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The Honorable John S. Craft
Vernon Parish Sherniff
Leesville, Louisiana

Auditor’s Responsibilities for the Audit of the Financial Statements

Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are
free from material misstatement, whether due to fraud or error, and to issue an auditor’s report that includes
our opinions. Reasonable assurance is a high level of assurance but is not absolute assurance and therefore
is not a guarantee that an audit conducted in accordance with generally accepted auditing standards and
Government Auditing Standards will always detect a material misstatement when 1t exits. The risk of not
detecting a material misstatement resulting from fraud is higher than for one resulting from error, as fraud
may involve collusion, forgery, intentional omissions, misrepresentations, or the override of internal
control. Misstatements are considered material if there is a substantial likelihood that, individually or in
the aggregate, they would influence the judgment made by a reasonable user based on the financial
statements.

In performing an audit in accordance with generally accepted auditing standards and Government
Auditing Standards, we:

» Exercise professional judgment and maintain professional skepticism throughout the audit.

» Identify and assess risks of material misstatement of the financial statements, whether due to fraud
or error, and design and perform audit procedures responsive to those risks. Such procedures
include examining, on a test basis, evidence regarding the amounts and disclosures in the financial
statements.

* Obtain an understanding of internal control relevant to the audit in order to design audit procedures
that are appropriate in the circumstances, but not for the purpose of expressing an opinion of the
effectiveness of the Sheriff’s internal control. Accordingly, no such opinion is expressed.

+ Evaluate the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management, as well as evaluate the overall presentation of the
financial statements.

o (Conclude whether, in our judgment, there are conditions or events, considered in the aggregate,
that raise substantial doubt about the Vernon Parish Sheriff’s ability to continue as a going concern
for a reasonable period of time.

We are required to communicate with those charged with governance regarding, among other matters,
the planned scope and timing of the audit, significant audit findings, and certain internal control related
matters that we identified during the audit.

Regquired Supplementary Information

Accounting principles generally accepted in the United States of America require that the budgetary
comparison information be presented to supplement the basic financial statements. Such information,
although not a part of the basic financial statements, is required by the Governmental Accounting Standards
Board, who considers it to be an essential part of financial reporting for placing the basic financial
statements in an appropriate operational, economic, or historical context.
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VYERNON PARISH SHERIFF

LEESVILLE., LOUISIANA

Statement of Net Position
June 30, 2023

Assets

Cash and Cash Equivalents
Accounts Recervable
Right of Use Lease Asset
Capital Assets:
Non Depreciable
Depreciable
Net Pension Asset

Total Assets

Deferred Outflows of Resources

Resources Related to Pensions
OPEB Related

Liabilities

Accounts Payable
Short-Term Lease Liability

Long-Term Liabilities
Compensated Absences
Long-Term Lease Liability
Net Pension Liability
Net Post Employment Benefit Obligation

Total Liabilities
Deferred Inflows of Resources

Resources Related to Pensions
OPEB Related

Ner Posirion

Net Investment in Capital Assets
Net Position - Unrestricted

Total Net Position

The accompanying notes are an integral part of this financial statement.
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Governmental
Activities

7,474,255
184,970
469,051

129,390
985,173

9,242 839

5,348,032
3,775,644

517,027
203,234

520,392
282,339
5,013,371
14,111,488

20,647,851

550,698
4,270,455

1,583,614
(8.686,103)

(7,102,489)




YERNON PARISH SHERIFF
LEESVILLE, LOUISIANA

Statement of Activities
For the Year Ended June 30, 2023

Net (Expense)
Operating Capital Revenue and
Charges for Grants and Grants and Changes in
Expenses Services Contributions Contributions Net Position
Governmental Activities:
Public Safety $ 10,868,410 § 2765973 § 2,496,098 $ - (5,606,339)
Interest Expense 23,731 - - - (23,731)
Total Governmental Activities $ 10892141 $ 2,765,973 $ 2,496,098 S - $ (5.630,070)

General Revenues:
Property tax levied for public safety $ 3,581,714

Sales tax levied for public safety 4,239,617
State Revenue Sharing 230,320
Other 288,355
Interest Earned 9,285
Total General Revenues 8,349,291
Changes in Net Position 2,719,221
Net Position - Beginning (9.821,710)
NET POSITION - ENDING $ (7,102.489)

The accompanying notes are an integral part of this financial statement.
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VERNON PARISH SHERIFF

LEESVILLE, LOUISIANA

Balance Sheet, Governmental Funds

Assets
Cash and Cash Equivalents

Accounts Receivable
TOTAL ASSETS

LIABILITIES AND FUND BALANCE

Liabilities
Accounts Payable
Due to Other Agencies

Total Liabilites

Fund Balance
Assigned
Unassigned

TOTAL LIABILITIES AND
FUND BALANCE

The accompanying notes are an integral part of this financial statement.

June 30, 2023
Vermon
General Communications

Fund District Total
$ 6,296,111 $ 1,178,144 $ 7.474.255
184,970 - 184,970
$ 6,481,081 $ 1.178.144 $ 7,659225
$ 517,027 $ - $ 517.027
517,027 - 517,027
- 1,178,144 1,178,144
5.964.054 - 5,964,054
$ 6,481,081 $ 1.178.144 $ 7,659225

&



VERNON PARISH SHERIFF
LEESVILLE., LOUISIANA
JUNE 30, 2023

Reconciliation of the Balance Sheet of the Governmental Funds
to the Statement of Net Position

Amounts reported for governmental activities in the Statement of Net Position are
different because:

Fund Balance, Governmental Funds: $ 7,142,198
Capital assets used m governmental activities are not financial
resources and, therefore, are not reported in the governmental

funds. 1,583,614

Net pension liability does not require the use of current financial resources
and therefore 1s not reported in the funds. (5,013,371)

Long-term obligations are not due and payable in the current period
and therefore are not reported in the fund statements:

Compensated Absences (520,392)
Net OPEB obligation (14,111.488)
Lease Liability, including accrued mnterest (485,573)

The net effect of deferred outflows of resources and deferred inflows of
resources related to pensions do not require the use of current financial
resources and therefore are not reported in the funds. 4,302,523

Net Position of Governmental Activities $  (7,102,489)

The accompanying notes are an integral part of this financial statement.
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YERNON PARISH SHERIFF
LEESVILLE, LOUISIANA

Statement of Revenues, Expenditures and Changes in Fund Balance
For the Year Ended June 30, 2023

Vernon
General Communications
Fund District Total
Revenues
Ad Valorem Taxes $ 3,581,714 $ - $ 3,581,714
Sales Taxes 4239617 - 4239617
Opioid Abatement Settlement 61,625 - 61,625
Intergovernmental Revenue
Federal 240,890 - 240,890
State 504,495 - 504,495
Local 912.861 - 912,861
State Revenue Sharing 230,320 - 230,320
Fees, Charges & Services
Fees- 911 - 1,099.517 1,099,517
Licenses 62,669 - 62,669
Fines & Costs 254,598 - 254,598
Civil 305,652 - 305,652
Housing Prisoners 1,043,537 - 1,043,537
Use of Money - Interest Earning 9,285 - 9,285
Other 94,854 - 94,854
TOTAL REVENUES 11,542,117 1,099,517 12,641,634
Expenditures
Public Safety:
Personal Services and Related Benefits 7,477,780 547,808 8,025,588
Operating Services 1.652.001 189.020 1.841.021
Materials and Supplies 247,854 - 247854
Travel and Other Charges 23,272 - 23272
Debt Service
Principal Payments on Leases 175,051 - 175,051
Interest Payments on Leases 23,114 - 23,114
Capital Outlay 408,748 - 408,748
TOTAL EXPENDITURES 10,007,820 736,828 10,744,648
Other Financing Sources
Other Financing - Lease financing 201,706 - 201,706
Excess (Deficiency) of Revenues Over
Expenditures 1,736,003 362,689 2,098,692
Fund Balance - Beginning of the Year 4,228,051 815,455 5,043,506
FUND BALANCE - END OF THE YEAR $  5964,054 $ 1,178,144 $  7.142.198

The accompanying notes are an integral part of this financial statement.
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VYERNON PARISH SHERIFF
LEESVILLE. LOUISIANA
FOR THE YEAR ENDED JUNE 30. 2023

Reconciliation of the Statement of Revenues, Expenditures,
and Changes in Fund Balances of Governmental Funds
To the Statement of Activities

Amounts reporred for governmental activities in the Statement of Activities
are different because:

Net change in tund balances - total governmental funds $ 2.098,692

Governmental funds report capital outlays as expenditures,
however, in the statement of activities, the cost of those
assets 1s depreciated over their estimated useful lives.

Expenditures for capital assets 207,042
Gain on Disposition of Assets 89,924
Less current year depreciation (382.401)

Governmental funds report current year pension contributions as
expenditures. However, 1n the statement of activities, these
contributions are reported as deferred inflows of resources and the
Sheritt's proportionate share of the plans pension expense is
reported as pension expense. 489.554

Payments of long-term debt, including contributions to the OPEB obligation,

are reported as expenditures in governmental funds. However, these amounts

are a reduction of long-term habilities in the Statement of Net Position and

are not reflected in the Statement of Activities:
Principal Payments on Leases and Accrued Interest 201,090
Change in compensated absences payable (50.225)
Change in OPEB obligation (787.603)
Nonemployer contributions to pension plan §79.803

Changes in net position of governmental activities $ 2719221

The accompanying notes are an integral part of this financial statement.



VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA
FIDUCIARY FUND TYPE — AGENCY FUNDS
FOR THE YEAR ENDED JUNE 30, 2023

Sheriff’s Fund — Accounts for funds held in civil suits, sheriff’s sales, and garnishments. It also accounts
for collection of bonds, fines, and costs and payments of these collections to the recipients in accordance
with applicable laws. The Sheriff’s Fund is comprised of the Civil, Bonds, Fines and Costs Funds, and the
Probation Fund for the Sheriff.

Tax Collector Fund — Article V, Section 27, of the Louisiana Constitution of 1974 provides that the Sheriff
will serve as the collector of state and parish taxes and fees. The Tax Collector fund accounts for the
collection and distribution of these taxes and fees to the appropriate taxing bodies.

Inmate Fund — Accounts for money deposited by various prison inmates while incarcerated by the Sheriff.
Withdrawals are made for purchases by the inmates. Remaiming balances to the credit of a prisoner are
refunded upon release or transfer to another prison.



VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA

Statement of Fiduciary Assets and Liabilities

June 30, 2023
Inmate Tax
Sherift's Trust Collector
Fund Fund Fund Total
ASSETS
Cash and Cash Equivalents $ 1152058 $ 29.539 $ 886,074 2.067.671
TOTAL ASSETS 1,152,058 29.539 886,074 2,067,671
LIABILITIES
Deposits Due Others 1,152,058 29.539 886,074 2,067,671
TOTAL LIABILITIES $ 1,152,058 $ 29.539 $ 886,074 y 2,067,671

The accompanying notes are an integral part of this financial statement.
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VERNON PARISH SHERIFF

LEESVILLE, LOUISIANA

FIDUCIARY FUND TYPES - AGENCY FUNDS

STATEMENT OF CHANGES IN FIDUCIARY NET POSITION

DUE TO TAXING BODIES AND OTHERS

FOR THE YEAR ENDED JUNE 30, 2023

Inmate Tax
Sheriff's Trust Collector
Fund Fund Fund Total
BALANCES AT BEGINNING OF YEAR  § 836,598 § 39088 8§ 892353 § 1,768,039
ADDITIONS
Deposits:
Bonds 64.698 - - 64.698
Fines and Costs 1,106,516 - - 1,106,516
Advance Deposits 1,565,422 - - 1,565,422
Taxes, Fees, Etc. paid to Tax Collector 84 - 22.091.079 22,091,163
Interest Earned 209 - 15,321 15,530
Inmate Deposits - 281.266 - 281.266
TOTAL ADDITIONS 2,736,929 281,266 22106400 25124595
TOTAL AVAILABLE 3,573,527 320,354 22,998,753 26,892,634
REDUCTIONS
Taxes, Fees, Etc. Distributed 9,775 - 21.884.242 21,894,017
Deposits Settled To: - - - -
Sheriff's General Fund 1,068,390 - - 1,068,390
Police Jury 51,306 - - 51,306
District Attorney 122,136 - - 122,136
Clerk of Court 43,634 - - 43,634
Indigent Defender Board 135,115 - - 135,115
Attorneys, Appraisers, Etc. - - - -
Other Settlements 991,113 - 228,437 1,219,550
Withdrawals by/for Inmates - 290,815 - 290,815
TOTAL REDUCTIONS 2,421,469 290,815 22,112,679 24,824 963
BALANCE AT END OF YEAR $ 1,152,058 § 290539 § 886,074 § 2067671

The accompanying notes are an integral part of this financial statement.
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VERNON PARISH SHERIFF
LEESVILLE, LOUISTIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

INTRODUCTION

As provided by Article V, Section 27 of the Louisiana Constitution of 1974, the sheriff serves a four-year term
as the chief executive officer of the law enforcement district and ex-officio tax collector of the parish. The
Sheriff administers the parish jail system and exercises duties required by the parish court system, such as
providing bailiffs, executing orders of the court, and serving subpoenas.

As the chieflaw enforcement officer of the parish, the Sheriff has the responsibility for enforcing state and local
laws and ordinances within the territorial boundaries of the parish. The Sheriff provides protection to the
residents of the parish through on-site patrols and investigations and serves the residents of the parish through
establishment of neighborhood watch programs, anti-drug abuse programs, etc. In addition, when requested,
the Sheriff provides assistance to other law enforcement agencies within Vernon and surrounding parishes.

As the ex-officio tax collector of the parish, the Sheriff is responsible for collecting and distributing ad valorem
property taxes, state revenue sharing funds, sporting licenses, and fines, costs, and bond forfeitures imposed by

the district court.

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

A. BASIS OF PRESENTATION

The accompanying financial statements of the Vernon Parish Sheriff have been prepared in conformity with
governmental accounting principles generally accepted in the United States of America. The Governmental
Accounting Standards Board (GASB) is the accepted standard setting body for establishing governmental
accounting and financial reporting principles. The accompanying basic financial statements have been prepared
in conformity with GASB Statement No. 34, Basic Financial Statements - and Management’s Discussion and
Analysis - for State and Local Governments, issued in June 1999.

B. REPORTING ENTITY

GASB Statement 14, The Reporting Entify, established criteria for determining the governmental reporting
entity and component units that should be included within the reporting entity. Under provisions of this
Statement, the Vernon Parish Sheriff is considered a primary government, since it is a special purpose
government that has a separately elected official, is legally separate, and is fiscally independent of other state
or local governments. As described in GASB Statement No. 14, fiscally independent means that the Sheriff
may, without the approval or consent of another governmental entity, determine or modify its own budget, levy
its own taxes or set rates or charges, and issue bonded debt. The Sheriff also has no component units, as other
legally separate organizations for which the Sheriff is financially accountable. There are no other primary
governments with which the Sheriff has a significant relationship.

For financial reporting purposes, in conformance with GASB Codification Section 2100, the Sheriff includes
all funds, account groups, and activities that are controlled by the Sheriff as an independently elected official.
As such, the Sheriff is solely responsible for the operations of his office, which include the hiring and retention
of employees, authority over budgeting, responsibility for deficits, and the receipt and disbursement of funds.
This report only includes all funds which are controlled by or dependent upon the Vernon Parish Sheniff.



VERNON PARISH SHERIFF
LEESVILLE, LOUISTIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

C. BASIC FINANCIAL STATEMENTS - GOVERNMENT - WIDE STATEMENTS

The Government-Wide Financial Statements include the Statement of Net Position and the Statement of
Activities. These statements report financial information for the Sheriff as a whole.

The Statement of Net Position and the Statement of Activities display information about the reporting
government as a whole. These statements include all the financial activities of the Sheriff, except for fiduciary
funds. Fiduciary funds are reported only in the Statement of Fiduciary of Assets and Liabilities at the fund
financial statement level.

In the Statement of Net Position, governmental activities are presented on a consolidated basis and are presented
on a full accrual, economic resource basis, which recognizes all long-term assets and receivables as well as
long-term obligations. Net position is reported in three parts; net investment in capital assets, net of any related
debt; restricted net position; and unrestricted net position.

D. BASIC FINANCIAL STATEMENTS - FUND FINANCIAL STATEMENTS

The financial transactions of the Sheriff are reported in individual funds in the fund financial statements. Fund
accounting is designed to demonstrate legal compliance and to aid financial management by segregating
transactions related to certain government functions or activities. Fund financial statements report detailed
information about the Sheriff. The focus of governmental fund financial statements is on major funds rather
than reporting funds by type. Each major fund is presented in a separate column.

A fund is a separate accounting entity with a self-balancing set of accounts that comprise its assets, liabilities,
fund equity, revenues, and expenditures. Funds are classified into two categories; governmental and fiduciary.
Each category. in turn, is divided into separate ““fund types”. Governmental funds are used to account for a
government’s general activities, where the focus of attention is on the providing of services to the public.
Fiduciary funds are used to account for assets held for others. The Sheriff's current operations require the use
of only governmental and fiduciary funds. The governmental and fiduciary fund types used by the Sheniff are
described as follows:

Government Fund Types

General Fund - The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of
the Sheriff and is used to account for the operations of the Sheriff’s office. The various fees and charges due to
the Sheriff’s office are accounted for in this fund. General operating expenditures are paid from this fund. The
general fund is the only fund classified as a major fund.

Special Revenue Funds - The Inmate Commissary Fund is used to account for the proceeds of specific revenue
sources such as sales to inmates. The Vernon Communication District Fund is used to account for the operations
of the Parish E911 service. Those revenues are restricted to expenditures for specified purposes.

Fiduciary Fund Type - Agency Funds

The agency funds are used as depositories for civil suits, cash bonds, taxes, fees, et cetera. Disbursements from

the funds are made to various parish agencies, litigants, et cetera, in the manner prescribed by law. Agency
funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations.

16



VERNON PARISH SHERIFF
LEESVILLE, LOUISTIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

E. MEASUREMENT FOCUS/BASIS OF ACCOUNTING

Government-Wide Financial Statements

The government-wide financial statements were prepared using the economic resources measurement focus and
the accrual basis of accounting. Revenues, expenses, gains, losses, assets and liabilities resulting from exchange
or exchange-like transactions are recognized when the exchange occurs (regardless of when cash is received or
disbursed). Revenues, expenses, gains, losses, assets and liabilities resulting from nonexchange transactions are
recognized in accordance with the requirements of GASB Statement No. 33, Accounting and Financial
Reporting for Nonexchange Transactions.

Fund Financial Statements

Governmental funds are accounted for using a current financial resources measurement focus. With this
measurement focus, only current assets and current liabilities are generally included on the Balance Sheet. The
Statement of Revenues, Expenditures, and Changes in Fund Balances reports on the sources (i.e., revenues and
other financing sources) and uses (i.e., expenditures and other financing uses) of current financial resources.
This approach differs from the manner in which the governmental activities of the government-wide financial
statements are prepared. Governmental fund financial statements therefore include a reconciliation with brief
explanations to better identify the relationship between the government-wide statements and the statements for
governmental funds.

Governmental funds and the agency fund use the modified accrual basis of accounting. Under the modified
accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they become both
measurable and available). Measurable means the amount of the transaction can be determined and available
means collectible within the current period or soon enough thercafter to pay liabilities of the current period.
The Vernon Parish Sheriff considers all revenues available if they are collected within 60 days after the fiscal
year end. Those revenues susceptible to accrual include ad valorem taxes, state revenue sharing, interest
revenue, commissions, and charges for services. Federal, state and local aid and grants are recorded when the
Sherniff is entitled to the funds.

Other intergovernmental revenues are accrued, when their receipt occurs soon enough after the end of the
accounting period so as to be both measurable and available. All miscellaneous revenues are not susceptible to
accrual because generally they are not measurable until received in cash.

Expenditures are generally recognized under the modified accrual basis of accounting when the related fund
liability is incurred except that principal and interest on general long-term debt is recognized when due.

F. BUDGETARY ACCOUNTING

Formal budgetary accounting is employed as a management control. The Vernon Parish Sheriff prepares and
adopts a budget cach year for its general fund in accordance with Louisiana Revised Statutes. The operating
budget is prepared based on prior year’'s revenues and expenditures and the estimated increase therein for the
current year, using the modified accrual basis of accounting. The budget is legally adopted and amended, as
necessary, by the Sheriff. All Budget appropriations lapse at year end. Budget amounts included in the
accompanying financial statements include the original budget and all subsequent amendments.



