


TABLE OF CONTENTS

INDEPENDENT AUDITORS' REPORT

REQUIRED SUPPLEMENTARY INFORMATION — PART |

Management's Discussion and Analysis

BASIC FINANCIAL STATEMENTS

Statement of Net Position
Statement of Activities
Governmental Funds Batance Sheet

Reconciliation of the Governmental Funds Balance Sheet to the Statement of
Net Position

Governmental Funds Statement of Revenues, Expenditures, and Changes in
Fund Balance

Reconciliation of the Statement of Revenues, Expenditures, and Changes in
Fund Balance of the Governmental Fund to the Statement of Activities

Statement of Fiduciary Net Position
Statement of Changes in Fiduciary Net Position
Notes to Financial Statements

REQUIRED SUPPLEMENTARY INFORMATION — PART I

Schedule of Revenues, Expenditures, and Changes in Fund Balance of the
General Fund - Budget (GAAP Basis) and Actual

Schedule of Revenues, Expenditures, and Changes in Fund Batance of the
Advance Deposits Fund - Budget (GAAP Basis} and Actual

Schedule of Changes in Other Post-Employment Benefits Liability and Related
Ratios

Schedule of Proportionate Share of the Net Pension Liability — Louisiana
Clerks’ of Court Retirement and Relief Fund

Schedule of Employer Contributions — Louisiana Clerks' of Court Retirement
and Relief Fund

Notes to Required Supplementary Information

PAGE

1-3

10

iR

12

13
14
15

16 - 29

30

31

32

33

34

35



TABLE OF CONTENTS

OTHER SUPPLEMENTARY INFORMATION

Schedule of Compensation, Benefits and Other Payments to the Clerk
Justice System Funding Schedute — Cotlection/Disbursing Entity
Justice System Funding Schedule — Receiving Entity

OTHER REPORTING REQUIRED BY GOVERNMENT AUDITING STANDARDS

Independent Auditors' Repart on Internal Contral over Financial Reporting and
on Compliance and Other Matters Based on an Audit of Financial Statements
Performed in Accordance with Government Audifing Standards

Schedule of Findings and Responses

Summary Schedute of Prior Audit Findings

PAGE

36
37-38

40

41-42
43

44
























ST. CHARLES PARISH CLERK OF COURT
HANHNVILLE. LOUISIANA

STATEMENT OF NET POSITION
JUNE 30, 2023

Governmental
ASSETS Activities
Current Assets:
Cash and cash equivalents & 1,406,038
Certificates of deposit 1,184,838
Accounts receivable 47,784
Due from fiduciary fund 2,490
Total current assets 2,641,150
Noncurrent Assets:
Capital assets, net of depreciation 45,437
Totat assets 2,686,587
DEFERRED OUTFLOWS OF RESOURCES
Deferred outflow amounts related to other post-employment benefit obligation 452,487
Deferred outflow amounts reiated to pension liability 1,484,220
Totat deferred outflows of resources 1,936,707
Total assets and deferred outflows of resources ] 4,623,294
LIABILITIES
Current Liabilities:
Accounts payable P 46,620
Accrued expenses 74,482
Unearned revenue 1,724,024
Current portion of other post-employment benefits liability 67,845
Current portion of compensated absences 81,518
Total current liabilities 1,994,559
Noncurrent Liabilities:
Other post-employment benefits Hability, net of current portion 1,806,251
Net pension liability 3,308,265
Compensated absences payable, net of current portion 6,651
Totat noncurrent liabilities 5121,167
Totat liabilities 7,115,726
DEFERRED INFLOWS OF RESOURCES
Deferred inflow amounts related to other post-empioyment benefits obligation 503.560
Deferred inflow amounts related to pensian liability 31,696
Totat deferred inflows on resources 535,256
NET POSITION (DEFICIT)
Net investment in capital assets 45,437
Unrestricted (deficit) (3,073,125)
Total net position {deficit} (3.027,688)
Total liahbilities, deferred inflows of resources, and net position B 4623,294

The accompanying notes are an integral part of this financial statement.
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ST. CHARLES PARISH CLERK OF COURT
HAHNVIELE. L OUISIANA

STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 2023

Operating Net Expense
Charges for Grants and and Changes
Functions/Programs Expenses Services Contnbutions in Net Position
Govemmental Activibies
General gavernment 3 3064542 % 2503506 $% - 3 {560,948)
Total governmental activities $ 3.064 542 % 2503566 $ - {560,9486)
Generai revenues:
Grants and contributions not restricted 165,227
{interest and investment earnings 2,605
Totat generai revenues 167.832
Change in net position (393,114}
Net position, beginning of year (2,634,574)
Net position, end of year 5 (3,027.688)

The accompanying notes are an integral part of this financiat statement.
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ST. CHARLES PARISH CLERK OF COURT

