revenues and
expendiures and the estimated increase therein tor the current vear, using the moditied acerual basis of
accounting. The Clerk of Cowrt amends its budget when projected revenues are expected to be less than
hudgeted revenues by five percent or more and‘or projected expenditures are expected to be more than
hudgeted amownts by five percent or more  All budget appropriations lapse ut year end.

CASH AND CASH EQUIVALENTS-

Cash - includes not only currency on hand but also demand deposits with banks or other financial
imstitutions and other knds of accounts that have the general characteristics of demand deposits in that
the Clerk mav deposit additional funds at any time and also effectively may withdraw funds at any tme
without prior notice or penalty.
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Cash equivalents - includes all short term. hughly Liquid investments that are readily convertible o
known amounts of cash and are <o near therr maturity that they present insignifwcant risk of changes n
value because of interest rates. The Clerk's policy is 10 include time deposits and certificates of deposit
mn cash equivalents

INVESTMENTS-

Investments are lumted by R 8. 33 2955 and the Winn Pansh Clerk of Court’s mvesunent policy. I
the oripinal maturities of investments exceed Y0 davs, they are classified as investments, however. if
the onpinal maturities are Y0 days or less, they are classified as cash equivalents.

RECEIVABLES-

All receivables are reported at their pross value. The Clerk expects to collect all balances due. and no
allowance for bad debts s recorded.

CAPITAL ASSETS-

Capital assets are carried at histoncal cost Depreciation of all exhaustible capital assets used by the
Winn Parish Clerk of Court 1s charged as an expense agamst operations i the Statement of Activities
Capital assets net of accumulated depreciation are reported on the Statement of Net Position.
Depreciation s computed using the stranpht hne method over the estimated usetul life of the assets.
generally 5 10 13 vears for moveable property  Expenditures for mantenance, repairs and minor
renewitls are charged to expenditures as meurred  Major expenditures for renewals and betterments are
capitalized. The Clerk maintains a threshold level of 3500 or more for capitalizing assels.

COMPENSATED ABSENCES-

Full-time employees of the Winn Pansh Clerk of Court eam ten days of <ick leave annually  Vacation
time 1s eamed as follows: after six months - tive davs: after one vear - ten davs afler fifteen vears -
fifteen days: atter twenty vears - twenty davs. Unused vacation and sick leave expires at December 31
and the Clerk of Court has no accumulated or vested benefits to acerue  Even though the fiscal vear
ends on June 30%. these amounts are not accrued as thev are deemed immaterial.

PENSIONS-

For purposes of measuring the Net Pension Liability, Deferred Outtlows ot Resources and Deferred
Inflows of Resources related to pensions, and pension expense, mformation about the fiduciary net
position of the Louistana Clerks™ of Court Retirement and Reliet Fund {System) and additions
to'deductions from the System’s Hduciary net position have been determined on the same basis as they
are reported by the System.  For this purpose, benefit payments (including refunds of emplovee
contributions) are recogunized when due and pavable in accordance with the benefit terms

DEFERRED OUTFLOWS INFLOWS OF RESOURCES-

The Statement of Net Position reports a separate section for deterred outflows and (or) deferred inflows
of financial rescurces. Deferred outflows of resources represent a consumption of net position that
applies to future periods and will not be recogmzed as an outflow of resources (expense expenditure)
untif the applicable penod. Deferred inflows of rexources represent an acquisition of net position that
applies fo future periods and will not be recogmzed as an inflow of resources until that ime.
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M ESTIMATES-

The preparation of financial statements 1in conformity with accounting primciples generally accepted m
the United States of America require management to make estimates and assumptions that affect the
reported amounts of assets and liabrthnes and disclosures of contingent assets and habihties at the Jate
of the financial statements and the reported amounts of revenues. expenditures, and expenses duniny the
reporting period. Actual results could differ from those estimates.

N EQUITY CLASSIFICATIONS-

In the povernment-wide statements. equity is classified as net position and displayed in three
components:

. Net mvestment in capital assets - Consists of capital assets including restricted capital assets.
net of accumulated depreciation and reduced by the outstanding balances of anv honds,
mortgages, notes, or other borrowings that are attnbutable to the acquisition. construction. or
unprovement of those assets.

b.  Restricted net position - Consists of net resources with constraints placed on their use either by
(1) external groups such as creditors, grantors. contributors, or [aws or reculations of other
governments: or {2} law through constitutional provisions or enabling legislation.

¢.  Unrestricted net position - All other net resources that do not meet the definition of “restricted”
or “mvested m capital assets. net of related debt.”

When an expense is incturred for the purposes for which both restricted and unrestricted net position is
available. the Clerk of Court applies unrestricted resources first. unless a determination is made to use
restricted resources. The policy concerning which to apply first varies with the intended use and legal
requirements. This decision 1s typically made by the Clerk of Court at the incurrence of the expense.

In the fund statements, governmental fund equity s classitied as fund balance. The following
classifications describe the relative strength of the spending constraints placed on the purposes for which
resources can be used:

. Nonspendable fund balance - amounts that are not in a spendable form (such as prepaid
expenses) or are required ro he maintaed ntact:

b, Restricted fund balance - amounts constrained to specific purposes by their providers (such as
grantors, bondholders. and higher levels of povernment). through constitutional provisions, or
by enabling lepislation,

¢.  Commutted fund balance - wmounts constrained to specific purposes by a govermment itself,
using 115 highest level of decison-making authoritv: to he reported as committed. amounts
cannot be used for any other purpose unless the government takes the same highest level action
to remaove or chanpe the constraint,

d.  Assigned fund balance - amounts a government mntends to use for a specific purpose; mtent can
he expressed by the goverming body or by un otficial or body to which the poveming body
delegates the authority:

e.  Unassigned fund balance - amounts that are available for any purpose: positive amounts are
reported only in the general fund.
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The General Fund has an unassigned fund balance of $189.522 It applicable, the Clerk of Court would
tvpicalhy use resmicted fund balances first, followed by conunitted resources and assigned resources as
appropriate opporiunities arise. but reserves the right to selectively spend unassigned resources first and
to defer the use of these other classified funds.

Cash and Cash Eguivalents and Related Credit Risk

The cash and cash equivalents of the Clerk of Court are subject to the following risk:

Custodial Credir Risk: Custodial eredit nisk for deposits 1s the risk that. in the event of the failure of a
depository financial institution. the Clerk of Court will not be able to recover s deposits. Under state law,
these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of
securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposat
insurance must at all times equal or exceed the amount on deposit with the fiscal agent. These securities are
held in the name of the pledging tiscal agent bank in a holding or custodial bank that is mutually acceptable
10 both parties. Lowsiana Revised Statute 39:1229 umposes a statutory requirement on the custodial bank to
advertise and sell the pledged securities within 10 davs of being notified by the Clerk of Court that the fiseal
agent bank has Faled to pav deposited funds upon demand. Further. Loutsiana Revised Statute 39:1224
states that securities held by a third party shall be deemed to be held in the Clerk of Court’s name.