VERNON PARISH SHERIFF
LEESVILLE, LOUISTIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

G. SALES TAX

The voters of Vernon Parish approved a one-half percent (12%) sales tax effective April 1, 2004, dedicated for
the purpose of providing additional funding for the law enforcement district. The tax is perpetual. The Vernon
Parish Sales Tax Department collects the tax and remits to the Sheriff. For this service the Sheriff pays a pro-
rate share of administrative expense of the tax collection.

H. ENCUMBRANCES

Encumbrance accounting is not used in the Sheriff’s operations.

I. CASH AND CASH EQUIVALENTS

Cash and cash equivalents include amounts in demand deposits, interest bearing demand deposits, and time
deposits. Under state law, the sheriff must deposit funds in demand deposits, interest bearing demand deposits,
money market accounts or time deposits with state banks organized under Louisiana law and national banks
having their principal offices in Louisiana. Tax collections must be deposited in a bank domiciled in the parish
where the funds are collected.

J. CAPITAL ASSETS

Capital assets are capitalized at historical cost or estimated cost if historical cost is not available. Donated assets
are recorded as capital assets at their estimated fair market value at the date of donation. The sheriff maintains
a threshold level of $5,000 or more for capitalizing capital assets.

Capital assets are recorded in the GWFS, but are not reported in the FFS. Since surplus assets are sold for an
immaterial amount when declared as no longer needed for public purposes by the Sheriff, no salvage value is
taken into consideration for depreciation purposes. All capital assets, other than land, are depreciated using the
straight-line method over the following useful lives:

Depreciation Estimated Lives
Vehicles 5 Years
Furniture & Fixtures 10-20 Years
Buildings 40 Years

K. RISK MANAGEMENT

The Sheriff’s office is exposed to various risks related to torts, theft of, damage to, and destruction of assets;
errors and omissions; injuries to employees; and natural disasters.

Louisiana law provides that the Sheriff may join with other Sheriffs to form an interlocal risk management
agency for the development and administration of an interlocal risk management program. The Vernon Parish
Sheriff has joined together with other Sheriffs to form the Louisiana Sheriff’s Risk Management Program, a
public entity risk pool currently operating as a common risk management and insurance program for Louisiana
Sheriffs. The Sheriff pays an annual premium to the pool for its general and professional liability insurance
coverage.



VERNON PARISH SHERIFF
LEESVILLE, LOUISTIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

K. RISK MANAGEMENT — Continued

The agreement for formation of the Louisiana Sheriff’s Risk Management Program, administered by the
Louisiana Sheriff’s Association, provides for the pool to be self-sustaining through member premiums and will
reinsure through commercial companies for claims in excess of $3,000,000 for each insured event. The Sheriff
estimates the range of contingent losses, if any, to be borne by the government will not exceed the available
insurance coverage. The Louisiana Sheriff’s Risk Management Program has published its own financial report
which can be obtained from the Louisiana Sheriff’s Association, 1175 Nicholson Drive, Baton Rouge, La 70804,

In addition to the above, the Sheriff has obtained commercial insurance for all the aforementioned risks and
settled claims resulting from these risks have not exceeded commercial insurance coverage in any of the past

three fiscal years.

L. COMPENSATED ABSENCES

Full-time deputies of the Sheriff’s office, depending on length of service, earn from 5 to 20 days of vacation and
sick leave each year. Vacation leave must be taken in the year earned. Accumulated sick leave is not paid upon
termination of employment. At June 30, 2023, there are no accumulated and vested benefits relating to sick
leave that require disclosure or accrual to conform with generally accepted accounting principles.

Comp. time 1s earned for overtime hours worked. The comp time is calculated based on | ' time of hourly rate
(including supplemental pay). Comp time is taken by time off, however, comp time earned and accrued is paid
upon termination of the employee. Comp time earned in excess of 480 hours must be paid to the employee.
Comp time is measured by any amounts actually paid in the government funds. The comp time is measured
when actually earned in the government-wide statements and comp time earned and not paid is recorded as a
liability. Comp time earned and accrued at June 30, 2023 totaled $520,392.

M. BAD DEBTS

Uncollectible accounts receivable is charged directly against earnings when they are determined to be
uncollectible. Use of this method does not result in a material difference from the valuation method required by
generally accepted accounting principles. Management feels all receivables at year end are collectable and no
allowance for bad debts is necessary.

N. ESTIMATES

The preparation of the financial statements in conformity with accounting principles generally accepted in the
United States of America require management to make estimates and assumptions that affect the reported
amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial
statements and the reported amounts of revenues, expenditures, and expenses during the reporting period. Actual
results could differ from those estimates.

0. EQUITY CLASSIFICATIONS - GOVERNMENT-WIDE STATEMENTS

Net position represents the difference between assets and deferred outflows of resources less liabilities and
deferred inflows of resources. The Sheriff reports three categories of net position, as follows:

19



VERNON PARISH SHERIFF
LEESVILLE, LOUISTIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

0. EQUITY CLASSIFICATIONS - GOVERNMENT-WIDE STATEMENTS - Continued

Net Investment in capital assets - consists of net capital assets reduced by outstanding balances of any related
debt obligations and deferred inflows of resources attributable to the acquisition, construction, or improvement of
those assets and increase by balances of deferred outflows of resources related to those assets.

Restricted net position - net position is considered restricted if their use is constrained to a particular purpose.
Restrictions are imposed by external organizations such as federal or state laws or buyers of the Sheriff’s bonds.
Restricted net position is reduced by liabilities and deferred inflows of resources related to the restricted assets.

Unrestricted net position - consists of all other net position that does not meet the definition of the above two
components and is available for general use by the Sheriff.

When an expense is incurred for purposes for which both restricted and unrestricted net position are available,
management applies unrestricted net position first, unless a determination is made to use restricted net position.
The Sheriff’s policy concerning which to apply first varies with the intended use and legal requirements.
Management typically makes this decision on a transactional basis at the incurrence of the expenditure.

P. FUND EQUITY OF FUND FINANCIAL STATEMENTS

Accounting standards require governmental fund balances to be reported in as many as five classifications as listed
below:

Nonspendable - represents amounts that are not expected to be converted to cash because they are either not in
spendable form or legally or contractually required to be maintained intact.

Restricted - represents balances where constraints have been established by parties outside the Sheriff’s office or
imposed by law through constitutional provisions or enabling legislation.

Committed - represents balances that can only be used for specific purposes pursuant to constraints imposed by
formal action of the Sheriff’s highest level of decision-making authority.

Assigned - represents balances that are constrained by the Sheriff’s intent to be used for specific purposes, but are
not restricted nor committed.

Unassigned - represents balances that have not been assigned to other funds and that have not been restricted,
committed, or assigned to specific purposes within the general fund.

When expenditures are incurred for the purposes for which both restricted and unrestricted amounts are available,
the Sheriff’s office reduces restricted amounts first, followed by unrestricted amounts. When expenditures are
incurred for purposes for which committed, assigned and unassigned amounts are available, the Sherift™s office
reduces committed amounts first, followed by assigned amounts and then unassigned amounts.
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VERNON PARISH SHERIFF
LEESVILLE, LOUISTIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

Q. PENSION PLANS

The Vernon Parish Sheriff’s Office is a participating employer in a cost-sharing, multiple-employer defined benefit
pension plan as described in Note 6. For purposes of measuring the net pension liability, deferred outflows of
resources and deferred inflows of resources related to pensions, and pension expense, information about the
fiduciary net position of each of the plans, and additions to/deductions for the plan’s fiduciary net position have
been determined on the same basis as they are reported by the plan. For this purpose, benetfit payments (including
refunds of employee contributions) are recognized when due and payable in accordance with the benefit terms.
Investments have been reported at fair value within the plan.

R. OTHER POSTEMPLOYMENT BENEFITS

The sherift follows GASB Statement No. 75 “Accounting and Financial Reporting for Postemployment Benefits
Other Than Pensions™, which requires the accrual of other postemployment benefits for retired employees. The
sheriff has recorded a hiability for other postemployment benefits (see Note 7). In the government-wide financial
statements, the other postemployment benefits lability is recorded as an expense and non-current liability and
allocated on a functional basis. In the fund financial statements, other postemployment benefit expenditures are
recognized in the amount contributed to the plan or expected to be liquidated with expendable available financial
resources. Expendable available financial resources generally refer to other postemployment benefit payments due
and payable as of the end of the year.

S. LEASES

Lessee leases: The Government is a lessee under noncancellable lease agreements for facilities and equipment
used for a variety of purposes and uses, including office, meeting and gathering space, residential facilities,
medical equipment, vehicles and other. In accordance with GASB Statement No. 87, Leases, the Government
recognizes a lease liability and an intangible right-to-use lease asset (lease asset) in the financial statements.
Lease liabilities are recorded for lease contracts with an initial individual value of $5,000 or more and with
lease periods greater than one year.

At the commencement of a lease, the Government initially measures the lease liability at the present value of
payments expected to be made during the lease term. Subsequently, the lease liability is reduced by the principal
portion of lease payments made. The lease asset is initially measured as the initial amount of the lease liability,
adjusted for lease payments made at or before the lease commencement date, plus certain initial direct costs.
Subsequently, the lease asset is amortized on a straight-line basis over its useful life. Key estimates and
judgments related to leases include (1) the discount rate used to present value the expected lease payment, (2)
lease term, and (3) lease payments.

» The Government uses the interest rate charged by the lessor as the discount rate, if provided. When the
interest rate charged by the lessor is not provided, the Government uses its estimated incremental
borrowing rate as the discount rate for leases.

+ The lease terms includes the noncancellable period of the lease and optional renewal periods. Lease
payments included in the measurement of the lease liability are composed of fixed payments through
the noncancellable term of the lease and renewal periods that management considers reasonably certain
to be exercised.






VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

NOTE 3 - CASH AND CASH EQUIVALENTS

For the purpose of these financial statements, the Sheriff considers cash and cash equivalents to be amounts
held in demand deposits, interest bearing demand deposits, and time deposits.