HAHNVILLE, L QOUISIANA

GOVERNMENTAL FUNDS

BALANCE SHEET

JUNE 30, 2023

ADVANCE
GENERAL FUND DEPOSITS TOTAL
ASSETS
Cash and cash equivatents 3 252 187 1,153,851 1,406,038
Certificates of deposit 614,836 570,002 1,184,838
Accounts receivabie 47,784 - 47 784
Due from other funds 2,480 171 2,661
Total assets 3 17 297 1,724,024 2641321
LIABILITIES
Accounts payable 3 46,680 - 46,680
Accrued expenses 74.482 - 74,482
Unearned revenue - 1,724,024 1,724 024
Due to other funds 171 - 171
Total Liabilities 121,343 1,724,024 1.845,367
FUND BALANCE
Unassigned 795,954 - 795,954
Total fund balance 795,954 - 795,954
Total liabilities and fund balance $ 917,297 1,724 024 2,641 321

The accompanying notes are an integral part of this financial statement.
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ST. CHARLES PARISH CLERK OF COURT

HANHVILLE, LOUISIANA

RECONCILIATION OF THE GOVERNMENTAL FUNDS BALANCE SHEET

TO THE STATEMENT OF NET POSITION

JUNE 30, 2023

Total fund balance - Governmental Funds

Amounts reported in the statement of net position
are different because:

Capital assets, net of accumulated depreciation, used in governmental
activities are not financial resources and therefore are not reported in
the funds. This is the amount of capital assets, net of accumulated
depreciation {$544.,034). in the current fiscal year.

Compensated absences liability

Other post-employment benefits (OPEB) liability and deferrals recorded in
accordance with GASB 75:

Deferred outflow of resources - related to OPEB

Cther post-employment benefits obligation

Deferred inflow of resources - related to OPEB

Net pension fiability and deferrals recorded in accordance with GASB 68:
Deferred outflow of resources - related o net pension liability
Net pension liability
Deferred inflow of resources - related to net pension liability

Total net position - Governmental Activities

The accompanying notes are an integral part of this financial statement.

-11 -

452,487
{1.874,0986)
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

GOVERNMENTAL FUNDS
STATEMENT OF REVENUES, EXPENDITURES, AND
CHANGES IN FUND BALANCE
FOR THE YEAR ENDED JUNE 30, 2023

The accompanying notes are an integral part of this financial statement.

ADVANCE
GENERAL FUND DEPOSITS TOTAL
REVENUES
Charges for services
Court costs, fees and charges 584,123 1,015,417 3 1,599,540
Recording fees 767,906 - 767,906
Copy fees 136,150 - 136.150
interest 2,434 171 2,605
Total revenues 1,480,613 1,015,588 2,506,201
EXPENDITURES
Current
Personnel services and benefits 2,304,366 - 2,304,366
Operating 165,799 31,222 197,021
Materials and supplies 57,037 - 57.037
Professional fees 83,588 - 83,588
Other expenses 812 22,960 23,872
Total expenditures 2611702 54 182 2,665,884
Excess of revenues {under)
over expenditures (1,121,089) 961,406 {159,683)
OTHER FINANCING SOURCES {USES)
Operating transfers in 961,406 - 961,406
Operating transfers out - (961,408) {961.4086)
Total other financing sources (uses) 961,406 (961,406) -
Net change in Fund Balance (159,683) - (159,683)
Fund balance - beginning of year 955,637 - 855,637
Fund batance - end of year 795 954 - 3 795,954
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

RECONCILIATION OF THE STATEMENT OF REVENUES,
EXPENDITURES, AND CHANGES IN FUND BALANCE OF THE
GOVERNMENTAL FUND TO THE STATEMENT OF ACTIVITIES

FOR THE YEAR ENDED JUNE 30, 2023

Net change in fund balance - governmental funds
Some expenses reported in the statement of activities do not require the use of current

financial resources and therefore are not reported as expenditures in governmental
funds. These expenditures consist of:

Capital Assets:

Depreciation expense {(12,493)

Excess of compensated absences earned over amounts used

Change in other post-employment benefits liability and deferred inflows and
outflows in accordance with GASB 75.

Change in net pension fiability and deferred inflows and outflows in accordance
with GASB 68.

Change in net position - governmental activities

The accompanying notes are an integral part of this financial statement.
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$  (159,683)

(12,493)

18,701

(13.545)

{226,094)

$  (393.114)



ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE LOUISIANA

STATEMENT OF FIDUCIARY NET POSITION
JUNE 30, 2023

REGISTRY
FUND -
CUSTODIAL
FUND
ASSETS
Cash and cash equivalents : 644,681
Certificates of deposit 1,682,372
Total assets 2,327,053
LIABILITIES
Due to other fund 2,490
Total liabilities 2,490
NET POSITION
Restricted for individuals, organizations, and other governments 2,324 563
Total net position 5 2,324,563

The accompanying notes are an integral part of this financial statement.
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