For reporting pumposes, deposits with financial mstitutions include savings, demand deposits, time deposits,
and certificates of deposit. The Clerk of Court may invest in time certificates of deposit of state hanks
orgamized under the laws of Loutstana. national banks having their principal office in the state of Louisiana,
n savings aecounis or shares of savings and loan associations and savings banks and in share accounts and
share certificate accounts of federally or state chartered credit unions.

At June 30, 2023 the Clerk of Court had cash and cash equivalents (book balances) totaling $1.6260,680 as
follows:

Demand Deposits $ 32720
Interest-bearmg Demand Deposits 1104811
Time Deposits 489,149

Total $1.626 680

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the
resulting bank balances) must be secured by federal deposit insurance or the pledege of secunities owned by
the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at
all tmes equal the amount on deposit with the fiscal agent bank. These securities are held in the name of
the pledping fiscal agent hank in a holding or custodial bank that 1s mutually acceptable o hoth parties.

AtJune 30,2023, the Clerk of Court hus $1.026.680 in collected bank balances  These deposits are secured
from credit risk as follows:

Collected Bank Balunces £1.026,080
FDIC Insurance (9100041
Pledged Securnties {716,680}

Balance Subject to Credit Risk 5 0
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Even though the pledged securities are considered uncollateralized (Category 3), under the provisions of
GASB, Lowsiana Revised Statute 39-1229 imposes a statutory requirement on the custadinl bank to
advertise and sell the pledged securnities within 10 days of being notified by the Clerk of Court that the fiscal
agent has failed to pav deposited funds upon demand.

Receivables:

The tollowing 15 a summary of recervables at June 30, 2023:

Advance
Class of Recervable General Deposit
Charges for services $29.650 $34 3157

Interfund Trnsactions:

Legally authonzed transfers are treated as mterfund transters and are ncluded i the results of operations of the
sovernmental funds.

The tollowing 1< a summary ot recenables at June 30, 2023:

Operating Operating

Transfer In Transter Out
General Fund 5116429 $ 0]
Special Revenues Fund-Advance Deposit 0 116,429
Total $1i6.429 5116429

Capital Leases:

In July 2022, the Clerk of Court entered mto a caprtal lease agreement with Graybar Financial Services for
the purchase of @ telephone svstem, from Gravbar Finuncial Services. The total amount of the lease 1s
511.230 with a five-year lease term and a purchase option of $1 at the end of the lease.

The annual debt service requirements to maturity for the lease is as follows:

Year Ending

June 30 Principal
2024 $2.244
2025 2,244
2026 2,244
2027 2. 245

Total %8.977
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6. Leases:

In January 2023, the Clerk of Court entered mto a lease agreement for a postage machme. with a five-vear
lease term.

The total of the Clerk s lease assets are recorded at a cost of §5.997, less accwnulated amortization of
$600.

The tuture lease pavments under the lease agreement s as follows

Year Ending

December 31 Principal Interest Total
2024 $1.171 S 73 51,244
2025 &Y 55 1244
2026 1.207 37 1.244
2027 1.225 19 1.244
2028 _ 618 4 622
Total $2,410 S188 55,508

7. Subscrption-Based Information Technology Amrangsements:

In July 2022, the Clerk of Court entered intn a subscription-based mtormation technology armrangement
(SBITA) mvolving a cloud backup service software with i three-year term.

The total of the Clerk s subscription assets are recorded at a cost of $5.777, less accumulated amortization
of $1.926

The tuture subscription pavments under SBITA agreement is as tollows:

Year Ending

December 31 Principal Interest Total
224 51923 S5 $1.968
2025 1952 16 1.968
Total $3.873 ol $3.936

Capital Assels

Capital asset balances and activity for the vear ended June 30. 2023 is as follows:

Governmenial Actvities

Capital Assets
Furniture. fixtures, and equipment
Less, accumulated deprecianon
Total Capital Assets, net

Lease Assets
Machmery and Equipment
Less, accumulated amortization
Tatal Lease Assets, net

Balance
07-01-22

$ 269,053

(260,555)
S 9098

3 Q
]
$ {)

Balance

Additions Deletions 06-30-23
$30.371 $0 $ 300.024
{(3.772% 0 {260,327}
%24, 504 50 % 33697
$ 3997 50 S 5097
(60 0 (600}

$ 5,397 S0 $_ 5,397
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Disahility Benefits

Disability benefits are awarded 10 active members who are totally and permanently disabled as a result of
imjuries sustined n the line of duty or to active members with ten or more vears of credible service who are
totally disabled due to any cause. A member who 1s officially certitied as totally or permanently disabled by
the State Medical Disability Board will be pard monthhy disability retirement henetits equal to the greater of
forty percent of their monthly average final compensation or 75% of their monthlv regular retirement benefit
computed as per RS, 11.1321{CY.

Sarvivor Benefits

I a member who has less than five vears of credited service dies, his accumulated contributions are paid to
his designated beneficiary. It the member has five or more vears of credited service. automatic Option 2
henefits are pavable to the surviving spouse. These henefits are based on the retirement benefits accrued at
the member’s date of death with option factors used as if the member had continved i senwe to earhest
normal retirement age. Benefit pavments are to commence on the date 2 member would have first become
eligible for normal retirement assuwiming continued service until that time  In hieu of a deferred survivor
benefit. the sunviiving spouse may elect benetits pavable immediately with benefits reduced 173 of 1% for
each month by which pavments conumence in advance of member’s earbiest normal retirement age. Ifa
member has no surviving spouse, the surviving mimoer children under 18 or disabled children shall be paid
1 2 of the member’s accrued retirement benefit in equal shares. Upon the death of any former member with
less than 12 vears of service, the designated benefictary may receive his accumulated contributions Upon
the death of any fommer member with 12 or more years of service. avtomatic Option 2 henefits are pavable
to the surviving spouse with payments to commence on the member’s retirement eligibility date. In heu of
periodic pavinents, the surviving spouse or children may receive a refund of the member’'s accumulated
contributions

Deferred Retirement Option Plan

In lieu of terminating employment and accepting a service retirement allowance, any member of the Fund
who 1s eligible for a service retirement allowance may elect to participate in the Deferred Retirement Option
Plun (DROP) for up fo thirtv-six months und defer the receipt of benefits Upon commencement of
participation n the plan. active membership in the Fund terminates and the participant’s contributions
ceases; however, emplover contnbutions continue. Compensation and creditable service remain as they
existed on the effective date of commencement of participation in the plan The monthly retirement benefits
that would hav e been pavahle. had the member elected to cease employment and receive a service retirement
allowance. are paid into the Deferred Retirement Option Plan account Upon termination of employment at
the end of the specified period of participation. a participant m the program may receive. at his option, a
lump sum pavment from the DROP account equal to the pavments to the account or o true annuify bases
upon his account (subject to approval by the Board of Trustees). In additon. the member receives the
monthly benefits that were paid into the DROP fund durning his period of participation.