At June 30, 2023, the Sheriff has cash and cash equivalents (book balances) totaling $9,541,926 as follows:

Statement of

Statement of Fiduciary Asset

Net Position & Liabilities Total
Petty Cash $ 730 $ - $ 730
Demand Deposits 7.473.525 2,067,671 9.541.196
TOTAL $ 7,474,255 $2,067,671 $9,541,926

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting
bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal
agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times
equal the amount on deposit with the fiscal agent bank. These securities are held in the name of the pledging
fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At June 30, 2023,
the Sheriff has $9,724,834 in deposits (collected bank balances). These deposits are secured from risk by
$500,000 of federal deposit insurance and $18.402,880 was collateralized by securities by pledging banks in
the Sheriff’s name.

NOTE 4 - RECEIVABLES

The receivables at June 30, 2023, are as follows:

General Agency

Class of Receivable Fund Funds Total
Grant Reimbursements $ 19,125 $ - $ 19,125
Ad Valorem and Sales Tax 8,373 - 8,373
License 2,797 - 2,797
Fees, Charges, and Commissions for Services 21,094 - 21,094
Feeding and Keeping of Prisoners 56,434 - 56,434
Other 77.147 - 77.147

TOTAL $ 184,970 $ - $ 184,970




VERNON PARISH SHERIFF
LEESVILLE, LOUISTIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

NOTE 5 - CAPITAL ASSETS

A summary of changes in capital assets for the year ended June 30, 2023 follows:

Balance Balance
June 30, June 30,
2022 Additions Deletions 2023
Capital Assets

Vehicles $ 130,084 $ 32495 $ - $ 163,179
Furniture & Equipment 734,767 174,547 ( 344,000) 565,314
Buildings 2,194,053 - - 2,194,053
Right of Use Lease Asset - 810,010 - 810,010
Land 129.390 - - 129.390
$3.188.894 $1.017.052 $(344.000) $3.861,946

Accumulated Depreciation
Vehicles $C  44,142) $C 29,680) $ 22378 $(C 51,444)
Fumiture & Equipment ( 536,44%) { 115,489) 411,546 ( 240391)
Right of Use Lease Asset - { 340,959) - ( 340,959)
Buildings (1.590.687) {54851 - (1.645.538)
(2,171.277) { 540.979) 433.924 (2,278.332)
Net Capital Assets $1.017,617 $476,073 § 89,924 $1,583.614

NOTE 6 - PENSION PLAN

Substantially all employees of the Vernon Parish Sheniff's office are members of the Louisiana Sheriffs
Pension and Relief Fund (the System), a multiple-employer (cost sharing), public employee retirement
system (PERS), controlled and administered by a separate board of trustees. All sheriffs and deputies who
are found to be physically fit, earn at least $400 per month, and who were at least 18 years of age at the time
of original employment are required to participate in the System. Employees are eligible to retire at or after
age 55 with at least 12 years of credited service and receive a benefit, payable monthly for life, equal to
percentage of their final-average salary for each year of credited service. Final - average salary is the
employee’s average salary over the 36 consecutive or joined months that produce the highest average.
Employees who terminate with at least 12 years of service and do not withdraw employee contributions may
retire at or after age 55 and receive the benefit accrued to their date of termination as indicated previously.
Employees who terminate with at least 20 years of credited service are also eligible to elect early benefits
between ages 50 and 55 with reduced benefits equal to the actuarial equivalent of the benefit to which they
would otherwise be entitled at age 55. The System also provides death and disability benefits. Benefits are
established or amended by state statute.

The System issues an annual publicly available financial report that mcludes financial statements and
required supplementary information for the System. That report may be obtained by writing to the Louisiana
Sheriffs’ Pension and Relief Fund, 6554 Florida Boulevard, Suite 215, Baton Rouge, Louisiana 70806, or
by calling (800) 586-9049.



VERNON PARISH SHERIFF
LEESVILLE, LOUISTIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

NOTE 6 - PENSION PLAN - Continued

Plan members are required by state statute to contribute 10.25 percent of their annual covered salary and the
Vernon Parish Sheriff is required to contribute at an actuarially determined rate. The current rate is 11.50
percent of annual covered payroll. Contributions to the System also include one-half of one percent of the
taxes shown to be collectible by the tax rolls of each parish and funds as required and available from
insurance premium taxes. The contribution requirements of plan members and the Vernon Parish Sheriff are
established and may be amended by state statute.

As provided by Louisiana Revised Statue 11:103, the employer contributions are determined by actuarial
valuation and are subject to change each year based on the results of the valuation for the prior fiscal year.
The Vernon Parish Sheriff’s contributions to the System for the years ended June 30, 2021, 2022 and 2023
were $535,984, $560,523, and $553,311, respectively, equal to the required contributions for each year.

Pension Liabilities, Pension Expense, and Deferred Outflows of Resources and Deferred Inflows of
Resources Related to Pensions

At June 30, 2023, the Sheriff reported an asset of $5,013,371 for its proportionate share of the net pension
liability of the system. The net pension liability was measured as of June 30, 2022 and the total pension
liability used to calculate the net pension liability was determined by an actuarial valuation as of that date.
The Sheriff’s proportion of the net pension liability was based on a projection of the Sheriff’s long-term
share of contributions to the pension plan relative to the projected contributions of all participating
employers, actuarially determined. At June 30, 2022, the Sheriff’s proportion was .616813% which was an
increase of .016251% from its proportion measured as of June 30, 2021.

For the year ended June 30, 2023, the Sheriff recognized pension expense of $(594,606) representing its
proportionate share of the system’s net expense, including amortization of deferred amounts.

At June 30, 2023, the Sheriff reported deferred outflows of resources and deferred inflows of resources
related to pensions from the following sources:
Deferred Outflows  Deferred Inflows

of Resources of Resources

Differences between expected and actual experience $ 230621 $ (. 249,095)
Changes of assumptions 748,843 -
Net difference between projected and actual earnings

on pension plan investments 2,170,474 -
Changes in proportion and differences between Employer

contributions and proportionate share of contributions - 1,644,783 ( 301,603)
Employer contributions subsequent to the measurement date 553311 -

Total $5,348.032 $( 550.698)

The Sheriff reported a total of $553.311 as deferred outflow of resources related to pension contributions
made subsequent to the measurement period of June 30, 2022 which will be recognized as a reduction in net
pension liability in the year ended June 30, 2023,



VERNON PARISH SHERIFF
LEESVILLE, LOUISTIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

NOTE 6 - PENSION PLAN - Continued

Other amounts reported as deferred outflows of resources and deferred inflows of resources related to
pensions will be recognized in pension expense as follows:

Year

2023 $C 307,223)
2024 ( 390.210)
2025 ( 621336)
2026 1,183,388

$( 135381)

Actuarial Assumptions

A Summary of the actuarial methods and assumptions used in determining the total pension liability as
of June 30, 2022 is as follows:

Valuation Date June 30, 2022
Actuarial Cost Method Entry Age Normal Method
Actuarial Assumptions:

Investment Rate of Return 6.85%, net of investment expense
Discount Rate 6.85%
Projected Salary Increases 5.0 % (2.5% inflation, 2.5% merit)
Mortality Rates Pub-2010 Public Retirement Plans Mortality Table for Safety
Below- Median employees multiplied by 120% for males and 115%
for females for active members, each with full generational
projection using the appropriate MP2019 scale.

Pub-2010 Public Retirement Plans Mortality Table for Safety Below-Median Healthy Retirees
multiplied by 120% males and 115% females for annuitants and beneficiaries, each with full generational
projection using the appropriate MP2019 scale.

Pub-2010 Public Retirement Plans Mortality Table for Safety Disabled Retirees multiplied by 120% for
males and 115% for females for disabled annuitants, each with full generational projection using the
appropriate MP2019 scale.

Expected Remaining Service Lives 2022 - 5 years
2021 - 6 years
2020 - 6 years
2019 - 6 years
2018 - 7 years
2017 - 7 years
2016 - 7 years
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VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

NOTE 6 - PENSION PLAN - Continued

Cost of Living Adjustments The present value of future retirement benefits is based on benefits
currently being paid by the System and includes previously granted cost of living increases. The
projected benefit payments do not include provisions for potential future increases not yet authorized by
the Board of Trustees as they were deemed not to be substantively automatic.

Changes in Valuation The discount rate was lowered from 6.90%, to 6.85% for
Methods and Assumptions the year ended June 30, 2023,

The mortality rate assumptions were set after reviewing an experience study performed over the period
July 1, 2014 through June 30, 2019. The data was then assigned credibility weighting and combined
with a standard table to produce current levels of mortality. This mortality was then projected forward
to a period equivalent to the estimated duration of the Fund’s liabilities. Annuity values calculated based
on this mortality were compared to those produced by using a setback of standard tables. The result of
the procedure indicated that these tables would produce liability values approximating the appropriate
generational mortality tables used.

The long-term expected rate of return on pension plan investments was determined using a building-
block method in which best-estimate ranges of expected future real rates of return (expected returns, net
of pension plan investment expense and inflation) are developed for each major asset class. These ranges
are combined to produce the long-term expected rate of return by weighing the expected future real rates
of return by the target asset allocation percentage and by adding expected inflation.

Estimates of arithmetic real rates of return for each major asset class based on the Fund’s target asset
allocation as of June 30, 2022, were as follows:

Real Return Long-Term Expected

Asset Class Target Allocation Arithmetic Basis Real Rate of Return
Equity Securities 62% 6.67% 4.10%
Bonds 23% 4.92% 1.23%
Alternative Investments 15% 6.54% 0.85%

Total 100% 6.18%
Inflation 2.25%
Expected Arithmetic Nominal Return 8.43%

Discount Rate

The discount rate used to measure the total pension liability was 6.85%. The projection of cash flows
used to determine the discount rate assumed that contributions from plan members will be made at the
current contribution rates and that contributions from participating employers will be made at the
actuarially determined rates, approved by PRSAC taking mto consideration the recommendation of the
Fund’s actuary. Based on those assumptions, the pension plan’s fiduciary net position was projected to
be available to make all projected future benetit payments of current plan members. Therefore, the long-
term expected rate of return on pension plan investments was applied to all periods of projected benefit
payments to determine the total pension liability.



VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

NOTE 6 - PENSION PLAN - Continued

Sensitivity of the Employer’s Proportionate Share of the Net Pension Liability to Changes in the
Discount Rate

The following table presents the Sheriff’s proportionate share of the net pension liability (NPL) using
the discount rate of each Retirement System as well as what the Sheriff’s proportionate share of the NPL
would be if it were calculated using a discount rate that is one percentage-point lower or one percentage-
point higher than the current rate used by each of the Retirement Systems:

1.0% Decrease Current Discount Rate 1.0% Increase
LSPRF
Rates 5.85% 6.85% 7.85%
VPSO Share of NPL $8.877.572 $5.013.371 $1,791.304

Change in Net Pension Liability

The differences between expected and actual experience with regard to economic or demographic factors
in the measurement of the pension liability, changes of assumptions about future economic or
demographic factors, and changes in the employer’s proportionate share of the collective net pension
liability and collective deferred outflows of resources and deferred inflows of resources since the prior
measurement date were recognized in pension expense using the straight-line amortization method over
a closed period equal to the average of the expected remaining service lives of all employees that are
provided pensions through the pension plan.

NOTE 7 - CHANGES IN GENERAL LONG-TERM OBLIGATIONS

The following is a summary of changes in long-term debt for the year ended June 30, 2023:

Amounts
Balance Balance Due
June 30, June 30, Within
2022 Additional Reductions 2023 One Year
Compensated Absences 470,167 50,225 - 520,392 -
$470.167 $ 50225 $ - § 520392 $ -




VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2023

NOTE 8 - POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS

General Information about the OPEB Plan

Plan description — The Vernon Parish Sheriff’s Office (the Sheriff) provides certain continuing heaith care
and life insurance benefits for its retired employees. The Vernon Parish Sheritf's OPEB Plan (the OPEB
Plan) is a single-employer defined benefit OPEB plan administered by the Sheriff. The authority to
establish and/or amend the obligation of the employer, employees and retirees rests with the Sheriff. No
assets are accumulated in a trust that meets the criteria in Governmental Accounting Standards Board
(GASB).

Bencfits Provided — Benefits are provided through comprehensive plans and are made available to
employees upon actual retirement. Employees retirement eligibility (D.R.O.P. entry) provisions are as
follows: attainment of 30 years of service at any age, or age 55 and 12 years of service if earlier; or, for
employees hired after January Ist, 2012, the earliest of age 55 and 30 years of service, age 60 and 20 years
of service, and age 62 with 12 years of service. Notwithstanding this there is a minimum service
requirement of 15 years for benefits. There are custom eligibility requirements which may further restrict
eligibility as follows: (1) At least sixteen years of service and is at least sixty-five years of age. (2) At least
twenty years of service and is at least fifty-five years of age. (3) At least thirty years of continuous service
regardless of age.

Life msurance coverage is provided to retirees and 100% of the blended rate (active and retired) is paid by
the employer for the amount $10,000. The amount of insurance coverage while active is continued after
retirement, but insurance coverage amounts are reduced to 75% of the original amount at age 65, then to
50% at age 70.

Employees covered by benefit terms — As of the measurement date June 30, 2023, the following employees
were covered by the benefit terms:

Inactive employees or beneficiaries currently receiving benefit 44
payments

Inactive employees entitled to but not yet receiving benefit payments -
Active employees 111
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NOTE 8 —POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS -
Continued

Total OPEB Liability

The Sheriff’s total OPEB liability is $14,111,488 as of the measurement date June 30, 2023, the end of the
fiscal year.

Actuarial Assumptions and other inputs — The total OPEB liability in the June 30, 2023 actuarial valuation
was determined using the following actuarial assumptions and other inputs, applied to all periods included
in the measurement, unless otherwise specified:

Inflation 3.0%
Salary increases 3.0%, including inflation
3.54%
3.65% annually
Healthcare cost trend rates 5.5% annually until year 2032, then 4.5%
Mortality SOA RP-2014 Table

The discount rate was based on the Bond Buyers' 20 Year General Obligation municipal bond mndex as of
June 30, 2023, the end of the applicable measurement period.

The actuarial assumptions used in the June 30, 2023 valuation were based on the results of ongoing
evaluations of the assumptions from July 1, 2009 to June 30, 2023.

Changes in the Total OPEB Liability

Balance at June 30, 2022 $ 13,323,885
Changes for the year:
Service cost 288,516
Interest 476,772
Differen ween ex and actual .
experienceee ces between expected and actua 552,040
Changes in assumptions (227.765)
Benefit payments and net transfers (331.960)
Net changes 787,603

Balance at June 30, 2023 $ 14,111,488
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NOTE 8 — POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS —

Continued

Sensitivity of the total OPEB liabilitv to changes in the discount rate — The following presents the total
OPEB liability of the Sheriff, as well as what the Sheriff s total OPEB liability would be if it were calculated
using a discount rate that is 1-percentage-point lower (2.65%) or 1-percentage-point higher (4.65%) than
the current discount rate:

1.0% Current 1.0%
Decrease Discount Rate Increase
(2.65%) (3.65%) (4.65%)
Total OPEB liability $ 16,574,395 S14,111 488 $ 12,156,225

Sensitivity of the total OPEB liability to changes in the healthcare cost trend rates — The following presents
the total OPEB liability of the Sheriff, as well as what the Sheriff’s total OPEB liability would be if it were
calculated using healthcare cost trend rates that are 1-percentage-point lower (4.5%) or 1-percentage-point
higher (6.5%) than the current healthcare trend rates:

1.0% Current 1.0%
Decrease Trend Increase
(4.5%) (5.5%) (6.5%)
Total OPEB liability $12,439942 S 14,111 488 $ 16,203,326

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources Related to
OPEB:

For the year ended June 30, 2023, the Sheriff recognized OPEB expense of $630,008. At June 30, 2023,
the Sheriff reported deferred outflows of resources and deferred inflows of resources related to OPEB
from the following sources:

Deferred Deferred

Outflows of Inflows of

Resources Resources
Differences between expected and actual experience $ 1,793,686 $ (1,578,935)
Changes in assumptions 1,981,958 (2.691,520)
Total $ 3,775,644 $(4,270,455)

Amounts reported as deferred outflows of resources and deferred inflows of resources related to
OPEB will be recognized in OPEB expense as follows:

Years ending June 30:

2024 59,046
2025 59.046
2026 59,046
2027 59.046
2028 59,046
Thereafter -
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NOTE 9 - TAXES PAID UNDER PROTEST

Louisiana Revised Statute 47:1576 provides that taxpayers, at the time of payment of all taxes due, give
notice to the tax collector of their intention to file suit for recovery of all or a portion of the total taxes
paid. Upon receipt of this notice, the amount paid is segregated and held by the tax collector for a period
of 30 days. If suit is filed within the 30-day period for recovery of such amounts, the funds are held
pending outcome of the suit. If the taxpayer prevails, the tax collector refunds the amount due, with
interest at the rate of 2 percent per annum from the date the funds were received by the tax collector.
The following is a summary of changes in the taxes paid under protest as recorded in the Tax Collector
Agency Fund:

Balance, June 30, 2022 $ 593,249
Additions:

Taxes 173.453
Interest 289
Settlements to Taxing Bodies & Others (90.802)
Balance, June 30,2023 $676,189

NOTE 10 - ON - BEHALF PAYMENTS

Expenditures for operation and maintenance of the Sheriff’s office and the accounting office located in
the parish courthouse annex, and the courthouse annex as required by Louisiana Revised Statute
33:4715, are paid by the Vernon Parish Police Jury.

NOTE 11 - LITIGATION AND CLAIMS

At June 30, 2023, the sheriff is involved in three litigation matters. Legal counsel has not determined if
any of the matters may be a case of liability, but all would be under insurance limits.
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NOTE 12 - EX-OFFICIO TAX COLLECTOR

The amount of cash on hand at June 30, 2023 was $886,074. The unsettled balances of the Tax Collector
Fund at June 30, 2023 consist of:

Refunds & Redemptions $209 885
Protested Taxes 676,189
$886,074

The amount of taxes collected for the current year by taxing authority was as follows:

Taxing Authority Taxes Collected
Vernon Parish Assessor $ 1,135,986
Vermon Parish Sheriff 3,925,493
Vernon Parish Police Jury 7,364,581
Veron Parish School Board 8,075,196
La Agriculture & Forestry Commission 31,525
South Vernon Parish Water District 108,554
West Vernon Parish Water District 105,207
Louisiana Tax Commission 14,998

20,761,540

There were no taxes uncollected due to bankruptcies. The amount of collection on behalf of other taxing
authorities is as follows:

Vernon Commission
Parish paid to Vernon
Police Parish Final
Taxing Authority Jury Sherniff Distribution
Occupational License $417,796 $62,819 $ 354,977

The Vernon Parish Sheriff’s Office does not collect sales tax, hotel/motel tax, tax incremental finance
district, public utility insurance premiums or any other taxes other than ad valorem tax and occupational
licenses for tax authorities.

NOTE 13 - RELATED PARTY TRANSACTIONS

There were no related party transactions that came to our attention.

NOTE 14 - SUBSEQUENT EVENTS

Management has evaluated subsequent events through the date the financial statements were available
to be issued, December 13, 2023, and determined that no events occurred that require disclosure.
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NOTE 15 — LESSEE LEASES

The Government leases various automobiles. These leases range in terms from 3 to 10 years, with various
renewal options available, and payment terms vary in both frequency and amounts. In accordance with
GASB Statement No. 87, Leases, a liability has been recorded for the present value of lease payments over
the lease term for each agreement. As of June 30, 2023, the combined value of the lease liabilities was
$483,257. In determining the present values, discount rates of 6.99% to 8.505%, were applied, depending
on the duration of the lease agreement and other factors. The recorded value of the right-to-use assets as of
the end of the current fiscal year was $810,010 and accumulated amortization of these asset was $340,959.
The future principal and interest lease payments as of June 30, 2023, are as follows:

Fiscal Year Principal Interest Total
2024 $ 203,233 $ 23.500 $ 226,733
2025 150,186 13,446 163,632
2026 63.276 7,524 70.800
2027 38.519 3.815 42,334
2028 28.043 763 28.806

2029-3034 - - -
Total $ 483257 5 49049 b 532 306
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VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA

Statement of Revenues, Expenditures and Changes in Fund Balance -
Budget to Actual
General Fund
For the Year Ended June 30, 2023