STATEMENT OF CHANGES IN FIDUCIARY NET POSITION
FOR THE YEAR ENDED JUNE 30, 2023

REGISTRY FUND -

CUSTODIAL
FUND
ADDITIONS
Suits and successions : 173,597
Interest income 1,325
Total additions 174 922
DEDUCTIONS
Settlements to {itigants 358,091
Disbursements to governments and nonprofits 904 079
Bank fees 8,125
Total disbursements 1,270,295
CHANGE N NET POSITION {(1,085,373)
Net Position - beginning of year 3,419,936
Net Position - end of year $ 2,324 563

The accompanying notes are an integral part of this financial statement.
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ST. CHARLES PARISH CLERK OF COURT

HAHNVILLE, LOUISIANA

SCHEDULE OF REVENUES, EXPENDITURES, AND

CHANGES {N FUND BALANCE OF THE GENERAL FUND -

BUDGET (GAAP BASIS) AND ACTUAL
FOR THE YEAR ENDED JUNE 30, 2023

REVENUES

Charges for services
Court costs, fees and charges
Recording fees
Copy fees

Miscellaneous
Interest

Total revenues

EXPENDITURES
Current:
Personnel services and benefits
Operating
Materials and supplies
Professional fees
Other expenses
Total expenditures

Excess of revenues (under)
over expenditures

OTHER FINANCING SOURCES (USES)

Operating transfers in

Total other financing sources (uses)

Net change in Fund Balance

Fund balance - beginning of year

Fund balance - end of year

Budgeted Variance with
Amaounts Final Budget
Qriginal and Actual Favorable
Finat Amounts {Unfavorable)
3 620,000 § 584,123 % (35,877)
1,359,300 767,906 {591,394)
114,000 136,150 22.150
1,000 2,434 1,434
2,084,300 1,490,613 {603,887)
2,453,000 2,304,366 148,634
237,800 165,799 72,101
63,000 57,037 5.863
- 83,588 {83,588)
- 912 {912)
2,753,800 2.611,702 142,198
{659,600) {1,121,089) {481,489)
676,000 961,406 285,406
676,000 961,406 285,406
16,400 (153,683) (176,083
1,186,924 955,637 {231,287)
$ 1203324 % 795,054 % {407.370)
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ST. CHARLES PARISH CLERK GF COURT
HAHNVILLE, £ QUISIANA

SCHEDULE OF REVENUES, EXPENDITURES, AND
CHANGES IN FUND BALANCE OF THE ADVANCE DEPOSITS FUND -
BUDGET (GAAP BASIS) AND ACTUAL
FOR THE YEAR ENDED JUNE 30, 2023

Budgeted Variance with
Amounts Final Budget
Original and Actual Favorable
Final Amounts (Unfavorabie)
REVENUES
Charges for services
Court costs, fees and charges 3 712000 § 1015417 % 303,417
Miscellaneous
Interest - 171 171
Total revenues 712,000 1.015.588 303,588
EXPENDITURES
Current:
Operating 36,000 31,222 4,778
Other expenses - 22,960 {22.960)
Total expenditures 36,000 54,182 {(18,182)
Excess of revenues (under)
over expenditures 676,000 961,406 285 4086
OTHER FINANCING SOURCES (USES}
Operating transfers out (676,000} (961,408) 285,406
Total other financing sources (uses) {676,000) (961,406) 285,406
Net change in Fund Balance - - -
Fund balance - beginning of year - - -
Fund balance - end of year 3 - 5 - 3 -
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ST. CHARLES PARISH CLERK OF COURT

HAHNVILLE, L QOUISIANA

SCHEDULE OF CHANGES IN

OTHER POST-EMPLOYMENT BENEFITS LIABILITY AND RELATED RATIOS

Total OPEB
Differences liability as a
Financiat between percentage of
statement expected and  Changes of Net change in Total OPEB Covered- covered-
reporting  Measurement actuat assumption Benefit total OFEB liability - Total OPEB empioyee employee
date date Service cost interest experience 5 payments habality beginning liabiity - ending payroll payroll
6/30/2023 6/30/2023 § 32774 $ 66.285 5 11,743 $ (28.457) ${(64,309) § 18,036 $ 1856060 § 1874098 $ 1343582 139.49%
6/30/2022 6730s2022 45,219 41.744 109,822 {187.172) {63,541) {53,928) 1.909,888 1.856.060 1,304,449 142.29%
6/30/2021% 6/30/2021 44 074 41.193 17.953 14,772 {49,914) 68,078 1,841,810 1.909.988 1,286.932 148 41%
6/30/2020 673012020 55,434 70.599 {735,086) 507,410 {45.840} {147.,483) 1,989,393 1.841.910 1,248 449 147 42%
6/30/2018 * 6/30/2019 33.073 68.355 76,692 129,380 {67.861) 239,649 1,748,744 1.989.393 1,168,070 170.31%
6/30/2018 * 6/30/2018 32,109 67.487 2,724 - {64,323) 37.997 1,711,747 1,749,744 1,134,049 154 .28%

Notes to Schedule:
Benefit Changes. There were no changes of benefit terms for the year ended June 30. 2023

Thus schedule 1s mtended to show infarmation for 10 years. Additional years wilt be dispiayed as they become avaitable.