I emplovment 1s not termmated at the end of the participation peried, pavinents mto the account cease and
the member resumes active contributing membership in the Fund. Interest 18 paid on DROP account balances
for members who complete their DROP participation but do not terminate emplovment The interest eanming
are based on the actual rate of return on funds in such account. Interest accruals cease upon termination of
employment.

Upon termination. the member receives a lump sum pavment from the DROP tund equal 1o the pavments
made to that fund on his behalf or a true annuity based on his account {subject to approval by the Board of
Trustees). The monthly henefit puvments that were being paid mto the DROP fund are paid to the retiree
and an additrenal benefit based on his additional service rendered since termination of DROP participation
1s caleulated using the normal method of benefit computation. Prior o January 1, 2011, the averape
compensation used 1o caleulate the additional benefit 1s that used to calculate the ongmal benefit unless his
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pernod of additional service is at least thirtv-six months Effective January 1, 2011, the average compensation
for members whose addibonal service 15 less than thirtv-six months s equal 1o the lessor amount used to
caleulate his origmal benefit or the compensation eamed m the period of additional service divided by the
number of months of additional service For former DROP participants who retire after December 30, 2010,
the period used to determune final average compensation for post-DROP service is thirty-six months plus
the number of whole months elapsed from January 1, 2011 to the Jdate of DROP entrv. In no event can the
entire monthly benefit amount paid to the retiree exceed 100% of the average compensation wsed to compute
the additional benefit. 1f a participant dies dunng the perod of participation m the program, a lump sum
pavment equal fo his account balance is paid to lus named beneficiany or. if none, to his estate

Cost-of-Living Adjusiments

The Board of Trustees 1s authorized 1o provide a cost-of-living mcerease 1o members who have been retired
for at least one full calendar vear. The incrense cannot exceed the lesser of 2.53%, of the retiree’s benefit or
an increase of forty Jdollars per month The Louisiana statutes allow the Board to prant an additional cost-
of-living mcrease to all retirees and beneficiaries over age 65 equal to 2% of the benefit paid on October 1,
1977, or the member’'s refirement date 1f fater.

In order to prant any cost-of-hving increase, the Fund must meet critena as detailed in the Louisiana statutes
related to funding status. In lieu of granting a cost-of-hving mcrease as described above, Louisiana statutes
allow the board 1o grant a cost-of-living increase where the benefits shall be calculated using the number of
vears of service at retirement or at Jeath plus the number of vears sinve retirement or death muluplied by
the cost-nf-hving amount which cannot exceed $1.

Contributions

According fo state statute, contribution requurements for all emplovers are actuanally determined each vear.
For the vear ending June 30. 2022, the acual emplover contnbution rate was 22.25%,

In accordance with state statute. the Fund also receives ad vialorem taxes and state revenue shanng funds.
These additional sources of income are used as emplover contributions and are considered support from
non-emplover contributing entities Non-emplover contributions are recognized us revenue during the vear
and excluded from pension expense. Non-emplover contribution revenue for the yvear ended June 30. 2023
was 528,308,

The Clerk of Court’s contractually required composite contribution rate for the yvear ended June 3(), 2023
was 22.253% of unnual pmyvroll. actwanally determined as an amount that, when combined with emplovee
contributions, 15 expected to finance the costs of benelits eamed by emplovees during the vear, with an
additional amount to finance anv Unfunded Actuarial Accrued Linbilitv. Contributions to the pension plan
from the Clerk of Court were $32.365 tor the vear ended June 343, 2023

Pensron Liahbilitres, Pension Expense. and Deferred Cutflows of Resowrces and Deferred Inflewy of
Resonrces Related to Pensrons

For the vears ending June 30, 2023, and 2022 the Clerk of Court reported a hability of $506,802 and
5330193, respectively. tor s proportionate share of the Net Pension Liability. The Net Pension Liability
was measured as of June 30, 2022 and the total pension hability used w caleulate the Net Pension Liability
was detenimined by an actuarial valuation as of that date The Clerk of Court’s proportion of the Net Pension
Liability was based on a projection of the Clerk of Court's long-term share of contnibutions to the pension
plan relative to the projected contnibutions of all participating emplovers. actuarially deternuned. For the

w X

vears ending June 30, 2023 and 2022 the Clerk of Court’s proportion was 23383% and 248229,

o

respectively, which was a decrease of .01437% from its proportion measured as of June 30, 2022
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For the vears ending June 30, 2023 and 2022, the Clerk of Court recognized pension expense including
emplover’s amortization of change in proportionate share and difterences between emplover contributions
and proportionate share of contributions of $82 877 and $68.344. respectively.

At June 30, 2023, the Clerk of Court reported deferred outtlons of resources and deferred intlows of
resources related to pensions from the following sources:

Deferred Quttlows of Deferred Inflows of
Resources Resources
Differences between expected and
actual experience § 5374 § 3132
Changes in assumption 41.594 0

Net difference hetween projected
and acrual earnings on pension plan

nvestments 121.265 0
Changes in emplover’s proportion of
beginning net pension liabihty 20,282 20.231

Differences between emplover
contributions and proportionate

share of employer contributions 7708 8
Subsequent Measurement

Contributions 52,3065 0
Total 5248548 $25.401

The deferred outflows of resources related 1o pensions resulting from Wmn Pansh Clerk ot Court
contributions subsequent to the measurement date i the amount of $32.365, will be recognized as a
reduction of the Net Pension Liabilities in the vear of June 30, 2023 Amounts reported as deferred outflows
of resources and deferred inflows of resources will be recognized in pension expense as tollows:

Year ended June 34).

