


























Governmental Activities
General government
Public safety
Public works
Cultural and recreation
Health and welfare
Community development
Economic development
Interest on long-term debt
Total governmental activities

Business-type Activities
Utilities administration
Water
Sewer
Rental
Total business-type activities

Total prunary government

CITY OF JENNINGS, LOUISIANA

For the Year Ended June 30, 2023

Statement of Activities

Program Revenues

Net (Expenses) Revenues and
Changes of Primary Government

Operating Capital
Charges for Grants and Grants and  Governmental  Business-type

Expenses Services Contributions  Contributions Activities Activities Total
§ 2575317 41911 § - 8 - $(2.533400) S - 0§ (2,533,400)
5.400,900 606.749 294.486 - (4,505,665 - (4.505,065)
3.374,693 975.401 13.090 - (2,386,202) - (2.386,202)
1,526.374 62,818 62,000 - (1,401.556) - (1,401.556)
1.553 - - - (1.553) - (1.553)
7.750 - - - (7.750) - (7.750)
100,000 - 10.000 - (90.000) - (90,000)
180,608 - - - (180,608) - (180,608)
13,173,195 1,686,879 379.576 - (11.106.740) - (11.106.740)
389,236 - - - - (389.2306) (389.230)
1.628,108 1.439.573 1.868.366 - - 1,679,831 1.679,831
1.323,757 1.170.466 - - - (153,291) (153.291)
- 26,061 - - - 26,001 26,061
3,341,101 2,636,100 1,868,366 - - 1,163,365 1,163.365
$ 16514296  § 4322979 § 2247942 § - (11.106,740) 1,163.365 (9,943,375

General revenues:
Property taxes
Sales taxes
Franchise taxes
Occupational licenses & permits
Intergovernmental revenue
Interest earnings
Landfill revenue
Insurance proceeds
Other general revenues

Gain (loss) on sale of capital assets
Total general revenues and transfers

Change n net position

Net position-beginning
Prior period adjustment

Net position-beginning, restated
Net position-ending

1,396,527 - 1.396,527
6.505.06% - 6,503,068
866.674 - 866,674
622,435 - 622435
1,200,563 - 1.200,563
389.757 104,041 493,798
1.355.987 - 1,355,987
1,839,568 - 1,839,568
96.459 199,711 296.170
(187) - (187)
14272851 303.752 14.576.603
3,166,111 1,467,117 4.633,228

25,077.220 11,989,248
1,108,804 -

37.066.468
1,108,804

26,186,024 11,989.248

38,175,272

$ 29352135 8§ 13,456,365

$ 42,808,500

See accompanying notes and independent auditors' report.
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ASSETS
Cash and cash equivalents
Investments
Receivables, net of allowances for
uncollectibles
Due from other tunds
Inventory
Prepaid items
Restricted cash and cash equivalents
Other assets

TOTAL ASSETS

LIABILITIES AND FUND BALANCES

Liabilities:

Accounts. salaries. and other payables

Total habilinies

Fund balances:
Restricted for:
Public works
Culture and recreation
Debt service
Tax resolution
Special police operations
Unassigned
Total tund balances

TOTAL LIABILITIES AND

FUND BALANCES

CITY OF JENNINGS, LOUISIANA
Balance Sheet, Governmental Funds
June 30, 2023

MAJOR GOVERNMENTAL FUNDS

SPECIAL REVENUE FUNDs

1994 NONMAIJOR TOTAL
GENERAL 1% SALES TAX STREET GOVERNMENTAL GOVERNMENTAL

FUND FUND FUND FUNDS FUNDS
16,984.026  § 1428861 % 1059085 % 557043 % 20,029.015
- - - 18.221 18,221
785,792 276.260 1.919 61.701 1.125.672
222,537 10.117 - - 232,054
6.655 - - - 6.655
154,055 - 2.483 20.4106 176,954
400.400 - - 592,015 992.415
956 - - - 956
18,554.421 8 1.715238  § 1.063487 § 1.249396  § 22,582.542
664901 § 11,796 § 153255 % 16,086 § 846.038
664.901 11,790 153,255 16,086 846.038
- - 910.232 - 910,232
- - - 475,634 475.634
- - - 757,676 757.676
- 1.703,442 - - 1,703.442
400.400 - - - 400.400
17.489,120 - - - 17.489,120
17.889,520 1,703.442 910,232 233.310 21.736,504
18.554.421 S 1,715.238  § 1,063,487 $ 1,249.396 § 22,582,542