-32-



ST. CHARLES PARISH CLERK OF COURT
HAHNVIELE. L OUISIANA

SCHEDULE OF PROPORTIONATE SHARE OF THE NET PENSION LIABILITY
LOUISIANA CLERKS' OF COURT RETIREMENT AND RELIEF FUND
FOR THE YEAR ENDED JUNE 30, 2023 (*}

Employer's
Proportionate Share Plan Fiduciary Net
Employer's Employer's of the Net Pension Position as a
Proportion of the Net  Proportionate Share Liability {Asset) as a Percentage of the
Pension Liabdity of the Net Pension Percentage of its Totat Pension
Year {Asset] Liability {Asset) Covered Payroll Covered Payrolt Liability
2023 1.264929% % 3,308.265 5 1,397,374 236.75% 74.09%
2022 1.241904% 1.652.028 1,257,992 131.32% 85.40%
2021 1.220794% 2,937,066 1,218,535 241.03% 72.09%
2020 1.201065% 2,181,124 1,167,836 186.77% 77.93%
2019 1.166297% 1,923.269 1,073,591 179.14% 79.074
2018 1.164632% 1,762.011 1,050.656 187.71% 79.69%
2017 1.178296% 2,181,667 1,076,394 202.68% T4.17%
2016 1.145631% 1,718.483 1,036,731 165.76% 78.13%
2015 1.312241% 1,770.032 851.075 207.98% 79.37%

Schedule is intended fo show information for 10 years. Additional years will be displayed as they become avanable.

{*) The amounts presented have a measurement date of the previous fiscal year end.

-33 -



ST. CHARLES PARISH CLERK OF COURT
HAHNVIELE. L OUISIANA

SCHEDULE OF EMPLOYER CONTRIBUTIONS
LOUNSIANA CLERKS' OF COURT RETIREMENT AND RELIEF FLIND
FOR THE YEAR ENDED JUNE 30, 2023

Contributions in

Relation to
Contractually Contractuaily

Required Required Contribution Conftributions as a %
Year Contribution’ Contribution’ Deficiency {Excess) Covered F’ayroll3 of Covered Payrol
2023 s 297,262 3 297 262 g - $ 1,336,008 22.25%
2022 310,164 310,164 - 1,397,374 22.20%
2021 263114 263,114 - 1,257,992 20.92%
2020 228,649 228,649 - 1,218,535 18.76%
2019 221,598 221,598 - 1,167,836 18.98%
2018 203,771 203,771 - 1,073,591 18.98%
2017 199,625 199,625 - 1.050,656 19.00%
2016 204,160 204,160 - 1.076,394 18.97%
2015 196,911 196,911 - 1.036,731 16.99%

Schedufe 15 intended to show information for 10 years. Addiftonal years will be displayed as they become avaliable.

For reference only:

' Employer contnbution rate multiplied by covered payroll

“ Actual employer contributions remitted to the Glerks' of Court Retirement and Relref Fund
? Covered payroll amount for the fiscal year ended June 30
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

NOTES 7O THE REQUIRED SUPPLEMENTARY INFORMATION
FOR THE YEAR ENDED JUNE 30, 2023

BUDGETARY BASIS OF ACCOUNTING

Budgets for the General Fund are legally adopted by the Cierk on a basis consistent with generally accepted accounting principles
(GAAP).

CHANGES IN BENEFIT TERMS AND ASSUMPTIONS RELATED TO OTHER POST-EMPLOYMENT BENEFIT PLAN

Changes in benefit terms -
There were no changes of benefit terms for the years presented.

Changes in assumptions -
The fluctuations in the changes in assumptions balance was a resuit of changes in the discount rate. The foilowing are the discount rates
used i each measurement of total other post-employment obiigation.

Measurement

Year end Date Rate Change
6/30/2023 6/30/2023 3.650% 0.110%
673072022 6/30r2022 3.540% 1.380%
6/30/2021 6i30/2021 2.160% -0.050%
6/30/2020 6/30/2020 2.210% -1.280%
6/30/2019 6/30/2019 3.500% -0.370%
6/30:2018 6/30/2018 3.870%

CHANGES IN BENEFIT TERMS AND ASSUMPTIONS RELATED TO LOUISIANA CLERKS' PENSION AND RELIEF FUND

Changes in benefit terms -
There were no changes of benefit terms for the years presented.