2024 S 66017
2025 45242
2026 5354
2027 53992
Total $170.822

Acrarial Assumiptions

The net pension linbility was measured as the portion of the present value of projected benefit pavments
to be provided through the pension plan to current active and inactive emiplovees that s attributed to
those emplovees’ past periods of service, less the amount of the pension plan’s fiduciary net position.
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A summary of the actuarial methods and assumptions used in determimng the total pension fiability as
of June 3, 2122 are as tollows:

Valuation Date June 30, 2022
Acmarial Cost Method Entny Age Normal
Investment Rate of Retum 6.53%, net of mvestment expense

Projected Salarv Increases [-3 vears of senvice - 6 209
5 years or more - 5.00%
Intlatien Rate 2.40%
Mortality Rates Pub- 2010 Public Retirement Plans multiplies by 120%

Mortality Table with tull generational projection using the
Appropriate MP-2019 improvement scale
Expected Remaining
Senvice Lives 2HB-2022- Svears

Cost-of-Living Adjustments The present value of future retirement benefits 15 based on
benefits currently being pawd by the Fund and includes
previously pranted cost-of-living increases. The  present
values do not  include provisions tor potential future
increases not yet authorized by the Board of Trustees as
they were deemed not to be substantively automatic

The acmianal assumptions used  are based on the assmnptions used i the 2022 wetvarial funding
valuation which (with the exception of mortality) were based on results of an actuarial experience
study for the period July 1, 2014 - June 30, 2019, unless otherwise specified  In cases where benefit
structures were changes atler the experience study period. assumptions were based on fulure experiences.

The mortahty rate ussumption used was venfied by combining data from this plan with two other statewide
plans which have similar workforce composition in order to produce a credible experience. The
ageregated data was collected over the pertod July 1. 2014 through June 30. 2019, The daa was then
assigned credihility weighting and combined with a standard table to produce current levels of mortality.
Thisx mortality was then projected torward to a penod equivalent to the estimated duration of the Fund’s
liabilities. Annuity values caleulated based on this mortahity were compared to those produced by using
a sethack of standard tables The result of the procedure indicated that these tables would produce
hability values approximating the appropriate generational mortahity tables used.

The long-term expected real rate of return on pension plan investments was determined usmy a building-
block method in which best-estimates ranges of expected future real rates of retumn (expected returns,
net of pension plan investment expense and mflation) are developed for each major asset class. These
ranges were combimed to produce the long-term expected rate of retumn bv weighting the expected future
real rates of return by the target asset allocation percentage and by adding expected inflation The long
term expected rate of return was 6 18%, forthe vear ended June 30,2022
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i1l ©Other Post-Emplovinent Benefits:

Plan description - The Winn Pansh Clerk of Court {the Clerk) provides certain contimuing health care and
hfe msurance benefits for its retired emplovees. The Winn Parish Clerk of Court’s OPER Plan (the OPEB
Plan) 1s a single-employer defined benefit OPEB plan admunistered by the Clerk The authority to establish
and‘or amend the obhpation of the emplover. emplovees und retirees rests with the Clerk. No assets are
accwmilated m o trust that meets the criteria n Governmental Accounting Standards Board (GASB)
Codificanion Section P32 Postemplovment Benefits Other Than Pensions—Reporting For Benefits Nof
Provided Through Trusts That Meer Specified Criteriu—Dejined Benefir.

Benefits Provided - Medical benetits are provided through a comprehensive medical pian and are made
available to emplovees upon actual retirement Fmplovees are covered by the Louisiana Clerks' of Court
Retirement and Relief Fund. whose retirement eligibihity (D.R.O.P. entry) provisions are as follows.
Attainment of age 55 and 12 vears of service: or, attaimment of age 60 and 112 vears of service, emplovees
hired on and after January §. 2011 are not able to retire or enter DROP until ape 60 without actuarial
reduction in benefits.

Life insurance coverage is pronvided to retirees and 30% of the blended rate {active and retired) is paid by
the emplover. The amount of insurance coverage while active 1s continued after retirement, but insurance
coverage amounts are reduced to 30% of the orizinal amount at age 70

Ewmplovees covered by benefir terms - At June 34, 2023 the following emplovees were covered by the benetit
termns:

o

Inactive emplovees or beneticiaries currently recetving benefit pavments
Inactive employees entitled to but not yvet receiving benefit payments 0
Active emplovees

ad

6
Total OPEB Liability

The Clerk s total OPEB habahitv of $182.076 as of the measurement date June 301, 2023, the end of the fiscal
vear

Actnarial Assuwinptions and other mputs - The total OPEB habihity in the June 30, 2023 actuarial valuation
wis determined using the followmg actuanal assumptions and other mputs, applied 1o all periods included
in the measurement, unless otherwise specified:

—
-]
AN

Inflation

Salarv mncreases
Discount rate S annually

Healtheare cost trend rates A% annually until vear 2032 then 4.3%
Mortality SOA RP-2014 Table

0% includimg milation

LV LV IS R PE]

The discount rate was based on the average of the Bond Buvers' 20 Year General Obligation municipal bond
index over the 32 weeks nnmediately preceding the applicable measurement dates.

The acwanal assumptions used m the June 30, 2023 valuation were based on the resulis of ongomg
eviluations of the assumptions from July 1, 2009 to June 30, 2023
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Changes in the Total OPEB Liability

Balance at June 30, 2022 175245
Changes for the year:
Service cost 2148
Interest 6,242
Difterences between expected and actual expenience 5,054
Changes in Assumptions Inputs (2.473)
Benefit payments and net transfers (4. 140
Net changes 6831
Balance at June 30 2023 $182.076

Seunsitivity of the total OPEB liubthiy to changes in the discount rate - The following presents the total OPEB
liability of the Clerk, as well as what the Clerk’s total OPEB hability would be if 1t were calculated using a
discount rate that 1s 1-percentage-point lower (2 63%} or 1-percentage-point higher (4.63%%) than the current
discount rate:

1.0% Decrease Curreat Discount Rate 1.0% Increase
{2.65%) (3.65%) (4.65%)
Total OPEB hability $207 874 SI82.076 %161.071

Sensuiviry of the tota! OPER liubthiy 1o changes in the healtheare cost wemd vates - The following presents
the total OPEB hLiability of the Clerk, as well as what the Clerk’s total OPEB liabiliny would be 1f it were
calculated using healtheare cost trend rates that are |-percentage-point lower {4 5%} or I-percentage-pomt
Ingher (6.5%) than the current healthcare rend rates

1.0% Decrease Current Tread i1.0% Increase
{4.5%) (5.5%) (6.5%)
Total OPEB liabihity S174.%00 S1x2.070 $101 337

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources Related te
OPEB

For the vear ended June 3, 2023 the Clerk recogmized OPEB expense of $14.698 At June 30. 2023, the
Clerk reported deferred outflows of resources and deterred mflows of resources related w0 OPEB from the
following sources:

Deferred Outflows  Deferred Inflows

of Resources of Resources
Differences between expected and actual expenence 534,009 ¥ 5838
Changes of assumptions or other inputs 24 195 {17.823)

Total 378,294 5(11.985)
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Amounts reported as deferred outtlonvs of resources and deferred intlows of resources related to OPEB will
be recopnized in OPEB expense as tollows:

Years ending June 30

2024 $ 6308
2025 6.308
2026 6308
2027 6308
2028 6,308
Thereafter 34.769
Total $06,309

. Risk Manacement:

The Winn Parish Clerk of Court i exposed to various risks of loss related to torts, thett ofl Jamage to. and
destruction of assets: errors and omissions, injuries to emplovees, and natural disasters  The Clerk of Court
mamtams commerciil insurance coverage covering each of those risks of loss. Management believes such
coverage 1s sufticient to preclude any significant uninsured losses to the Clerk of Count,

. Expenditures of the Clerk of Court Paid by the Parish Police Juny:

Certain expenses of the Winn Parish Clerk of Court’s office are pawd by the Winn Parish Police Jury  In
addition to furmishing the building where the Clerk of Court’s office is located, the Winn Panish Polhice Jury
pavs all unhity bills, seme msurance. and furmishes some of the equipment in the Clerk of Court’s office.