Variance With
Budgeted Amounts Actual Amounts Final Budget
Original Final Budgetary Basis Over(Under)
Operating Revenue
Tax - Ad Valorem 3.142.900 3,601,860  § 3581714  § (20,1406)
Tax - Sales 3,700,000 4,290,000 4,239,617 (50,383)
Opoid Abatement Settlement - 61,600 61,625 25
Intergovernmental Revenue
Federal 109,800 162,600 240,890 78,290
State 426,500 487,900 504,495 16,595
Local 547,930 875,120 912,861 37,741
State Revenue Sharing 230,000 230,300 230,320 20
Fees, Charges, & Services
Licenses 40,000 60,000 62,669 2,669
Fines & Costs 240,600 259,850 254,598 (5,252)
Civil 163,400 273,350 305,652 32,302
Housing Prisoners 581,850 1,121,300 1,043,537 (77,763)
Use of Money - Interest Earning 5,600 7.250 9,285 2,035
Other 153,775 138,800 94,854 (43,946)
Total Operating Revenues $9.342355 § 11,569,930 § 11,542,117 ($27.813)
Operating Expenditures
General Government
Personnel Services 7.049.910 7.403.673 7.477,780 (74.107)
Operating Services 1,398,745 1,558,282 1,652,001 (93.719)
Materials and Supplies 246,150 348,150 247854 100,296
Travel and Other Charges 13,100 19.000 23272 (4,272)
Debt Service
Principal - - 175,051 (175,051)
Interest - - 23,114 (23.114)
Capital Outlay 290,000 273,700 408,748 (135,048)
Total Expenditures 8,997,905 9,602,805 10,007,820 (405,015)
Other Financing Sources
Other Financing - Lease financing - 201,706 (201,706)
Excess (Deficiency) of Revenues Over
Expenditures 344,450 1,967,125 1.736,003 231,122
Fund Balance - Beginning of the Year 4,200,000 4228051 4228051 -
FUND BALANCE - END OF THE YEAR $ 4544450 § 6,195176 § 5.964,054 $ 231,122

The accompanying notes are an integral part of this financial statement.

36



VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA
NOTES TO THE BUDGETARY COMPARISON SCHEDULES
FOR THE YEAR ENDED JUNE 30, 2023

General Budget Practices

The Sheritt tollows these procedures in establishing the budgetary data reflected in the financial statements:

The chief administrative deputy prepares a proposed budget for the General Fund and submits it to the Sheriff
for the fiscal year no later than fifteen days prior to the beginning of ¢ach fiscal year.

A summary of the proposed budget is published, and the public is notified that the proposed budget is
available for public inspection. At the same time, a public hearing is called.

A public hearing is held on the proposed budget at least ten days after publication of the call for the hearing.
After holding the public hearing and completion of all action necessary to tinalize and implement the budget,
the budget is legally adopted prior to the commencement of the fiscal year for the which the budget is being
adopted.

Appropriations (unexpended budget balances) lapse at year-end.

Encumbrances

Encumbrance accounting, under which purchase orders are recorded in order to reserve that portion of the
applicable appropriation, is not employed.

Budget Basis of Accounting

The budget is prepared on the modified accrual basis of accounting, a basis consistent with accounting
principles generally accepted in the United States of America (GAAP). Budgeted amounts are originally
adopted or amended by the Sheritt. Such amendments were not material in relation to original appropriations.
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VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA
SCHEDULE OF CHANGES IN NET OPEB LIABILITY AND RELATED RATIOS
FOR THE YEAR ENDED JUNE 30, 2023

Fiscal year ended 6/30 of

OPEB Expenses 2018 2019 2020 2021 2022 2023
Service cost $ 152732 $ 149239 § 805,800 % 475684 $ 472896 % 288516
Interest 396,730 410,263 456,843 358993 391,702 476,772
Changes of benefit terms - - - - - -
Differences between expected/actual experience 166,121 854,502 (1,056,360) 1,153.892 (1,621,543) 582,040
Changes of assumptions - 255253 3,401,965 168,783 (3,502.402) (227.765)
Benefit payments (263,612) (278.111) (251.817) (265,667) (314.654) (331.960)
Net change in total OPEB Lability 451971 1,391,147 3356431 1,891,685 (4.574001) 787,603
Total OPEB Hhability - beginning 10,806,652 11,258,623 12,649,770 16,006,201 17.897.886 13,323 885
Total OPEB liability - ending (a) $ 11258623 & 12649770 § 16006201 § 17897886 $ 13323885 § 14111488

Covered-employee payroll $ 4246748 § 4373150 § 4373577 § 4504784 S 4389745 § 4521437

Net OPEB lability as a percentage of
covered-employee payroll 265.11% 289.26% 365.98% 397.31% 303.52% 312.10%

Notes to Schedule:
Benefit Change: None None None None None None

Changes of Assumptions:

Discount Rate: 3.62% 3.50% 221% 2.16% 3.54% 3.65%
Mortality: RP-2000 RP-2000 RP-2014 RP-2014 RP-2014 RP-2014
Trend: 5.5% 5.5% 4.5% t05.5% 45% t055% 4.5%105.5% 4.5% 105.5%

This schedule is intended to show mformation for 10 years. Additional years will be displayed as they become available.
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VERNON PARISH SHERIFF

LEESVILLE, LOUISIANA

SCHEDULE OF SHERIFF PROPORTIONATE SHARE OF NET PENSION LIABILITY

Agency's

FOR THE YEAR ENDED JUNE 30, 2023

Agency's

Agency's
proportionate share
of the net pension

Plan fiduciary
net position

proportion of  proportionate share Agency's liability (asset) as a as a percentage
Fiscal  the net pension  of the net pension covered percentage of its of the total

Year liability (asset) liabiltiy (asset) payroll covered payroll pension liability
2015 0.8451% § 3346418 $ 5,370,905 62.31% 87.34%
2016 0.8101% §  3,610912 $ 5,556,857 64.98% 99.23%
2017 0.8137% § 5,164,176 $ 5,566,364 92.77% 82.10%
2018 0.8036% § 3479964 $ 5,130,486 67.83% 102.00%
2019 0.7723% $§ 2,961,656 $ 4,502,102 65.78% 102.00%
2020 0.6445% $§ 3,048,405 $  4.387,776 69.47% 88.91%
2021 0.5943%  § 4,113,380 $ 4375373 94.01% 84.73%
2022 0.6006% % (297.609) § 4,575,687 -6.50% 101.04%
223 0.6168% § 5013371 $ 4.811,364 104.20% 83.90%

Amounts presented were determined as of the measurement date (previous fiscal year end).

Schedule is intended to show information for 10 years. Additional years will be displayed as they become

available.
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VERNON PARISH SHERIFF

LEESVILLE, LOUISIANA

SCHEDULE OF VERNON PARISH SHERIFF'S CONTRIBUTIONS

FOR THE YEAR ENDED JUNE 30, 2023

(b)
(a) Contributions
Statutorily in relation to the (a-b) Agency's Contributions

Fiscal required statutortly required  Contribution covered as a percentage of
Year contribution contribution deficiency payroll covered payroll
2015 % 765,354 $ 765,354 $ - $ 5,370,905 14.25%
2016 § 764,069 $ 764,069 $ - $ 5556857 13.75%
2017 § 737,545 $ 737,545 $ - $  5.566.364 13.25%
2018 § 654,137 A 654,137 $ - $ 5130486 12.75%
2019 % 550,860 $ 550,860 $ - $ 4,502,102 12.24%
2020 § 537,503 $ 537,503 $ - $ 4387776 12.25%
2021 § 535984 $ 535,984 $ - $ 4375373 12.25%
2022 § 560,523 $ 560,523 $ - $ 4575687 12.25%
2023 % 553311 $ 553311 $ - § 4811364 11.50%

Amounts presented were determined as of the end of the fiscal year.
Schedule is intended to show information for 10 years. Additional years will be displayed as they become

available.
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OTHER SUPPLEMENTAL INFORMATION
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VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA
SCHEDULE OF COMPENSATION, BENEFITS AND OTHER PAYMENTS
TO AGENCY HEAD OR CHIEF EXECUTIVE OFFICER
JUNE 30, 2023

Agency Head: Sam Craft, Sheriff

Purpose Amount

Salary $ 189,811
Benefits - Insurance 14,022
Benefits - Retirement 21,828
Travel Reimbursement 1,180

Total $ 226,841
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OTHER SUPPLEMENTAL INFORMATION -
COMPLIANCE REQUIREMENTS
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Cash Basis Presentation
Vernon Parish Clerk of Court, Criminal Court Costs/Fees
Vernon Parish District Attorney. Cniminal Court Costs/Fees
Indigent Defender Board. Crimmal Court Costs/Fees
North Louisiana Crime Lab, Crinunal Court Costs/Fees

Louisiana Commission on Law Enforcement Training, Criminal Court Costs/Fees

Louisiana Commission on Law Enforcement Victims Rep. Criminal Court Costs/Fees

Louisiana Commission on Law Enforcement Drugs, Criminal Court Costs/Fees
Louisiana Department of Wildlife & Fisheries, Criminal Court Costs/Fees
Louisiana Department of Public Safety. Criminal Court Costs/Fees

Trial Court Case Management Intformation System. Criminal Court Costs/Fees

Louisiana Traumatic Head & Spinal Cord Injury Trust Fund. Criminal Court Costs/Fees

Central Louisiana Juvenile Detention Center, Criminal Court Costs/Fees
30th Judicial District Expense Fund, Criminal Court Costs/Fees
Louisiana Judicial College, Crinunal Court Costs/Fees

Louisiana State Police, Crimunal Court Costs/Fees

Leesville City Police Department, Criminal Court Costs/Fees

Vernon Parish District Attomey, Criminal Fines-Other

Vernon Parish Police Jury, Criminal Fines-Other

Vemon Parish Clerk of Court, Other-Prosecution Fees

Vernon Parish District Attorney, Other-Prosecution Fees

Vernon Parish Sheritf, Other-Probation Fines (To Court Fine Acct for Posting)

Vernon Parish Sheritf, Other-Crinmunal Cash Bonds (To Court Fine Acct for Posting)

Vernon Parish District Attorney. Other-Crniminal Cash Bonds (Forfertures)

Louisiana State Police. Other-L.A.C.E. Details

Less: Amounts Retained by Collecting Agency
Bond Fees
Asset Forteiture Sale
Criminal Court Costs/Fees
Criminal Fines-Other
Service/Collection Fees
Interest Eamings
Other-Prosecution Fees
Other-Operation Safe Roads
Other-Balift Salary

Other-Depostt Ship/Check Orders

Less: Disbursements to Individuals/3rd Party Collection or Processing Agencies
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First Six Second Six

Month Period Month Period
Ended 12/31/22 Ended 06/30/23
28,704 31.418
30.690 36,735
68946 82804
64,247 70.430
2,985 3.581
2713 2,302
1.348 1,459
93 37

400 516
4.598 5,513
5.392 6,190
11,525 13.797
7,685 9.195
840 1,018
6l4 787
918 646
39,459 43.674
174.295 185,974
1.600 1,566
3,315 3.728
798 8.977

4.245 -
1.320 -

63,234 8§2.581
22,270 19,081
418,302 536,105
17.169 20,176
39.440 43.671
33,889 36,840
90 105
4.900 5.376
8.780 4,447
3,600 3,600

- 84















VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE YEAR ENDED JUNE 30, 2023

To the Honorable John S. Craft

Vernon Parish Sheriff
Leesville, Louisiana

We have audited the financial statements of Vernon Parish Sheriff as of and for the year ended June 30, 2023,
and have issued our report therecon dated December [3, 2023, We conducted our audit in accordance with
auditing standards generally accepted in the United States of America and the standards applicable to
financial audits contained in Government Auditing Standards, issued by the Comptroller General of the
United States. Our audit of the financial statements as of June 30, 2023, resulted in an unqualified opinion.