Changes in assumptions -
The followng changes in actuanal assumptions for each year are as follows:

Discount Rate: Salary increases:

Year End {*) Rate Change Year End {*) Rate Change
6/30r2023 6.550% 0.000% 6/30r2023 5.000% - 8.200% 0.000%
6/30/2022 6.550% -0.200% 6/30/2022 5.000% - 6.200% 0.000%
6/30/2021 6.750% 0.000% 6/30/2021 5.000% - 6.200% 0.000% - 1.200%
6/30/2020 6.750% 0.000% 6/30/2020 5.000% 0.000%
6/30/2019 6.750% -0.250% 6/30/2019 5.000% 0.000%
6/30/2018 7.000% 0.000% 6/30/2018 5.000% 0.000%
6/30/2047 7.000% 0.000% 6/30/2047 5.000% 0.000%
6/30/2016 7.000% -0.250% 6/30/2016 5.000% -0.750%
6/30/2015 7.250% 6/30/2015 5.750%

inflation Rate: investment rate of return:

Year End {*) Rate Change Year End {*) Rate Change
6/30/2023 2.400% 0.000% 6/30/2023 6.550% 0.000%
B6/30/2022 2.400% -0.100% B6/30/2022 6.550% 0.370%
673012021 2.500% 0 000% 6/30/2021 6.180% -0 200%
6/30/2020 2.500% 0.000% 6/30/2020 6.380% -0.720%
6/30/2019 2.500% 0.000% 6/30/2019 7.100% -0.500%
673012018 2.500% 0.000% 673012018 7.600% 0.400%
6/30/207 2.500% 0.000% 6/30/207 7.200% -0.700%
6/30r2016 2.500% 0.000% 6/30r2016 7.800% 0.000%
6/30/2015 2.500% 6/30/2015 7.900%

{*) The amounts presented have a measurement date of the previous fiscal year-end.
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

SCHEDULE OF COMPENSATION, BENEFITS AND OTHER PAYMENTS
TO THE CLERK OF COURT
FOR THE YEAR ENDED JUNE 30, 2023

Agency Head: Lance Marino, Clerk of Court

Purpose Amount
Salary 3 163,319
Benefits - insurance 17,592
Benefits - retirement 49,745
Benefits - deferred compensation 9,799
Benefits - FICA & Medicare 2,315
Car allowance 19,6835
Conference travel 1.477
Speciat meals 728

] 264 610
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

JUSTICE SYSTEM FUNDING SCHEDULE - COLLECTING/DISBURSING ENTITY
AS REQUIRED BY ACT 87 OF THE 2020 REGULAR LEGISLATIVE SESSION
CASH BASIS PRESENTATION
FOR THE YEAR ENDED JUNE 20, 2023

First Six Second Six
Month Period Month Period
Ended Ended
1213112022 6/30/2023

Less: Disbursements to Individuals/3rd Party Collection or Processing Agencies

Civil Fee Refunds $ 123656 $ 311486
Bond Fee Refunds - -

Restitution Payments to Individuals

Cther Disbursements to individuals 88,137 290,864
Payments to 3rd Party Collection/Processing Agencies 1,244 1,257
Subtotal Disbursements/Retainage 777,580 2.1086,715

Total: Ending Balance of Amounts Collected but not Disbursed/Retained (i.e. cash
on hand) § 2019219 § 1796213

Ending Balance of "Partial Payments™ Collected but not Disbursed {only appiies if
coflecting agency does not disburse partial payments until fully collected ) - This
balance is included in the Ending Balance of Amounts Collected but not
Disbursed/Retained above. - -

Other Information:

Ending Balance of Total Amounts Assessed but not yet Collected (/. e. receivable

balance) - -
Total Waivers During the Fiscal Period {i.e. non-cash reduction of receivable balances,

such as time served or community service ) - -

(Concluded)
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

JUSTICE SYSTEM FUNDING SCHEDULE - RECEIVING ENTITY

AS REQUIRED BY ACT 87 OF THE 2020 REGULAR LEGISLATIVE SESSION

CASH BASIS PRESENTATION
FOR THE YEAR ENDED JUNE 30, 2023

Receipts From:

St. Charles Parish Sherifff's Office, Bond Fees

St. Charles Parish Sherifff's Office, Criminal Court Costs/Fees
St. Charles Parish Sherifffs Office. Criminal Fines - Contempi
Other/ Cther

Subtotal Receipts

Ending Balance of Amounts Assessed but Not Receiveo {only applies to those
agencies that assess on behalf of themselves, such as couris}

First Six Second Six
Month Period Meonth Period
Ended Ended
12/31/2022 6/30/2023
$ 1514 & 2.176

126,645 138,326
12,677 16,836
% 140,836 % 157,338

Collection Types to be used in the "Receipts From:” section above

Civil Fees

Bond Fees

Asset Forfeiture/Sale

Pre-Trial Diversion Program Fees
Criminal Court Costs/Fees

Criminal Fines - Contempt

Criminal Fines - Other

Restitution
Probation/Parole/Supervision Fees
Service/Collection Fees (e.g. credit card fees, report fees, 3rd party service fees,
Interest Earnings on Collected Balances
Other
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5T. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA
SCHEDULE OF FINDINGS AND RESPONSES
JUNE 30, 2023

A. SUMMARY OF AUDIT RESULTS

1.  The auditors' report expressed an unmodified opinion on the financial statements of the St.
Charles Parish Cterk as of and for the year June 30, 2023.