Deferred Compensation Plan:

All of the emplovees of the Winn Pansh Clerk of Court are eligible to participate in the State of Louwisiana
deferred compensation plan. Emplovees may contribute up to 100%6 of their salany {not to exceed 522,500
a vear) to the plan on a pre-tax basis  The contributions are withheld from the employvees’ paveheck and the
Clerk of Court matches 100% of the emplovee contribution up to $100 per month, for each emplovee. The
contributions are fullv vested immedhately and are remitted to a thaird-party admanstrator each pay peniod,
where thev are deposited to an account in the emplovee’s name  The Clerk of Court Joes not assumie any
habhihity for the funds and does not have any control over the funds once they are renutted to the third-party
administrator. Duning the vear ended June 30, 2023 the Clerk of Court’s matching funds totaled $3.600.

. Subsequent Events.

Management has evaluated events through December 1, 2023, the date which the financial statements were
available for issue. There were no items to be reported as subsequent events.
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Winn Parnish Clerk of Court
General Fund

Budgetary Comparnison Schedule
For the Year Ended June 30, 2023

REVENLIES:

Licenses & Perimts-
Marriage Licenses
Charges for Services-
Court Costs, Fees & Charges
Recording Fees
Photocopying Fees
Intergovernmental
MisceHaneous-
Supplemental Compensation Fund
Other
Interest
Total Revenues

EXPENDITURES:

Current-
Tudicial-

Personnel Services

Operating Services

Operating Supphies

Miscellaneous

ROLT Asset

Capital Expenditures
Total Expenditures

Excess (Defiviency) of Revenues
over Expenditures

OTHER FINANCING SOURCES.
Proceeds of Debt
Operating Transters In
Total Other Financing Sources

Excess (Deticiency) of Revenues and
Other Source over Expenditures and
Other Uses

Fund Balance-Beuinning of Year

Fund Balance-End of Year

Budpet

Original

$ 1900

43,500
205,000
12.000
0

24,600
5.000
1.500

Final

3 L7700

59.000
210,000
14.000
0

25800
5,000
1. 500

$.293.500

$ 317.000

$ 372,000

$ 360,000

96.000 102,500

{ 0

1.000 500

0 IR.000

1.500 19.500

$ 470,500 $.500.500

$(177.000)

S(183.500)

$ 0 $ 0
0 112.000
5 0 $.112.000

$(177.000)

204,798

% (71,500

204,798

$_27.798

$.133.098

See independent auditors” report and notes to the financial statements.
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Varnance
Favorable
Actual {Untav orable)

$ 1,752 $ 52
6l 3RS 1.385
219992 9,992
13.852 (148)
19.150 19.150
25.700 {100)
10.597 5.597
256 (1,244
$£351.684 3 34,684
% 367,114 $ (711
69981 32.519
22.307 (22,307

3 497

4.834 13.160
42,144 (22,644
$ 500,383 S {5.883)
${154.699) $ 2R.801
$ 22994 $22.993
116,429 4,429

$ 139,423 $27.423
$015.276) 350,224
204,798 )
$.189.522 $56,224
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Winn Parnish Clerk of Court
Advance Deposit Fund
Budgetary Comparnison Schedule
For the Year Ended June 30, 2023

Vanance

Budget Favorable
Orginal Final Actual {Unfavorable)
REVENUES:
Charges for Services
% 225000 S 217.000 % 253898 536,898
Miscellaneous-
Interest 400 N 2851 2.051
Total Revenues $ 225400 S 217800 § 256749 538.949
EXPENDITURES:
Current-
Operating Services $ S%.6tn S 62000 T 61169 S 1731
Excess (Deticiency) of Revenues
over Expenditures % lo6.8un S 154500 S 195580 S40.680
Other Financing Sources(Uses)
Operating Transters Out {114.000) {128.000) {116.429) 11.571
Excess (Deficiency) of Revenues and
Oither Sources over Expenditures
and Other Uses 5 32800 S 26900 5 79151 $32.251
Fund Balance - Begimning of Year 1.014013 FOL4 015 1.014013 0
Fund Balance - End of Year $1.066.813 SLO0Y15 $1.043. 106 §52.251

See independent auditors” report and notes to the financial statements.
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Winn Parnish Clerk of Court
Schedule of Employer’s Share of Net Pension Liabnlity
For the Year Ended June 30, 2023
Emplover’s Proportionate
Emplover's Fimplover's Share of the Net Pensien Plan Fuduciary
Proportion of the Proportionate Emplover's Liability {Asset) as a Net Pensicn as a
Net Pension Share of the Net Covered Percentage of its Percentage of the
Year Liability { Asset) Pension Liability (Assety  Emplovee Pavroll Covered Pavroll Teotal Pension Liabihiry
2015 (.25563% $344 811 5247 285 139.44% 79.37%
2016 0.27139% $407 39K 210002 186.02% TR.13%
2017 (.239G4%, $443 8Ar7 F131.500 I37.56% 7317%
2018 G 145377% $220.533 £1R5400 11R95% 70.09%
2019 0.19968%, $332.133 224 78S 147.76% 79.07%
2020 11.23118% 341982 $300.926 139519, 77938,
2021 0. 24980% $601.123 $283.051 21237 T209%,
22 11,.2482704 $330.193 $239.408 137929, 83,408,
2023 (1233850, $366.802 $235349 240 830, 74.0u%,

Schedule 1y intended to show mformation for 10 years. Additional vears will be displayed as they become
available.