See accompanying notes and independent auditors’ report.
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CITY OF JENNINGS, LOUISIANA
Reconciliation of the Governmental Funds Balance Sheet
to the Statement of Net Position
June 30, 2023

Total fund balances for governmental funds at June 30, 2023 $ 21,736,504

Total net position reported for governmental activities in the Statement
of Net Position is different because:

Certain long-term assets are not reported in the fund financial statements
because they are not available to pay current-period expenditures, but they are
report as assets in the statement of net position.

Deferred outflows - pension related $ 2,208,648
FEMA receivable 1.077.661
Lease receivable 209282
3,495,591
Capital assets used in governmental activities are not financial resources and,
therefore, are not reported in the governmental funds. Those assets consist of:
Capital assets and land 32,124.171
Less: Accumulated depreciation (17,202.764)
14,921.407
Long-term liabilities are not reported in the fund financial statements because
they are not due and payable in the current-period, but they are present as
liabilities in the statement of net position.
Compensated absences (96,765)
Bonds payable (4,455.000)
Lease liability (24,737)
Deferred lease revenue (209.282)
Net pension liability (5.508.731)
Deferred inflows of resources (449,230)
Accrued interest payable (57,622)
(10.801,367)
Net Position of Governmental Activities $ 29,352 135

See accompanymg notes and independent auditors' report.
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REVENUES
Local sources:
Taxes:
Ad valorem
Sales and use
Franchise tax
Other taxes, penalties, interest, ete.
Licenses and permits
Fees, charges, and commissions for services
Fines and forfeitures
Investment arnings
Landfill revenue
Insurance proceeds
Other revenues
State sources:
State revenue sharing
Other state funds
Federal sources
Total revenues

EXPENDITURES
General government
Public safety
Public works
Cultural and recreation
Health and welfare
Community development
Economic development
Debt service
Capital outlay

Total expenditures

Excess (deficiency) of revenues over (under)
expenditures

OTHER FINANCING SOURCES (USES)
Transters in
Transfers out
Proceeds from sale of capital assets
Total other financing sources and uses

CITY OF JENNINGS, LOUISIANA
Statement of Revenues, Expenditures and Changes in Fund Balances - Governmental Funds
For the Year Ended June 30, 2023

Excess (deficiency) of revenues and other sources

over (under) expenditures and other uses

Fund balances - beginning
Fund balances - ending

1994 NONMAIJOR TOTAL
GENERAL 1% SALES TAX STREET GOVERNMENTAL GOVERNMENTAL
FUND FUND FUND FUNDS FUNDS

$ 500,001 § -3 618,791  § 277,735 § 1,396,527
3252534 3,252,534 - - 6,505,068
866,674 - - - 866.674
15,793 - - 497 16,290
622,435 - - - 622,435
1,309,339 - 688 - 1,310,027
377.540 - - 23 377.563
329,387 30,881 20,929 8,560 389.757
1,355,987 - - - 1,355,987
1.839.568 - - - 1,839.568
92,816 - 776 64,254 157.846
28,573 - - - 28,573
705,045 - 13,090 - 718,135
650,807 - 4,597 27,823 683,227
11.946,499 3,283,415 658,871 378,892 16,267.676
2,266,544 - - 1,199 2,267,743
4,892,597 - - - 4,892,597
335,444 306,255 1,321,662 119.657 3,083,018
1,066,024 - - 321,492 1,387,516
1,553 - - - 1,553
7,750 - - - 7,750
100,000 - - - 100.000