2. No significant deficiencies or material weaknesses in internal controts were reported relating to the
audit of the financial statements.

3. Oneinstance of noncomptiance material to the financial statements of the St. Charles Parish Clerk
were disclosed during the audit for the year ended June 30, 2023,

B. FINDINGS — NON-COMPLIANCE WITH STATE LAWS AND REGULATION

2023-001 Local Government Budget Act

Criteria. LA R.S. 39:1301-1315 requires that budgets be amended when expenditures and transfers out
or revenues and transfers in exceed a 5% unfavorable variance.

Condition. The budgeted revenues and transfers in during the fiscal year end June 30, 2023 of the
General Fund exceeded actuatl revenues and transfers in by approximately 29%. A revised budget was
not adopted.

Cause: A revised budget was not adopted.
Effect: Non-compliance with the state budget law.

Recommendation. The Clerk's office should closely monitor the budget and propose amendments for the
adoption when revenues of expenditures have unfavorable variances from budgeted amounts by more
than 3%.

Management's response: Management agrees with the finding and going forward, the Clerk's office wilt
include in its month end closing procedures a review of its financial statements and projections to the end
of the fiscal year to ensure compliance with LA R.S. 39:1301-1315 — Local Government Budget Act that
requires that budgets be amended when revenues and transfers in or expenditures and transfers out
present an unfavorable variance of more than 5 percent..
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5T. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA
SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
JUNE 30, 2023

B. FINDINGS - FINANCIAL STATEMENT AUDIT
2022-001: Audit Law
Criteria: Louisiana Revised Statue 24:513 requires that political subdivisions of the State submit
completed audit reports to the Legislative Auditor no tater than six months after the fiscal year.
Accordingly, the submission due date was December 31, 2022. In accordance with the provisions for non-
emergency extensions promulgated by Louisiana Revised Statute 39:721, the Clerk requested and was
granted a 90-day extension {o complete and submit the audit to the Legislative Auditor. Accordingly, the
extended due date is March 31, 2023,
Condition: The audit was submitted after the statutory deadline, but hefore the extended deadline.
Cause: Hurricane lda made tandfalt in August of 2021 for which a Presidential Major Disaster Declaration
was made. Further, in December 2022 a major tornado swept through parts of St. Charles Parish
significantly disrupting both the court system and the operations of the Clerk of Court. As a result, delays
were encountered in the audit process.

Effect: There has been minimal if any impact to intergovernmental funding resutting from the delayed
comptetion.

Recommendation: We recommend that the Clerk in conjunction with the audit firm take steps to ensure
that the audit is not delayed.

Status: Resolved.
C. FINDINGS —- NON-COMPLIANCE WITH STATE LAWS AND REGULATION

2021-001 Local Government Budget Act

Criteria: LA R.S. 39:1301-1315 requires that budgets be amended when expenditures and transfers out
or revenues and transfers in exceed a 5% unfavorable variance.

Condition: The actual expenditures and transfers out during the fiscal year end June 30, 2021 of the
General Fund exceeded the amount budgeted by approximatety 8%. A revised budget was not adopted.

Cause: A revised budget was not adopted.
Effect. Non-compliance with the state budget law.
Recommendation. The Cterk's office shoutd closely monitor the budget and propose amendments for the

adoption when revenues of expenditures have unfavorable variances from budgeted amounts by more
than 5%.

Srars: Not resolved. Sce repeat finding 2023-001,
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D.

it

5)

Schedule A

Randomly select two deposit dates for each of the 5 bank accounts selected for Bank Reconciliations
procedure #3A (select the next deposit date chronolegically if no deposits were made on the dates
randomiy selected and randomly select a deposit if multiple deposits are made on the same day).
Alternatively, the practitioner may use a source document other than bank statements when selecting
the deposit dates for testing, such as a cash collection log, daily revenue report, receipt book, etc.
Obtain supporting documentation for each of the 10 deposits and:

We randomly selected 2 deposit dates for each of the 5 bank accounts selected in procedure #3A. We
obtained supporting documentation for each of the 10 deposits and performed the procedures below.

Observe that receipts are sequentially pre-numbered.
No exception noted.

Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

No exception noted,

Trace the deposit slip total to the actual deposit per the bank statement,

No exception noted,

Observe that the deposit was made within one business day of receipt at the collection location
{within ane week if the depository is more than 10 miles from the collection location or the deposit

is less than $100 and the cash is stored securely in a locked safe or drawer).

Of the 10 depaosits selected for testing, 6 were not made within one business day of receipt. No
exceptions noted for the other 4 depaosits selected for testing.

Trace the actual deposit per the bank statement to the generatl ledger.
No exception noted.

Non-payroll Disbhursements (excluding card purchases, travel reimbursements, and petty cash
purchases)

Obtain a listing of locations that process payments for the fiscal period and management’s
representation that the listing is complete. Randomly select 5 locations {or all lncations if less than 5).