See independent auditors’ report and notes to the financial statements.
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Winn Parnish Clerk of Court
Schedule of Emplover Contributions
For the Year Ended June 30, 2023
Contributions Contributions as
Contractually in Relation to a Percentage of
Required Contractwdly Cuontribution Emplover’s Covered Emplovee

Contributions Required Contnibutions  Deficiency (Excess)  Covered Pavroll Pinroll
46,985 546,985 50 $247.285 18,94
341011 S41.011 50 S219.002 19.t#y
§24.985 74 0%5 S0 S131.500 19.0%
$35.226 35220 S0 S183.400 19.0%
$42.709 $42.709 S0 $224 785 19.0%
$57.176 537170 S0 S300.926 19.0%
$538.790 $58.790 S0 32%3.051 HESRy
$53.20% $53.268 S0 5239 408 223,
$52.365 $52.365 S0 5233349 22.2%

Schedule is intended to show information for 10 years. Additional years wall be displayed as they become
available.

Changes of Assumptions:

¢ There were no changes of benehit assumptions for the vear ended June 30, 2023,

See independent auditors” report and notes to the financial statements.
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Winn Parnish Clerk of Court
Schedule of Changes m Net OPEB Liability and Related Ratios
For the Year Ended June 30, 2023

Year 2023 )22 2021 2020 201y 2018
Service Cost S 218 % 734 0% 0 769 % 12627 % 9400 % 96
Interest 6.242 4075 3.766 3.032 2,502 2359
Dhfferences Between Expected and

Actual Experiences 5.054 2435 [0.845 42.601 12636 7.430
Changes in Assumptions. Inputs (2473) (19,7033 1604 33.241 - -
Benehit Pavments {4.14t (3.924) (3.247) (+.973) (10.987) (10414
Net Change In Total OPEB
Liabsliry 6.831 (9.713) 18.137 86,498 13551 B.501]
Beginning OPEB Liabality 175245 184 938 166,821 80323 66772 38271
Ending OPEB Liability S 182076 % 175245 % 184958 % locM21 % 30323 % e6772
Covered-Employee Payroll S 215094 5 248829 % 23472 $ 220820 § 213828 § 247.000
Net OPEB Lability as a Percentage

of Covered-Employee Pavroll 84.0%, §390, T8 1% 72.6% 37.6% 32.2%

Notes to Schedule:

Benefit Changes:

e There were no changes of benefit assumptions for the years ended June 30, 2018 - June 30, 2023,

Changes of Assumptions:
Discount Rate:

2023 - 3.05%

2022 - 3.54%
2021 - 2.16%
2020-221%
2019 - 3.50%,
2018 - 3.50%
Mortality:

2020-2023 - RP-2014

2018-2019 - RP-2000
Trend-

2020-2023 - Variable

2015-2019 - 5.50%

This schedule i intended to show information for 10 vears. Additional vears will be displaved as thev

become available.

See independent auditors” report and notes to the financial statements.
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Winn Parish Clerk of Court
Schedule of Compensation. Benefits and Other Payments to
Agency Head or Chief Executive Othicer
For the Year Ended June 30, 2023

Agency Head Name:  Chesney Baxley, Clerk of Court

Purpose Amount
Nalary $149.549
Benefits-Insurance 11.087
Benefits-Retwement 32975
Deferred Compensation 1.200
Benefits-Other 2121
Other 1 950

See independent auditors” report.
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Winn Parish Clerk of Court
Schedule of Audif Resulis
Year Ended June 30, 2023
SUMMARY OF AUDIT RESULTS

The followmg swnmarize the audit results:

I, An unmodified opinon was issued on the financial statements ot the Winn Parish Clerk of Court as of
and for the vear ended June 30, 2023

£

The audit disclosed no material weaknesses i internal control

The audit disclesed no mstances of noncomphance that 1s required 1o be reported under Governmenr
Auditing Standards.

'l

FINDINGS IN ACCORDANCE WITH GOFERNMENT AUDITING STANDARDS

None noted.

PRIOR YEAR AUDIT FINDINGS

None noted.
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Puyroll/Personnel, including (1) pavroll processing, and (2) reviewing and approving time and
attendance records, meluding leave and overtime worked. and (3) approval process for emplovee(s) rate
of pay or approval and mamtenance of pay rate schedules.

Contructing. mcluding (1) tvpes of services requiring written contracts, (2) standard terms and
conditions, {3} legal review. (4) approval process, and (5) monitoring process.

Credit Cards (and debif cards, fuel cards, purchase cards, if applicable}. mcluding (1) how cards are
to be controlled, (2) allowable business uses, (3} documentation requirements. (4) required approvers
of statements, and (5) monitoring card usage (e g.. determining the reasonableness of fuel card
purchases).

Travel and expense reimbursement. including (1) allowable expenses {2} dollar thresholds by category
of expense, {3} documentation requirements. and (4) required approvers.

Ethics, including (1) the prohibitions as defined m Lousiana Revised Statute 42:1111-1121. (2) actions
to be taken if an ethics violation fakes place. (3) system to monttor possible ethics violations, and {4} a
requirement that documentation 18 maintained to demonstrate that all emiployvees and ofticials were
notitied of any chunges to the enuty’s ethics policy

Debt Service, including (1) debt issuance approval, (2) continuing disclosure EMMA reporting
requirements. {3} debt reserve requirements. and (4} debt service requirements.

Informution Technelogy Disaster Recovery/Business Continnity, ncluding (1) identitication of
critical data and frequency of data backups. (2) storage of hackups i a separate physical location
solated from the network, {3) periodic testing‘venfication that backups can be restored. (4) use of
antivirus software on all svstems, (3) tunely apphication of all avialable system and software
patches updates. and {0) Wdenbfication of personnel. processes, and tools needed 1o recover operations
after i entival event

Sexual Harassment. including RS 42:342-344 requirements for (1} agency responsibilities and
prohibitions, (2) annual emplovee waming. and (3) annual reporting.

Procedure Resalts: No exceptions were noted as a result of these procedures.

Board or Finance Commiitter

2]

We obtained and inspected the bourd finance commuittee minutes for the tiscal period, as well as the bourd’s
enabling legislation, charter. bylaws, or equivalent documents m effect dunng the tiseal period, and:

Observed that the board finance commitiee met with a quorum ot feast monthly, or on a frequency m
acvordance with the board s enabhing legislution, charter. byvlaws, or other equivalent document,

Observed that the munutes referenced or included quarterly budget-to-actual compansons on the
proprietary fund.

Obtained the priior vear audit report and obsened the unrestricted net position in the General Fund. If
the General Fund had a negative ending unrestricted net position in the prior vear audit repori. observed
that the minutes for af least one meeting during the tiscal peniod referenced or included a formal plan o
eliminate the negative unrestricted net position n the General Fund.