- - - 507,036 507,030

580,792 138,149 135,600 - 854,541
10,250,704 444,404 1,457,262 949,384 13,101,754
1,695,795 2,839,011 (798,391) (570.492) 3,165,922
1,924,136 - 642,079 515,776 3,081,991
- (3,075,648) - (6,343) (3,081.991)

244 - 7,305 - 7.549
1,924,380 (3.,075,648) 649,384 509,433 7.549
3,620,175 (236,637) (149,007) (61,059) 3,173.472
14,269,345 1,940,079 1,059,239 1,294,369 18,563,032
§ 17,889,520 § 1,703,442 8 910,232 & 233310 § 21,736,504

See accompanying notes and independent auditors' report.
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CITY OF JENNINGS, LOUISIANA
Reconciliation of the Statement of Revenues, Expenditures,
and Changes in Fund Balances of Governmental Funds
to the Statement of Activities
For the Year Ended June 30, 2023

Net change in fund balances, governmental funds $ 3.,173472

The change in net position reported for governmental activities in the
Statement of Activities is different because:

Governmental funds report capital outlays as expenditures. However, in the
statement of activities the cost of those assets is allocated over their
estimated useful lives and reported as depreciation expense.

Capital outlay which is considered expenditures on Statement of

Revenues, Expenditures and changes in fund balances $  854.541
Right of use lease (5.483)
Depreciation expense (1,253,883)
(404.825)
The net effect of various miscellaneous transactions involving capital assets,
such as sales. trade-ins, and donations is to increase (decrease) net assets. (7,736)
The net effect of lease receivables (5.140)
The net effect of deferred receivables 57934
Repayment of bond principal is an expenditure in the governmental funds, but
the repayment reduces long-term liabilities in the Statement of Net Position.
Principal repayments 325,000
Government funds do not report changes in long-term liabilities as
expenditures. However, the following changes in long-term liabilities do
appear in the Statement of Activities since the liabilities are reported on the
Statement of Net Position.
Change in compensated absences (3.766)
Change in pension liability and related deferrals 10,528
Change in lease liability 18.019
24781
Interest on long-term debt in Statement of Activities is reported as it is
incurred, however. in the governmental funds interest is recognized as an
expenditure in the funds when it is due, and thus requires the use of current
financial recourses:
Change in accrued interest payable 2,625
Change in Net Position of Governmental Activities $ 3.166.111

See accompanymg notes and independent auditors' report.
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CITY OF JENNINGS, LOUISIANA
Statement of Net Position, Proprietary Funds
June 30, 2023

ASSETS
Current assets:
Cash and cash equivalents
Receivables, net of allowances for uncollectibles
Prepaid items
Restricted cash and cash equivalents
Total current assets

Non-current assets:
Capital assets, net of accumulated depreciation
Total non-current assets

TOTAL ASSETS

DEFERRED OUTFLOWS OF RESOURCES
Pension related deferrals

LIABILITIES
Current liabilities:
Accounts, salaries, and other payables
Due to other funds
Compensated absences
Total current liabilities

Nomn-current liabilities:
Net pension liability
Total non-current liabilities

TOTAL LIABILITIES

DEFERRED INFLOWS OF RESOURCES
Pension related deferrals

NET POSITION
Net investment in capital assets
Restricted for capital projects
Unrestricted

TOTAL NET POSITION

See accompanymg notes and independent auditors' report.

16

BUSINESS-TYPE
ACTIVITIES-
ENTERPRISE FUNDS

UTILITY
FUND

$ 5,489,392

403,209
130,042
304,068

6,326,711

8,346,759

8,346,759

14,673,470

233,899

591,146
232,654
17,101

840,901

601,365

601,365

1,442,266

8,738

8,346,759
3,630,458
1.479.148

$ 13,456,365




Statement of Revenues, Expenses and Changes in Net Position

Operating revenues
Charges for services:

Water sales

Sewer charges

Rental services

Other income

Other services

Total operating revenues

Operating expenses
Cost of sales and services
Administration
Depreciation
Miscellaneous