The listing of locations that process payments for the fiscal period was provided. No exceptions were
noted as a resuft of performing this procedure.

Based on client inquiry, we noted there is 2 two physical locations which processed disbursements;
therefore we selected both locations and performed the procedures below.

For each location selected under #5A above, obtain a listing of those employees involved with non-
payrolt purchasing and payment functions. Obtain written policies and procedures relating to employee
job duties (if the agency has no written policies and procedures, then inquire of employees about their
job duties), and observe that job duties are properly segregated such that:

The listing of employees involved with non-payrolf purchasing and payment funictions for each payment
processing focation selected in procedure #5A was provided. No exceptions were noted as a resuft of
performing this procedure,
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C.

Schedule A

Review of the Entity's written policies and procedures or inquiry with employee(s) reqgarding job duties
was performed in order fo perform the procedures below.

At least two employees are involved in initiating a purchase request, approving a purchase, and
placing an order or making the purchase:

No exception noted.
At least two employees are involved in processing and approving payments to vendors;
No exception noted.

The employee responsible for processing payments is prohibited from adding/modifying vendor
files, untess another employee is responsible for periodically reviewing changes to vendor files;

For 1 of the 2 physical locations tested, the employee responsible for processing payments also
has the ability to add/modify vendor files, with no other employee responsible for periodically
reviewing changes to vendor files.

Either the empioyee/official responsible for signing checks mails the payment or gives the signed
checks to an employee to mail who is not responsibie for processing payments; and

No exception noted.

Only employees/officials authorized to sign checks approve the electronic disbursement (release}
of funds, whether through automated clearinghouse (ACH), electronic funds transfer (EFT), wire
transfer, or some other electronic means.

No exception noted.

For each location selected under #5A above, obtain the entity’'s non-payroll disbursement transaction
poputation {excluding cards and travel reimbursements) and obtain management's representation that
the population is complete. Randomly select 5 disbursements for each {ocation, obtain supporting
documentation for each transaction and

A listing of non-payroll disbursements for each payment processing location selected in procedures
#5A was provided related to the reporting period. No exceptions were noted as a result of performing
this procedure.

From each of the listings provided, we randomly selected 10 dishursemenis and performed the
procedures below.

Observe whether the disbursement, whether by paper or electronic means, matched the refated
original itemized invoice, and that supporting documentation indicates that deliverables included
on the invoice were received by the entity, and

No exceptions noted.

Obseirve whether the disbursement documentation included evidence (e.g.. initial/date, electronic
logging) of segregation of duties tested under procedure #5B above, as applicable.

No exception noted.
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Schedule A

D. Using the entity’s main operating account and the month selected in Bank Reconciliations procedure

6)

#3A, randomiy select 5 non-payroll-related electronic disbursements (or all electronic disbursements if
less than 5) and observe that each electronic disbursement was (a) approved by only those persons
authorized to disburse funds {e.g., sign checks) per the entity's policy, and (b) approved by the reguired
number of authorized signers per the entity's policy. Note: If no electronic payments were made from
the main operating account during the month selected the practitioner should select an alternative
month and/or account for testing that does include electronic disbursements.

No excepfion noted.

Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards)

Obtain from management a listing of alt active credit cards, bank debit cards, fuel cards, and purchase
cards (cards) for the fiscal period, including the card numbers and the names of the persons who
maintained possession of the cards. Obtain management's representation that the listing is compiete.

A listing of cards was provided. No exceptions were noted as a result of performing this procedure.

Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that
were used during the fiscal period. Randomly select one monthly statement or combined statement for
each card (for a debit card, randomly select one monthly bank statement). Obtain supporting
documentation, and

From the listing provided, we selected all 3 credit cards used in the fiscal period. We randomly selected
one monthly statement for each of the 3 cards selected and performed the procedures noted below.

Observe whether there is evidence that the monthly statement of combined statement and
supparting documentation {e.g., original receipts for credit/debit card purchases, exception reporis
for excessive fuel card usage) were reviewed and approved, in writing (or electronically approved)
by someone other than the authorized card holder (those instances requiring such approval that
may constrain the legal authority of certain public officials, such as the mayor of a Lawrason Act
municipality, should not be reported; and

Of the 3 monthiy credit card statements tested, 1 did not have documented evidence of review and
approval by someaone other than the authorized card holder. No exceptions noted for the other 2
credit card statemenis selected for testing.

Observe that finance charges and late fees were not assessed on the selected statements.

No exception noted.

C. Using the monthly statements or combined statements selected under procedure #8B above, excluding

fuel cards, randomly select 10 transactions (or all transactions if less than 10) from each statement,
and obtain supporting documentation for the transactions {e.g., each card should have 10 transactions
subject to inspection). For each transaction, observe that it is supported by (1) an original itemized
receipt that identifies precisely what was purchased, (2) written documentation of the business/public
purpose, and (3) documentation of the individuals participating in meals (for meal charges only). For
missing receipts, the practitioner should describe the nature of the transaction and observe whether
management had a compensating control to address missing receipts, such as a "missing receipt
statement” that is subject to increased scrutiny.