Section I-

Summary of Auditor’s Results

A.

Report on Internal Control and Compliance Material to the Financial Statements

Internal Control

Material Weakness yes X no
Significant Deficiencies not considered to be
Material Weaknesses yes X no

Compliance
Compliance Material to Financial Statements . yes _X no

Federal Awards — N/A

Material Weakness Identified yes no
Significant Deficiencies not considered to be
Material Weaknesses yes no

Type of Opinion on Compliance For Major Programs (No Major Programs)
Unqualified Qualified
Disclaimer Adverse

Are there findings required to be reported in accordance with Circular A-133, Section
510 (a)? N/A

Identification of Major Programs: N/A
Name of Federal Program (or cluster) CFDA Number(s) N/A
Dollar threshold used to distinguish between Type A and Type B Programs. N/A

Is the auditee a “low-risk™ auditee, as defined by OMB Circular A-1337 N/A



VERNON PARISH SHERIFF
LEESVILLE, LOUISIANA
SCHEDULE OF PRIOR YEAR FINDINGS
FOR THE YEAR ENDED JUNE 30, 2023

Section I - Internal Control and Compliance Material to the Financial Statements

No findings were reported under this section.

Section II - Financial Statement Findings

No findings were reported under this section.

Section III - Management Letter

No management letter was issued.






1) Written Policies and Procedures

A.

i1

iii.

Vi.

Vii.

Vil

XIi.

XI1.

Obtain and inspect the entity’s written policies and procedures and observe whether they address
cach of the following categories and subcategories if applicable to public funds and the entity’s
operations:

Budgeting, including preparing, adopting, monitoring, and amending the budget.

Purchasing, including (1) how purchases are initiated, (2) how vendors are added to the
vendor list, (3) the preparation and approval process of purchase requisitions and purchase
orders, (4) controls to ensure compliance with the Public Bid Law, and (5) documentation
required to be maintained for all bids and price quotes.

Disbursements, including processing, reviewing, and approving.

Receipts/Collections, including receiving, recording, and preparing deposits. Also,
policies and procedures should include management’s actions to determine the
completeness of all collections for each type of revenue or agency tfund additions (e.g.,
periodic confirmation with outside parties, reconciliation to utility billing after cutoff
procedures, reconciliation of traffic ticket number sequences, agency fund forfeiture
monies confirmation).

Payroll/Personnel, including (1) payroll processing, (2) reviewing and approving time and
attendance records, including leave and overtime worked, and (3) approval process for
employee rates of pay or approval and maintenance of pay rate schedules.

Contracting, including (1) types of services requiring written contracts, (2) standard terms
and conditions, (3) legal review, (4) approval process, and (5) monitoring process.

Travel and Expense Reimbursement, including (1) allowable expenses, (2) dollar
thresholds by category of expense, (3) documentation requirements, and (4) required
approvers.

Credit Cards (and debit cards, fuel cards, purchase cards, if applicable), including (1)
how cards are to be controlled, (2) allowable business uses, (3) documentation
requirements, (4) required approvers of statements, and (5) monitoring card usage (e.g.,
determining the reasonableness of fuel card purchases).

Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.)
42:1111-1121, (2) actions to be taken if an ethics violation takes place, (3) system to
monitor possible ethics violations, and (4) a requirement that documentation is maintained
to demonstrate that all employees and officials were notified of any changes to the entity’s
ethics policy.

Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA
reporting requirements, (3) debt reserve requirements, and (4) debt service requirements.

Information Technology Disaster Recovery/Business Continuity, including (1)
identification of critical data and frequency of data backups, (2) storage of backups in a
separate physical location isolated from the network, (3) periodic testing/verification that
backups can be restored, (4) use of antivirus software on all systems, (5) timely application
of all available system and software patches/updates, and (6) identification of personnel,
processes, and tools needed to recover operations after a critical event.

Prevention of Sexual Harassment, including R.S. 42:342-344 requirements for (1) agency
responsibilities and prohibitions, (2) annual employee training, and (3) annual reporting.



No exceptions noted.

2) Board or Finance Committee

A.

1.

1ii.

v.

Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board’s
enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and

Observe that the board/finance committee met with a quorum at least monthly, or on a
frequency in accordance with the board’s enabling legislation, charter, bylaws, or other
equivalent document.

For those entities reporting on the governmental accounting model, observe whether the
minutes referenced or included monthly budget-to-actual comparisons on the general fund,
quarterly budget-to-actual, at a minimum, on proprietary funds, and semi-annual budget-
to-actual, at a minimum, on all special revenue funds. Alternatively, for those entities
reporting on the not-for-profit accounting model, observe that the minutes referenced or
included financial activity relating to public funds if those public funds comprised more
than 102 of the entitv’s collections during the fiscal period.

For governmental entities, obtain the prior year audit report and observe the unassigned
fund balance in the general fund. If the general fund had a negative ending unassigned
fund balance in the prior year audit report, observe that the minutes for at least one meeting
during the fiscal period referenced or included a formal plan to eliminate the negative
unassigned fund balance in the general fund.

Observe whether the board/finance committee received written updates of the progress of
resolving audit finding(s), according to management’s corrective action plan at each
meeting until the findings are considered fully resolved.

This section not applicable.

3) Bank Reconciliations

A.

iL.

iii.

Obtain a listing of entity bank accounts for the fiscal period from management and management’s
representation that the listing is complete. Ask management to identify the entity’s main operating
account. Select the entity’s main operating account and randomly select 4 additional accounts (or
all accounts if less than 5). Randomly select one month from the fiscal period, obtain and inspect
the corresponding bank statement and reconciliation for each selected account, and observe that:

Bank reconciliations include evidence that they were prepared within 2 months of the
related statement closing date (e.g., initialed and dated or electronically logged);

Bank reconciliations include written evidence that a member of management or a board
member who does not handle cash, post ledgers, or issue checks has reviewed each bank
reconciliation (e.g., inittaled and dated, electronically logged); and

Management has documentation reflecting it has researched reconciling items that have
been outstanding for more than 12 months from the statement closing date, if applicable.

No exceptions noted.



4) Collections (excluding electronic funds transfers)

A.

ii.

1l

1v.

iL.

iii.

V.

Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders
(cash) are prepared and management’s representation that the listing is complete. Randomly select
5 deposit sites (or all deposit sites if less than 5).

For each deposit site selected, obtain a listing of collection locations and management’s
representation that the listing is complete. Randomly select one collection location for each deposit
site (e.g., 5 collection locations for 5 deposit sites), obtain and inspect written policies and
procedures relating to employee job duties (if there are no written policies or procedures, then
inquire of employees about their job duties) at each collection location, and observe that job duties
are properly segregated at each collection location such that

Employees responsible for cash collections do not share cash drawers/registers;

Each employee responsible for collecting cash is not also responsible for preparing/making
bank deposits, unless another employee/official is responsible for reconciling collection
documentation (e.g., pre-numbered receipts) to the deposit;

Each employee responsible for collecting cash is not also responsible for posting collection
entries to the general ledger or subsidiary ledgers, unless another employee/official is
responsible for reconciling ledger postings to each other and to the deposit; and

The employee(s) responsible for reconciling cash collections to the general ledger and/or
subsidiary ledgers, by revenue source and/or agency fund additions, is (are) not also
responsible for collecting cash, unless another employee/official verifies the reconciliation.

Obtain from management a copy of the bond or insurance policy for theft covering all employees
who have access to cash. Observe that the bond or insurance policy for theft was in force during
the fiscal period.

Randomly select two deposit dates for each of the 5 bank accounts selected for Bank
Reconciliations procedure #3A (select the next deposit date chronologically if no deposits were
made on the dates randomly selected and randomly select a deposit if multiple deposits are made
on the same day). Aliernatively, the practitioner may use a source document other than bank
statements when selecting the deposit dates for testing, such as a cash collection log, daily revenue
report, receipt book, erc. Obtain supporting documentation for each of the 10 deposits and:

Observe that receipts are sequentially pre-numbered.

Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

Trace the deposit slip total to the actual deposit per the bank statement.

Observe that the deposit was made within one business day of receipt at the collection
location (within one week if the depository is more than 10 miles from the collection
location or the deposit is less than $100 and the cash is stored securely in a locked safe or
drawer).

Trace the actual deposit per the bank statement to the general ledger.

No exceptions noted.



5) Non-Payroll Disbursements (excluding card purchases, travel reimbursements, and petty cash

purchases)
A. Obtain a listing of locations that process payments for the fiscal period and management’s
representation that the listing is complete. Randomly select 5 locations (or all locations if less than
5).
B. For each location selected under procedure #5A above, obtain a listing of those employees involved

with non-payroll purchasing and payment functions. Obtain written policies and procedures
relating to employee job duties (if the agency has no written policies and procedures, then mquire
of employees about their job duties), and observe that job duties are properly segregated such that

1. At least two employees are involved in initiating a purchase request, approving a purchase,
and placing an order or making the purchase:;
1. At least two employees are involved in processing and approving payments to vendors;
1t The employee responsible for processing payments is prohibited from adding/modifying

vendor files, unless another employee is responsible for periodically reviewing changes to
vendor files;

Iv. Either the employee/official responsible for signing checks mails the payment or gives the
signed checks to an employee to mail who is not responsible for processing payments; and

v. Only employees/officials authorized to sign checks approve the electronic disbursement
(release) of funds, whether through automated clearinghouse (ACH), electronic funds
transfer (EFT), wire transfer, or some other electronic means.