Total operating expenses

Operating loss
Nonoperating revenues

Interest earnings
Federal sources

Total nonoperating revenues

Change in net position

Total net position-beginning
Total net position-ending

CITY OF JENNINGS, LOUISIANA

Proprietary Funds
For the Year Ended June 30, 2023

See accompanymg notes and independent auditors' report.
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BUSINESS-TYPE
ACTIVITIES-
ENTERPRISE FUNDS

UTILITY
FUND

$ 1,439,573
1,170,466

26.061

146,971

52,740

DI,

2.380.908
389.236
570913

44

3,341.101

(505,290)

104,041
1,868,366

1.972.407

1,467,117

11,989,248

$ 13.456.365




CITY OF JENNINGS, LOUISIANA
Statement of Cash Flows, Proprietary Funds
For the Year Ended June 30, 2023

BUSINESS-TYPE

ACTIVITIES-
ENTERPRISE FUNDS
UTILITY
FUND
Cash flows from operating activities
Receipts from customers and users $ 2.774.596
Payments to suppliers of goods and services (1.636.393)
Payments to employees for services (884.360)
Other receipts 146,971
Net cash provided by operating activities 400 814

Cash flows from noncapital financing activities
Subsidy from federal grants

1,868,366

Net cash provided by financing activities 1.868.366
Cash flows from capital and related financing activities
Acquisition and construction of capital assets (755.352)
Net cash used by capital and related financing activities (755.352)
Cash flows from investing activities
Advances/payments to/from other funds, net 34,144
Interest on investments 104,041
Net cash provided by investing activities 138,185

Net increase in cash and cash equivalents

1,652.013

Cash and cash equivalents and restricted, beginning of year 4.141.447
Cash and cash equivalents and restricted , end of year $ 5.793.460
Reconciliation of operating loss to net cash

provided (used) by operating activities
Operating loss $ (505.290)
Depreciation expense 570913
Bad debt expense 68.237
Difference between retirement contribution & pension expense (20.939)
(Increase) decrease in accounts receivable 19.019
(Increase) decrease in prepaid items 6.800
Increase (decrease) in customer deposits (1.500)
Increase (decrease) in accounts payable 286,123
Increase (decrease) in salary and payroll expense payable (14.975)
Increase (decrease) in compensated absences (7.574)

Total adjustments 906,104
Net cash used by operating activities h 400.814

See accompanymg notes and independent auditors' report.
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CITY OF JENNINGS, LOUISIANA

SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
For the Year Ended June 30, 2023

Federal Pass-Through
Federal Grantor/Pass- Recovery CFDA Grantors
Through Grantor/Program Title Act Number Number Expenditures
U.S. Department of Justice Direct Programs
Direct Program
Bullet Proof Vests 16.607 S 4.477
Total U.S. Department of Justice 4,477
Department of Homeland Security Direct Programs
Passed through Louisiana Governor's Office of Homeland Security
and Emergency Preparedness:
Public Assistance (Presidentially-Declared Disasters)* 97.036 N/A 2,836,023

Total Department of Homeland Security Direct Programs

Total Expenditures of Federal Awards

*Note: $2.836.023 was spent i previous vears

2,836,023

$ 2.840.500

































City of Jennings, Louisiana
Jennings. Louisiana
Page 2 of 11

e) Payroll/Personnel, including (1) payroll processing, and (2) reviewing and approving time and attendance
records, including leave and overtime worked, and (3) approval process for employee rates of pay or
approval and maintenance of pay rate schedules.

f) Contracting, including (1) types of services requiring written contracts, (2) standard terms and conditions,
(3) legal review, (4) approval process, and (5) monitoring process

g) Credit Cards (and debit cards, fuel cards, P-Cards, if applicable). including (1) how cards are to be
controlled, (2) allowable business uses, (3) documentation requirements, (4) required approvers of
statements, and (5) monitoring card usage (e.g., determining the reasonableness of fuel card purchases)

h) Travel and expense reimbursement, including (1) allowable expenses, (2) dollar thresholds by category of
expense, (3) documentation requirements, and (4) required approvers.