We selected all 12 transactions from the month selected for testing and obtained supporting
documentation for the transactions. An original itemized receipt that identifies precisely what was
purchased was observed for each of the 12 transactions. Six of the 12 transactions did not have written
documentation of the business/public purpose. One of the 12 transactions was for a meal. and the
individuals participating in the meal were not documented.
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Travel and Travel-Related Expense Reimbursements fexcluding card transactions)

A.

it

8)

Obtain from management a listing of all travel and {ravel-related expense reimbursements during the
fiscal period and management's representation that the listing or generat ledger is complete. Randomtby
select 5 reimbursements, and obtain the related expense reimbursement forms/prepaid expense
documentation of each selected reimbursement, as well as the supporting documentation. For each of
the 5 reimbursements selected:

The listing of travel and travel-related expense reimbursements was provided for the fiscal period. No
exceptions were noted as a result of performing this procedure.

From the listing provided, we randomly selected & reimbursements and performed the procedures
below.

If reimbursed using a per diem, observe that the approved reimbursement rate is no more than
those rates established either by the State of Louisiana or the U.3. General Services Administration
{www.gsa.gov);

No exception noted.

If reimbursed using actual costs, observe that the reimbursement is supported by an originat
itemized receipt that identifies precisely what was purchased;

No exception noted.

Observe that each reimbursement is supported by documentation of the business/public purpose
{for meal charges, observe that the documentation inctudes the names of those individuals
participating) and other documentation required by "Written Policies and Procedures”, procedure
#1A(vil}), and

No exception noted.

Observe that each reimbursement was reviewed and approved, in writing, by someone other than
the person receiving reimbursement.

For 4 of the 5§ reimbursements tested. wrilten review and approval was not observable from the

supporting documentation provided. No exceptions noted for the 1 other reimbursement selected
for testing.

Contracts

A.

Obtain from management a listing of all agreements/contracts for professional services, materials and
suppties, leases, and construction activities that were initiated or renewed during the fiscal period.
Alternatively, the practitioner may use an equivalent selection source. such as an active vendor list.
Obtain management's representation that the listing is complete. Randomly select 5 contracts (or alt
contracts if less than 5) from the listing, excluding the practitioner's contract. and

An active vendor list for the fiscal period was provided. No exceptions were noted as a result of
performing this procedure.

From the listing provided. we randomly selected 5 contracts and performed the procedures below.
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Schedule A

Observe the rate paid to the employees or officials agrees to the authorized salary/pay rate found
within the personnel file.

No exception noted.

C. Obtain a listing of those employees or officials that received termination payments during the fiscal

period and management's representation that the list is complete. Randomly select two employees or
officials and obtain related documentation of the hours and pay rates used in management's termination
payment calculations and the entity's policy on termination payments. Agree the hours to the
emptoyee's or official's cumulative leave records, agree the pay rates to the employee’s or official’s
authorized pay rates in the employee's or official's personnel files, and agree the termination payment
o entity policy.

A listing of employees/officials receiving termination payrents during the fiscal period was provided.
No exceptions were noted as a result of performing this procedure.

From the listing provided, we randomly selected 2 employees/officials and performed the specified
procedures.

D. Obtain management's representation that employer and employee portions of third-party payroll refated
amounts (e.g., payroll taxes, retirement contributions, health insurance premiums, garnishments,
workers' compensation premiums. etc.) have been paid, and any associated forms have been filed, by
required deadlines.

No exceptions noted.

10} Ethics

A. Using the 5 randomly selected employees/officials from procedure “Payroll and Personnel” procedure

B.

#YA, above obtain ethics documentation from management, and

Observe whether the documentation demonstrates that each employee/official completed one hour
of ethics training during the calendar year as required by R.S. 42:1170; and

No exception noted.
Observe whether the entity maintains documentation which demonstrates that each employee and
official were notified of any changes to the entity’'s ethics policy during the fiscal period, as

applicable.

The Clerk of Court did not have any changes to the ethics policy during the fiscal period. Therefore,
this step is not applicable.

Inquire and/or observe whether the agency has appointed an ethics designee as reqguired by R.S.
42:1170.

No exception noted.
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MANAGEMENT’'S RESPONSE AND CORRECTIVE ACTION PLAN
JUNE 30, 2023
Scheduie B

Response:  All claims for reimbursement of business expenses must be submitted by the employee,
signed (in ink) and be approved (in writing) by the Clerk. The Clerk's expenses will be
reviewed and approved by the Office Manager or Chief Deputy.

14)C The Clerk of Court did not produce an annual sexual harassment report for the current
fiscal period.

Response:  As per R.S. 42:344 the St. Charles Parish Clerk of Court will produce an annual report before
February 1st annually.
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