Observed whether the board finance committee received wrnitten updates of the progress of resolving
audit findings). according 0 management’s corrective action plan at each meeting until the findings

are considered fully resolved

Procedure Results: No excepfions were noted as a result of these procedures.
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Bank Reconciliations

‘o

We obtamed a listing of enuty bank accounts for the fiscal peniod from management and management’s
representation that the listing is complete. Management identified the entitv’s main operating account. We
selected the entity s main operating account and randomly selected 4 additional accounts (or allaf less than
5). We randomly selected one month from the fiscal peried. obtamed and mspected the corresponding bank
statement and recenciliation for the selected accounts. and observed that

* Bank reconcihations include evidence that they were prepared within two months of the related
statement closing date (e.g. initialed and dated, electronically logged);

* Bank reconcihiations included written evidence that a member of management or a board member who
does not handle cash, post ledgers. or issue checks has reviewed each bank reconciliaton (.2, imtialed
and Jated. electromiealdiv louged): and

*  Management has documentation reflecting that it has researched reconciling stems that have been
outstanding for more than 12 months from the statement closing date, if applicable.

Procedure Results - We noted three exceptions. (1) Some bank reconciliations were not prepared
within two months of the related statement closing dute. (2) Bunk reconciliutions do not include
evidence that a member of management has reviewed each bank reconciliation. (3} Reconciling
items outstanding for more than 12 months have not been researched.

Collections (excluding electronic funds transfers)

4.

A

We obtamed a hsting of deposit sites for the fiscal period where deposits for cash ‘check money orders (cash)
are prepared and management’s representation that the listing s complete. We randomly selected > deposit
sites {or all deposit sites 1f less than 5)

We obtamed a hsting of collection locations and management’s representation that the histing is complete
We randomiy selected one collection location for each deposit site selected. We obtamed and nspected
written policies and procedures relating to employee job duties (if no wntten policies or procedures. then
inquired of emplovees about their job duties) at each collection location, and observed that job duties were
properly segregated at each collection location such that

e Emplovees that are responsible tor cash collections do not share cash drawers tepisters.

* Each employee responsible for collecung cash 15 not alse responsible for prepanmng making bank
deposits, unless another emiploveesotficial 1s responsible for reconciling collection documentation (e.g
pre-numbered recerpts) 1o the deposit,

e Each emplovee responsible for collecting cash is not also responsible for posting collection entries to
the peneral ledger or subsidiary ledgers, unless another emplovee official s responsible for reconciling
ledger postings to each other and to the deposit.

e The emplovee(s) responsible for reconciling cash collections to the general ledger and-or subsidiary
ledgers. by revenue source and or agency Amd addihions. are not responsible for collecting cash. unless
ancther emplovee official verifies the reconcihiztion

We obtained from management a copy of the bond or insurance poliey tor theft covering all emplovees who
have access o cash We observed that the bond or insurance policy for theft was in force durning the fiscal
period.
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We randomly selected two deposit dates for each of the bank accounts selected for procedure #3 under
“Bank Reconciliations™ above (selected the next deposit date chronologically if no deposits were made on
the dates randomly selected and randomlv selected a deposit if multiple deposits were made on the sune
day)  We obtained supporting documentation for each of the deposits selected and

*  We ohserved that receipts are sequenually pre-numbered

e We traced sequentially pre-numbered receipts. system reports, and other related collection
dJocumentation to the deposit slip.

¢ We trnced the deposit slip total to the actual deposit per the bank statement

»  We observed that the Jeposit was made within one business day of receipt at the collection location
{witlin one week if the depository is more than 1 miles from the collection location or the deposit is
less than $100 and the cash 15 stored securely m a focked safe or drawer).

*  We traced the actual deposit per the bank statement to the general ledger.

Procedure Results - No exceptions were nated as u result of these procedures.

Nan-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, and petty cash
purchases)

o

9,

o).

We obtaned a bisting of locations that process pavinents for the fiscal period and management’s
representation that the histing 1s complete. We randomly selected the required amount of dishursement
locations {or all locations 1f less than 5)

For gach location selected under 28 above. obtained a listing of those emplovees imnvolved with non-pavroll
purchasing and paviment functions  We obtained written poheies and procedures relatimg to emplovee job
duties (1f the agency has no wrtten policies and procedures, then mquired of emplovees about their job
duties), and we observed that job duties are properly segrepated such that:

e At least two emplovees are mvolved in inttiating a purchase request, approving a purchase. and placiy
an order or making the purchase.

e At least two emplovees are involved in processing and approv ing pavments to vendors.

¢ The emplovee responsible tor processing paviments 1s prolbited from adding modify ing vendor files.

unless another employee 1s responsible for peniodically reviewing changes to vendor files.

e FEither the emplovee ofhicial responsible for signing checks mails the paviment or gives the signed checks

to an emplovee o mail who is not responsible for processing pavments.

*  Only emplovees-officials authorized to sign checks approved the electronic dishursement (release) of

funds, whether through automated cleannghouse (ACH). electronic funds transfer (EFT). wire transfer,
or some electronic means.

For each location selected under 28 above. we obtained the entity’s non-pavroll dishursement transaction
pepulation (excluding cards and travel reimbursements) and obtained management’s representation that
the population is complete. We randomly selected 5 disbursements tor each location, and obtained
supporting documentation for each transaction and.
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We observed that the dishursement. whether paper or electronic means, matched the related original
ttemized imoice and supporting documentation indicates that deliverables included on the mvoice
were received by the ennty,

We observed whether the disbursement documentation ncluded evidence {e.g., imtinl date, electronic
lopging} of segregation of Jduties tested under #9, ax applicable

Using the entity’s mmn operatmg account and the month selected i procedure #3 under Bank
Reconciliations, we randomly selected 5 non-pavroll-related electronic disbursements (or all electromic
disbursements if lexs than 5) and observed that each electronic disbursement was (a) approved by only
those persons authorized to disburse funds (e g | sign checks) per the entity’s policy, and (b) approved by
the required number of authonized signers per the entitv’s policy It no electronic pavments were made
from the main operating account during the month selected. we selected an aliernative month and’er
account for testing that does include electronic disbursements.

Procedure Results - We noted one exception. At {east two emplayees ure not involved in initiuting
« purchase request, approving o purchase, and plucing an order/making the purchase.

Credit Cards/Debir Cards/Fuel Cards/Purchase Cards (Cards)

12

i3

We obtined from management a hstng of all active credit cards. bank debit cards, fuel cards, and
purchase cards {cards) for the fiscal period. including the card numbers and the names of the persons who
maintained possession of the cards. We obtained management’s representation that the listing is complete.

Using the listing prepared by management. we randomly selected the required amount of cards (up to five)
that were used dunmng the fiscal period. We randomly selected one monthlv statement or combined
statement for each card {for a debit card, randomlby selected one monthly bank statement), and obtuined
supporting documentation. and.

We observed that there 1s evidence that the monthlv statement or combined statement and supporting
documentation (¢ g . ongmal receipts for credit debit card purchases, exception reports for excessive
fuel card usage) was reviewed and approved, in writing (or electronicallyv approved). by someone other
than the authorized card holder.