1) Efthics, including (1) the prohibitions as defined in Louisiana Revised Statute 42:1111-1121, (2) actions to
be taken if an ethics violation takes place, (3) system to monitor possible ethics violations, and (4)
requirement that all employees, including elected officials, annually attest through signature verification
that they have read the entity’s ethics policy.

1) Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA reporting
requirements, (3) debt reserve requirements, and (4) debt service requirements.

k) Information Technology DisasterRecovery/Business Continuity, including (1) identification of critical
data and frequency of data backups, (2) storage of backups in a separate physical location isolated from the
network, (3) periodic testing/verification that backups can be restored, (4) use of antivirus software on all
systems, (5) timely application of all available system and software patches/updates, and (6) identification
of personnel, processes, and tools needed to recover operations after a critical event.

1) Prevention of Sexual Harassment, mcluding R.S. 42:342-344 requirements for (1) agency responsibilities
and prohibitions, (2) annual employee training, and (3) annual reporting.

We obtained a copy of the City’s written policies and procedures to ascertain that they addressed
each of the categories and subcategories listed above.

There were no exceptions noted as a result of applying this procedure.

Board or Finance Committee

2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board’s enabling
legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and:

a) Observe that the board/finance committee met with a quorum at least monthly, or on a frequency in
accordance with the board’s enabling legislation, charter, bylaws, or other equivalent document.

There were no exceptions noted as a result of applying this procedure.

b) For those entities reporting on the governmental accounting model, observe that the minutes referenced or
included monthly budget-to-actual comparisons on the general fund, quarterly budget-to-actual, at a
minimum, on proprietary funds7, and semi-annual budget- to-actual, at a minimum, on all special revenue
funds.

There were no exceptions noted as a result of applying this procedure.



City of Jennings, Louisiana
Jennings. Louisiana
Page 3 of 11

¢) For governmental entities, obtain the prior year audit report and observe the unrestricted fund balance in
the general fund. If the general fund had a negative ending unrestricted fund balance in the prior year audit
report, observe that the minutes for at least one meeting during the fiscal period referenced or included a
formal plan to eliminate the negative unrestricted fund balance in the general fund.

The unassigned fund balance in the general fund was not negative per the prior year audit.

d) Observe whether the board/finance committee received written updates of the progress of resolving audit
finding(s), according to management’s corrective action plan at each meeting until the findings are
considered fully resolved.

There were no exceptions noted as a result of applying this procedure.

Bank Reconciliations

3. Obtain a listing of client bank accounts for the fiscal period from management and management’s representation
that the listing is complete. Ask management to identify the entity’s main operating account. Select the entity’s
main operating account and randomly select 4 additional accounts (or all accounts if less than 5). Randomly
select one month from the fiscal period, obtain and inspect the corresponding bank statement and reconciliation
for selected each account, and observe that:

We obtained a list of bank accounts from management and management’s representation that the list
was complete.

a) Bank reconciliations include evidence that they were prepared within 2 months of the related statement
closing date (e.g., initialed and dated, electronically logged);

There were no exceptions noted as a result of applying this procedure.

b) Bank reconciliations include evidence that a member of management/board member who does not handle
cash, post ledgers, or issue checks has reviewed each bank reconciliation (e.g., initialed and dated,
electronically logged); and

There were no exceptions noted as a result of applying this procedure.

¢) Management has documentation reflecting that it has researched reconciling items that have been
outstanding for more than 12 months from the statement closing date, if applicable.

There were no exceptions noted as a result of applying this procedure.
4. Collections

Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders (cash) are
prepared and management’s representation that the listing is complete. Randomly select 5 deposit sites (or all
deposit sites if less than 5).

Obtained a listing of all deposit sites for the fiscal period and management’s representation that the
listing is complete.

For each deposit site selected, obtain a listing of collection locations and management’s representation that the
listing is complete. Randomly select one collection location for each deposit site (i.e. 5 collection locations for




City of Jennings, Louisiana
Jennings. Louisiana
Page 4 of 11

6.