[Note: Findings related 1o controls thar constrain the legal authority of certain public officials (e.g.,
mayor of a Lawrason Act municipality) should not be reported. ]

C. For each location selected under procedure #5A above, obtain the entity’s non-payroll disbursement
transaction population (excluding cards and travel reimbursements) and obtain management’s
representation that the population is complete. Randomly select 5 disbursements for each location,
obtain supporting documentation for each transaction, and

i Observe whether the disbursement, whether by paper or electronic means, matched the
related original itemized invoice and supporting documentation indicates that deliverables
included on the invoice were received by the entity, and

.g., initial/date,
clectronic logging) of segregation of duties tested under procedure #5B above, as
applicable.

it. Observe whether the disbursement documentation included evidence (e.g

D. Using the entity’s main operating account and the month selected in Bank Reconciliations
procedure #3A, randomly select 5 non-payroll-related electronic disbursements (or all electronic
disbursements if less than 5) and observe that each electronic disbursement was (a) approved by
only those persons authorized to disburse funds (e.g., sign checks) per the entity’s policy. and (b)
approved by the required number of authorized signers per the entity’s policy. Note: If no electronic
payments were made from the main operating account during the month selected the practitioner
should select an alternative month and/or account for testing that does include electronic
disbursements.

No exceptions noted.



6) Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards)

A.

i1

Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and
purchase cards (cards) for the fiscal period, including the card numbers and the names of the
persons who maintained possession of the cards. Obtain management’s representation that the
listmng is complete.

Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that
were used during the fiscal period. Randomly select one monthly statement or combined statement
for each card (for a debit card, randomly select one monthly bank statement). Obtain supporting
documentation, and

Observe whether there is evidence that the monthly statement or combined statement and
supporting documentation (e.g., original receipts for credit/debit card purchases, exception
reports for excessive fuel card usage) were reviewed and approved, in writing (or
electronically approved) by someone other than the authorized card holder (those instances
requiring such approval that may constrain the legal authority of certain public officials,
such as the mayor of a Lawrason Act municipality, should not be reported); and

Observe that finance charges and late fees were not assessed on the selected statements.

Using the monthly statements or combined statements selected under procedure #7B above,
excluding fuel cards, randomly select 10 transactions (or all transactions if less than 10) from each
statement, and obtain supporting documentation for the transactions (e.g., each card should have
10 transactions subject to inspection). For each transaction, observe that it is supported by (1) an
original itemized receipt that identifies precisely what was purchased, (2) written documentation
of the business/public purpose, and (3) documentation of the individuals participating in meals (for
meal charges only). For missing receipts, the practitioner should describe the nature of the
transaction and observe whether management had a compensating control to address missing
receipts, such as a “missing receipt statement” that is subject to increased scrutiny.

No exceptions noted.

7) Travel and Travel-Related Expense Reimbursements (excluding card transactions)

A.

iL.

1l

Obtain from management a listing of all travel and travel-related expense reimbursements during
the fiscal period and management’s representation that the listing or general ledger is complete.
Randomly select 5 reimbursements and obtain the related expense reimbursement forms/prepaid
expense documentation of each selected reimbursement, as well as the supporting documentation.
For each of the 5 reimbursements selected

If reimbursed using a per diem, observe that the approved reimbursement rate is no more
than those rates established either by the State of Louisiana or the U.S. General Services
Administration (Www.gsa.gov);

If reimbursed using actual costs, observe that the reimbursement is supported by an original
itemized receipt that identifies precisely what was purchased;

Observe that each reimbursement is supported by documentation of the business/public
purpose (for meal charges, observe that the documentation includes the names of those
individuals participating) and other documentation required by Written Policies and
Procedures procedure #1 A(vii); and



1v.

Observe that each reimbursement was reviewed and approved, in writing, by someone other
than the person receiving reimbursement.

No exceptions noted.

8) Contracts

A.

1.

1l

1v.

Obtain from management a listing of all agreements/contracts for professional services, materials
and supplies, leases, and construction activities that were initiated or renewed during the fiscal
period. Alternativelv, the practitioner may use an equivalent selection source, such as an active
vendor list. Obtain management’s representation that the listing is complete. Randomly select 5
contracts (or all contracts if less than 5) from the listing, excluding the practitioner’s contract, and

Observe whether the contract was bid in accordance with the Louisiana Public Bid Law
(e.g., solicited quotes or bids, advertised), if required by law;

Observe whether the contract was approved by the governing body/board, if required by
policy or law (e.g., Lawrason Act, Home Rule Charter);

If the contract was amended (¢.g., change order), observe that the original contract terms
provided for such an amendment and that amendments were made m compliance with the
contract terms (¢.g., if approval is required for any amendment, the documented approval);
and

Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the
supporting invoice, agree the invoice to the contract terms, and observe that the invoice
and related payment agreed to the terms and conditions of the contract.

No exceptions noted.

9) Payroll and Personnel

A.

1.

iii.

Obtain a listing of employees and officials employed during the fiscal period and management’s
representation that the listing is complete. Randomly select 5 employees or officials, obtain related
paid salaries and personnel files, and agree paid salaries to authorized salaries/pay rates in the
personnel files.

Randomly select one pay period during the fiscal period. For the 5 employees or officials selected
under procedure #9A above, obtain attendance records and leave documentation for the pay period,
and

Observe that all selected employees or officials documented their daily attendance and
leave (e.g.. vacation, sick, compensatory);

Observe whether supervisors approved the attendance and leave of the selected employees
or officials;

Observe that any leave accrued or taken during the pay period is reflected in the entity’s
cumulative leave records; and

Observe the rate paid to the employees or officials agrees to the authorized salary/pay rate
found within the personnel file.



Obtain a listing of those employees or officials that received termination payments during the fiscal
period and management’s representation that the list is complete. Randomly select two employees
or officials and obtain related documentation of the hours and pay rates used in management’s
termination payment calculations and the entity’s policy on termination payments. Agree the hours
to the employee’s or official’s cumulative leave records, agree the pay rates to the employee’s or
official’s authorized pay rates in the employee’s or official’s personnel files, and agree the
termination payment to entity policy.

Obtain management’s representation that employer and employee portions of third-party payroll
related amounts (e.g., payroll taxes, retirement contributions, health insurance premiums,
garnishments, workers’ compensation premiums, etc.) have been paid, and any associated forms
have been filed, by required deadlines.

No exceptions noted.

10) Ethics

A.

1.

B.

Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A
obtain ethics documentation from management, and

Observe whether the documentation demonstrates that each employee/official completed
one hour of ethics training during the calendar year as required by R.S. 42:1170; and

Observe whether the entity maintains documentation which demonstrates that each
employee and official were notified of any changes to the entity’s ethics policy during the
fiscal period, as applicable.

Inquire and/or observe whether the agency has appointed an ethics designee as required by R.S.
42:1170.

No exceptions noted.

11) Debt Service

A.

Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period and
management’s representation that the listing is complete. Select all debt instruments on the listing,
obtain supporting documentation, and observe that State Bond Commission approval was obtained
for each debt instrument issued as required by Article VII, Section 8 of the Louisiana Constitution.

Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’s
representation that the listing is complete. Randomly select one bond/note, inspect debt covenants,
obtain supporting documentation for the reserve balance and payments, and agree actual reserve
balances and payments to those required by debt covenants (including contingency funds, short-
lived asset funds, or other funds required by the debt covenants).

This section not applicable.
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12) Fraud Notice

A.

B.

Obtain a listing of misappropriations of public funds and assets during the fiscal period and
management’s representation that the listing is complete. Select all misappropriations on the
listing, obtain supporting documentation, and observe that the entity reported the
misappropriation(s) to the legislative auditor and the district attorney of the parish in which the
entity is domiciled as required by R.S. 24:523.

Observe that the entity has posted, on its premises and website, the notice required by R.S. 24:523 1
concerning the reporting of misappropriation, fraud, waste, or abuse of public funds.

No exceptions noted.

13) Information Technology Disaster Recovery/Business Continuity

A.

i1

1L

Perform the following procedures, verbally discuss the results with management, and report
“We performed the procedure and discussed the results with management.”

Obtain and inspect the entity’s most recent documentation that it has backed up its critical
data (if there is no written documentation, then inquire of personnel responsible for backing
up critical data) and observe evidence that such backup (a) occurred within the past week,
(b) was not stored on the government’s local server or network, and (¢) was encrypted.

Obtain and mspect the entity’s most recent documentation that it has tested/verified that its
backups can be restored (if there is no written documentation, then inquire of personnel
responsible for testing/verifying backup restoration) and observe evidence that the
test/verification was successfully performed within the past 3 months.

Obtain a listing of the entity’s computers currently in use and their related locations, and
management’s representation that the listing is complete. Randomly select 5 computers
and observe while management demonstrates that the selected computers have current and
active antivirus software and that the operating system and accounting system software in
use are currently supported by the vendor.

Randomly select 5 terminated employees (or all terminated employees if less than 5) using the list
of terminated employees obtained in procedure #9C. Observe evidence that the selected terminated
employees have been removed or disabled from the network.

We performed the procedures and discussed the results with management.

14) Prevention of Sexual Harassment

A.

Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A,
obtain sexual harassment training documentation from management, and observe that the
documentation demonstrates each employee/official completed at least one hour of sexual
harassment training during the calendar year as required by R.S. 42:343.

Observe that the entity has posted its sexual harassment policy and complaint procedure on its
website (or in a conspicuous location on the entity’s premises if the entity does not have a website).
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C.

1.
1ii.

1v.

V.

Obtain the entity’s annual sexual harassment report for the current fiscal period, observe that the
report was dated on or before February 1, and observe that the report mcludes the applicable
requirements of R.S. 42:344:

Number and percentage of public servants in the agency who have completed the training
requirements;

Number of sexual harassment complaints received by the agency;
Number of complaints which resulted in a finding that sexual harassment occurred;

Number of complaints in which the finding of sexual harassment resulted in discipline or
cotrective action; and

Amount of time 1t took to resolve each complaint.

No exceptions noted.
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