We ohserved that finance charges and late fees were not assessed on the selected statements.

Using the monthly statements or combined statements selected under £12 above, excluding tuel cards. we
randomly selected the required amount transactions (up 1o ten) from each statement, and obtained
supporting documentation for the transactions  For each transaction, we observed that it 1s supported by
{a} an original itemized receipt that identified precisely what was purchased. (b) written documentation of
the business/public purpose. and {¢) documentation of the individuals participating in meals (for meal
charges onlv).  For missing receipts. we described the nature of the transaction and noted whether
management had o compensating control to address missing receipts, such as a “nussing receipt statement”
that is subject to mereased scrutiny.

Procedure Results: No exceptions were noted as a result of these procedures.
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I8 We randomly selected one pav pened during the fiscal period. For the 5 emplovees or officials selected
under #17 above, we obtained attendance records and leave documentation for the pav period, and

e We observed that all selected emplovees or ofticials documented their datly attendance and leave {(e.p |
vacation, sick, compensatorv}.

e We observed that supervisors approved the attendance and leave of the selected emplovees or officials.

*  We observed that any leave accrued or taken during the pav period is reflected in the entity s cumaiative
leave records.

e We ohserved that the rate paid to the emplovees or otficials agree to the authorized salanvypay rate found
with the personnel file

9 We obtained a listing of those emplovees or officials that received termunation pavments duning the
tiscal period and management’s representation that the list s complete. If appheable. we selected two
emplovees or officials. and obtammed relnted documentation of the hours and pay rates used 1n
management’s termination pavinent calculations and the entity’s policy on termmation pavinenis. If
applicable, we agreed the hours to the emplovee’™s or othicial’s cumulative leave records, and the payv
rates to the emplovee’s or ofticial's authonized pav rates in the emplovee’s or official’s personnel tiles.
and the termination pavment o entifv policy.

20. We ohtaimed management’s representation that emplover and emplovee portions of third-party pavrodl
related amounts (e.g. pavroll taxes. retirement contributions. health insurance premivms. parmshments.
workers” compensation premmums, efc. ) have been paid, and anv associated forms have been filed, by
required deadlines.

Procedure Results: No exceptions were noted as a result of these procedures.

Ethics

21. Using the 3 randomlv selected emplovees officials from procedure #17 under “Pavroll and Personnel”
above, we obtained ethies dovumentation from management. and:

*  We observed whether the documentation demonstrates that each employee/otticial completed one hour
of ethics traiming during the calendar year as required by RS 42:1170.

e We nbsenved that the entiby maintiins documentation which demonstrates each emplovee and official
were notified of any changes to the entitv’s ethies policy durmy the fiscal period. as applicable.

22 We inquired and or observed whether the agency has appointed an ethics designee as required by RS,
42-1170.

Procedure Results: No exceptions were noted as a result of these procedures.

Debt Service
23 We obtained a hsting of bondsnotes and other debt mstruments issued duning the tiscal period and

management’s representation that the listing 15 complete. We selected all debt instruments on the histing,
obtained suppoerting documentation, and observed that State Bond Comumission approval was obtiined
for each debt instrument issued as required by Article VIL Section 8 of the Louistana Constitution.
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We obtiuned a hsting of bonds notes outstanding at the end of the fiscal period and management’s
representation that the histing 15 complete  We randomly selected one bond note. inspecied debt
covenants, obtamed supporting documentation for the reserve balance and paviments. and apreed actual
reserve balances and pavments fo those requnred by debt covenants (including contingency funds. short-
hived asset funds, or other funds required by the debt covenants)

Procedure Results: No exceptions were noted as a result of these procedures.

Fraud Notice

-2
rh

26

We obtained a histing of misappropriations of public funds and assets during the fiscal period and
munagement’s representation that the histing s complete. We selected all nusappropristions on the
listing. obtamed  supporting  documentation. and  observed that the entitv reported the
misappropriation(s} to the legislative auditor and the distnict attorney of the parish in which the entitv is
domiciled as required by R § 24-323

We observed whether the entin has posted. on its premises and website, the notice required by RS,
24-523 1 concerning the reporting of misappropriation. fraud, waste. or abuse of pubhe funds.

Procedure Results: No exceptions were noted as a result of these procedures.

Informution Technology Disuster Recovery/Business Continuity

We performed the following procedures:

We obtained and inspected the entity’s most recent documentation that it has backed up its critical Jata
(f no written documentation, inguired of personnel respensible for hacking up critical data) and
observed that such backup (1) occurred within the past week, (b) was not stored on the government’s
local server or network . and (¢) was encnvpted.

We obtamned and inspected the entity's most recent documentation that it has tested verified that its
hackups can be restored (it there 15 no written docunentation, then myuired of personnel responsible
for testing-verifymg backup restoration) and observed evidence that the testverification was
successfully performed within the past 3 months

We obtained a listing of the entity’s computers currently in use. and their related locations, und
management’s representation that the listing is complete. We randomly selected the required number
of computers (at least 3) and observed while management demonstrates that the selected computers have
current and active antivirus software and that the operatng svstem and accounung system software m
use are currently supported by the vendor.

We randomly sefected 5 termmated emplovees (or all terminated emplovees if less than 3) using the list
of terminated emplovees obtained in procedure #19. and observed evidence that the selected termmated

emplovees have been removed or disabled from the network.

Procedure Results: We performed the procedures and discussed the resulis with management.

Prevention of Sexual Harassment

29,

We randomly selected the emplovees ofticials from procedure =17 under “Payroll and Personnel”
above, obtamed sexual harnssment training documentation from management. and observed that the
documentation demonstrates each emplovee official completed at least one hour of sexual harassment
training during the calendar vear as required by RS 42:343
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Winn Parish Clerk of Court
Management’s Response to Exceptions to
Statewide Agreed-Upon Procedures
For the Year Ended June 30, 2023

MANAGEMENT'S RESPONSE TO EXCEPTIONS.

Item 3:

Item ¥;

Exception - Bank reconcihintions were not prepared within two months of the related statement
closing date. they do not mclude evidence that 2 member of management has reviewed each bank
reconcihiation and reconciling items outstanding more than 12 months have not been researched.

Response - We will msure that bank reconcihations are prepared witlnn two months of the related
statement closing date and that evidence 1s provided that a member of management has reviewed
each bank reconciliation. Also we wall review the outstanding items more than 12 months.

Exception - At feast two employees are not tnvolved 1 imtiating a purchase request. approving a
purchase. and placing an order makmy the purchase.

Response - We will establish procedures that ensures at least two emplovees are mvolved n
inihiating a purchase request, approving a purchase, and placing an order makmyg the purchase.
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