5 deposit sites), obtain and mnspect written policies and procedures relating to employee job duties (if no written
policies or procedures, inquire of employees about their job duties) at each collection location, and observe that

job duties are properly segregated at each collection location such that:

a) Employees that are responsible for cash collections do not share cash drawers/registers.

There were no exceptions noted as a result of applying this procedure.

b) Each employee responsible for collecting cash is not responsible for preparing/making bank deposits, unless
another employee/official is responsible for reconciling collection documentation (e.g. pre-numbered
receipts) to the deposit.

There were no exceptions noted as a result of applyving this procedure.

c) Eachemployee responsible for collecting cash is not responsible for posting collection entries to the general
ledger or subsidiary ledgers, unless another employee/official is responsible for reconciling ledger postings
to each other and to the deposit.

There were no exceptions noted as a result of applying this procedure.

d) The employee(s) responsible for reconciling cash collections to the general ledger and/or subsidiary ledgers,
by revenue source and/or agency fund additions are not responsible for collecting cash, unless another
employee verifies the reconciliation.

There were no exceptions noted as a result of applying this procedure.

Obtain from management a copy of the bond or insurance policy for theft covering all employees who have
access to cash. Observe that the bond or insurance policy for theft was in force during the fiscal period.

There were no exceptions noted as a result of applying this procedure.

Randomly select two deposit dates for each of the S bank accounts selected for procedure #3 under “Bank
Reconciliations™ above (select the next deposit date chronologically if no deposits were made on the dates
randomly selected and randomly select a deposit if multiple deposits are made on the same day). Alrernarely,
the practitioner may use a source document other than bank statements when selecting the deposit dates for
testing, such as a cash collection log, daily revenue report, receipt book, etc. Obtain supporting documentation
for each of the 10 deposits and:

a) Observe that receipts are sequentially pre-numbered.
There were no exceptions noted as a result of applyving this procedure.

b) Trace sequentially pre-numbered receipts, system reports, and other related collection documentation to the
deposit slip.

There were no exceptions noted as a result of applying this procedure.

¢) Trace the deposit slip total to the actual deposit per the bank statement.

There were no exceptions noted as a result of applying this procedure.



City of Jennings, Louisiana
Jennings. Louisiana
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d) Observe that the deposit was made within one business day of receipt at the collection location (within one
week if the depository is more than 10 miles from the collection location or the deposit is less than $100).

There were no exceptions noted as a result of applying this procedure.
e) Trace the actual deposit per the bank statement to the general ledger.

There were no exceptions noted as a result of applying this procedure.

Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, and petty cash

purchases)

10.

Obtain a listing of locations that process payments for the fiscal period and management’s representation that
the listing is complete. Randomly select 5 locations (or all locations if less than 5).

Obtained a listing of locations that process payments and management’s representation that the listing
is complete.

For each location selected under #8 above, obtain a listing of those employees involved with non-payroll
purchasing and payment functions. Obtain written policies and procedures relating to employee job duties (if
the agency has no written policies and procedures, inquire of employees about their job duties), and observe
that job duties are properly segregated such that:

a) At least two employees are involved in 1nitiating a purchase request, approving a purchase, and placing an
order/making the purchase.

There were no exceptions noted as a result of applying this procedure.
b) At least two employees are involved in processing and approving payments to vendors.
There were no exceptions noted as a result of applying this procedure.

c¢) The employee responsible for processing payments is prohibited from adding/modifying vendor files,
unless another employee is responsible for periodically reviewing changes to vendor files.

There were no exceptions noted as a result of applying this procedure.

d) Either the employee/official responsible for signing checks mails the payment or gives the signed checks
to an employee to mail who 1s not responsible for processing payments.

There were no exceptions noted as a result of applying this procedure.

For each location selected under #8 above, obtain the entity’s non-payroll disbursement transaction population
(excluding cards and travel reimbursements) and obtain management’s representation that the population is
complete. Randomly select 5 disbursements for each location, obtain supporting documentation for each
transaction and:

a) Observe that the disbursement matched the related original invoice/billing statement.

There were no exceptions noted as a result of applyving this procedure.






City of Jennings, Louisiana
Jennings. Louisiana
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b)

¢)

d)

When applicable to the sample selected, there were no exceptions noted as a result of applying this
procedure.

If reimbursed using actual costs, observe that the reimbursement is supported by an original itemized receipt
that identifies precisely what was purchased.

When applicable to the sample selected, there were no exceptions noted as a result of applying this
procedure.

Observe that each reimbursement is supported by documentation of the business/public purpose (for meal
charges, observe that the documentation includes the names of those individuals participating) and other
documentation required by written policy (procedure #1h).

There were no exceptions noted as a result of applying this procedure.

Observe that each reimbursement was reviewed and approved, in writing, by someone other than the person
receiving reimbursement.

There were no exceptions noted as a result of applying this procedure.

Contracts

15. Obtain from management a listing of all agreements/contracts for professional services, materials and supplies,
leases, and construction activities that were initiated or renewed during the fiscal period. Alrernarely, the
practitioner may use an equivalent selection source, such as an active vendor list. Obtain management’s
representation that the listing is complete. Randomly select 5 contracts (or all contracts if ess than 5) from the
listing, excluding the practitioner’s contract, and:

Obtained a listing of all agreements/contracts for the fiscal period and management’s representation that
the listing is complete.

a)

b)

c)

Observe that the contract was bid in accordance with the Louisiana Public Bid Law (¢.g., solicited quotes
or bids, advertised), if required by law.

When applicable to the sample selected, there were no exceptions noted as a result of applying this
procedure.

Observe that the contract was approved by the governing body/board, if required by policy or law (e.g.
Lawrason Act, Home Rule Charter).

There were no exceptions noted as a result of applying this procedure.

if the contract was amended (¢.g. change order), observe that the original contract terms provided for such
an amendment.

When applicable to the sample selected, there were no exceptions noted as a result of applying this
procedure.
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d) Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the supporting
invoice, agree the invoice to the contract terms, and observe that the invoice and related payment agreed to
the terms and conditions of the contract.

There were no exceptions noted as a result of applying these procedures.

Payroll and Personnel

16.

17.

Obtain a listing of employees/elected officials employed during the fiscal period and management’s
representation that the listing is complete. Randomly select 5 employees/officials, obtain related paid salaries
and personnel files, and agree paid salaries to authorized salaries/pay rates in the personnel files.

Obtained a listing of employees/elected officials employed during the fiscal period and management’s
representation that the listing is complete.

Randomly select one pay period during the fiscal period. For the 5 employees/officials selected under #16
above, obtain attendance records and leave documentation for the pay period, and:

a) Observe that all selected employees/officials documented their daily attendance and leave (e.g., vacation,
sick, compensatory). (Note: Generally, an elected official is not eligible to earn leave and does not
document his/her attendance and leave. However, if'the elected official is earning leave according to policy
and/or contract, the official should document his/her daily attendance and leave.)

There were no exceptions noted as a result of applying these procedures.
b) Observe that supervisors approved the attendance and leave of the selected employees/officials.
There were no exceptions noted as a result of applying this procedure.

¢) Observe that any leave accrued or taken during the pay period is reflected in the entity’s cumulative leave
records.

There were no exceptions noted as a result of applying this procedure.

. Obtain a listing of those employees/officials that received termination payments during the fiscal period and

management’s representation that the list is complete. Randomly select two employees/officials, obtain related
documentation of the hours and pay rates used in management’s termination payment calculations, agree the
hours to the employee/officials’ cumulate leave records, and agree the pay rates to the employee/officials’
authorized pay rates in the employee/officials” personnel files.

There were no exceptions noted as a result of applying these procedures.

. Obtain management’s representation that employer and employee portions of payroll taxes, retirement

contributions, health insurance premiums, and workers™ compensation premiums have been paid, and associated
forms have been filed, by required deadlines.

There were no exceptions noted as a result of applying these procedures.
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Ethics

20.

Using the 5 randomly selected employees/officials from procedure #16 under “Payroll and Personnel™ above
obtain ethics documentation from management, and:

a. Observe that the documentation demonstrates each employee/official completed one hour of ethics training
during the fiscal period.

There were no exceptions noted as a result of applying this procedure.

b. Observe that the documentation demonstrates each employee/official attested through signature verification
that he or she has read the entity’s ethics policy during the fiscal period.

There were no exceptions noted as a result of applying this procedure.

. Inquire and/or observe whether the agency has appointed an ethics designee as required by R.S. 42:1170.

There were no exceptions noted as a result of applyving this procedure.

Debt Service

22

[R]
93]

. Obtain a listing of bonds/notes issued during the fiscal period and management’s representation that the listing

is complete. Select all bonds/notes on the listing, obtain supporting documentation, and observe that State Bond
Commission approval was obtained for each bond/mote issued.

There were no exceptions noted as a result of applying this procedure.

. Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’s representation that

the listing is complete. Randomly select one bond/note, inspect debt covenants, obtain supporting
documentation for the reserve balance and payments, and agree actual reserve balances and payments to those
required by debt covenants.

There were no exceptions noted as a result of applying these procedures.

Fraud

24,

Obtain a listing of misappropriations of public funds and assets during the fiscal period and management’s
representation that the listing is complete. Select all misappropriations on the listing, obtain supporting
documentation, and observe that the entity reported the misappropriation(s) to the legislative auditor and the
district attorney of the parish in which the entity is domiciled.

Management has asserted that the City did not have any misappropriations of public funds or assets.

. Observe that the entity has posted on its premises and website, the notice required by R.S. 24:523.1 concerning

the reporting of misappropriation, fraud, waste, or abuse of public funds.

There were no exceptions noted as a result of applying this procedure.
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Information Technology Disaster Recovery/Business Continuity

26. Perform the following procedures, verbally discuss the results with management, and report “We performed
the procedure and discussed the results with management.”

Obtain and inspect the entity’s most recent documentation that it has backed up its critical data (if no written
documentation, inquire of personnel responsible for backing up critical data) and observe that such backup
occurred within the past week. If backups are stored on a physical medium (e.g., tapes, CDs), observe
evidence that backups are encrypted before being transported.

There were no exceptions noted as a result of applying this procedure.

Obtain and inspect the entity’s most recent documentation that it has tested/verified that its backups can be
restored (if no written documentation, inquire of personnel responsible for testing/verifying backup
restoration) and observe evidence that the test/verification was successfully performed within the past 3
months.

There were no exceptions noted as a result of applying this procedure.

Obtain a listing of the entity’s computers currently m use and their related locations, and management’s
representation that the listing is complete. Randomly select 5 computers and observe while management
demonstrates that the selected computers have current and active antivirus software and that the operating
system and accounting system software in use are currently supported by the vendor.

There were no exceptions noted as a result of applying this procedure.

Prevention of Sexual Harassment

27. Using the 5 randomly selected employees/officials from procedure #16 under “Payroll and Personnel” above,
obtain sexual harassment training documentation from management, and observe the documentation
demonstrates each employee/official completed at least one hour of sexual harassment training during the
calendar year.

29.

There were no exceptions noted as a result of applying this procedure.

. Observe the entity has posted its sexual harassment policy and complaint procedure on its website (or

in a conspicuous location on the entity’s premises if the entity does not have a website).

There were no exceptions noted as a result of applying this procedure.

Obtain the entity’s annual sexual harassment report for the current fiscal period, observe that the report
was dated on or before February 1, and observe it includes the applicable requirements of R.S. 42:344:

a.

Number and percentage of public servants in the agency who have completed the training requirements;

b. Number of sexual harassment complaints received by the agency;

c.

Number of complaints which resulted in a finding that sexual harassment occurred;
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