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WILLIAM E, WEATHERFORD, CPA, LILLC

CERTIFIED L= W I == 1 S B AC COUNT ANT

INDEPENDENT AUDITOR’S REPORT

The Honorable Gary Loftin
Caddo Parish Clerk of Court
Shreveport, Louisiana

I have audited the accompanying financial statements of the governmental activities, the major fund, and
the aggregate remaining fund information of the Caddo Pansh Clerk of Court (Cletk of Court),
Shreveport, Louisiana, a component unit of the Caddo Parish Commission, as of and for the year ended
June 30, 2007, which collectively comprise the Clerk’s basic financial statements as listed in the table of
contents. These financial statements are the responsibility of the Caddo Parish Clerk of Court’s
management. My responsibility 1s to express epintons on these financial statements based on my audit.

I conducted my audit in accordance with auditing standards generally accepted in the United States of
America and the standards applicable te financial audits contained in Government Auditing Standards,
1ssued by the Comptroller General of the United States. Those standards require that I plan and perform
the audit to obtain reasonable assurance about whether the financial statements are free of material
misstatement, An audit includes examining, on a test basis, evidence supporting the amounts and
disclosures in the financial statements. An audit also includes assessing the accounting principles used
and the significant estimates made by management, as well as evaluating the overall financial statement
presentation. I believe that my audit provides a reasonable basis for my opinions.

In my opinion, the financial statements referred to above present fairly, in all material respects, the
respective financial position of the governmental activities, the major fund, and the aggregate remaining
fund information of the Caddo Parish Clerk of Court, as of June 30, 2007, and the respective changes in
financial position for year then ended in conformity with accounting principles generally accepted in the
United States of America.

In accordance with Government Auditing Standards, 1 have also issued my report dated December 11,
2007, on my consideration of the Caddo Parish Clerk of Court’s internal contrel over financial reporting
and on my tests of its compliance with certain provisions of laws, regulations, contracts, and gramt
agreements and other matters. The purpose of that report is to describe the scope of my testing of internal
control over financial reporting and compliance and the results of that testing and not to provide an
opinion on the internal control over financial reporting or on compliance. That repert is an integral part of
an audit performed in accordance with Government Auditing Standards and should be considered in
conjunction with this report in considering the results of my andit.

The management’s discussion and analysis and budgetary comparison information on pages 3 through 10
and 31 through 32, respectively, are not a required part of the basic financial statements but are
supplementary information required by accounting principles generally accepted in the United States of
Amenica. | have applied certain limited procedures, which consisted principally of inquiries of
management regarding the methods of measurement and presentation of the required supplementary
mnformation. However, I did not audit the information and express no opinion on .

POST OFFICE BOX 5946, SHREVEPORT, LA 71135
PHONE: 318-798-1978 FAX: 318-798-1917



My audit was conducted for the purpose of forming opinions on the financial statements that collectively
comprise the Caddo Parish Clerk of Court’s basic financial statements. The accompanying financial
mformation listed as “Other Supplemental Information” in the table of contents is presented for purposes
of additional analysis and is not a required part of the basic financial statements of the Caddoe Parish Clerk
of Court, Shreveport, Louisiana. Such information has been subjected to the auditing procedures applied
in the audit of the basic financial statements and in my opinion, is fairly presented in all material respects
in relation to the basic financial statements taken as a2 whole.

4 %»m (f) Of/éﬂfl/f%t(/, (PA, LLC

Wilhiam E. Weatherford, CPA, LLC
Certified Public Accountant
Shreveport, Louisiana

December 11, 2007
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MANAGEMENT’S DISCUSSION AND ANALYSIS



Caddo Parish Courthouse Administrative Asst: (318) 226-6595
501 Texas Street, Room 103 Finangial Director:  [318) 226-6775
Shreveport, LA 71101-5408 Fax: {318) 22686618 _
www.caddoclerk.com

As management of the Caddo Parish Clerk of Court, Shreveport, Louisiana, (hereafter referred to as the
Clerk of Court) we offer the readers of the Clerk of Court’s financial statements this narrative overview
and analysis of the financial activities of the Clerk of Court as of and for the year ended June 30, 2007.
We encourage readers to consider the information presented here in conjunction with the Clerk of Court’s
basic financial statements and supplementary information provided im this report in assessing the
efficiency and effectiveness of our stewardship of public resources.

FINANCIAL HIGHLIGHTS

At June 30, 2007, the assets of the Clerk of Court exceeded liabilities by $4,247,177 (net assets), an
increase of $957,534 (29.11%) compared to the prior year’s ending net assets of $3,289,583.

Ending net assets of $3,692,548 (86.94%) are reported as “unrestricted net assets” and represent the
amount available to be used to meet ongoing obligations to the citizens of Caddo Parish at the discretion
of the Clerk of Court.

At the close of the fiscal year, the Clerk of Court’s governmental fund reported an ending fund balance of
$3,689,409, an increase of $1,210,032 (48.80%) compared to the prior year’s ending fund balance of
$2,479,377. In 2007, revenue reported in the governmental fund increased $670,138 (11.36%), primarily
due to increases in civil costs, chartel mortgage filings, election revenues, remote access fees and internet
copies charges Reported expenditures during 2007 increased $269,814 (5.05%) primarily due to
increases in deputy salaries, retirement, and health insurance costs.

OVERVIEW OF THE FINANCIAL STATEMENTS

This discussion and analysis is intended to serve as an introduction to the Clerk of Court’s basic financial
statements. The Clerk of Court’s basic financial statements include three components: (1) government-
wide financial statements, (2) fund financial statements, and {3) notes to the financial statements. This
report also contains additional required supplementary information (budgetary schedules) and other
supplementary information in addition to the basic financial statements. These components are described
below:

Government-wide Financial Statements

The government-wide financial statements provide a broad view of the Clerk of Court’s operations in
a manner similar to & private-sector business. The statements provide both short-term and long-term
information about the Clerk of Court’s financial position, which assists users in assessing the Clerk of
Court’s economic condition at the end of the year. These statements are prepared using the economic
resources measurement focus and the accrual basis of accounting similar to methods used by most
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businesses. These statements report all revenues and expenses connected with the year even if cash
has not been received or paid and include all assets of the Clerk of Court as well as all liabilities. The
government-wide financial staternents include two statements:

» The statement of net assets presents all of the Clerk of Court’s assets and liabilities, with the
difference between the two reported as “net assets”. Over time, increases or decreases in the
Clerk of Court’s net assets may serve as a useful indicator of whether the financial position of
the Clerk of Court is improving or deteriorating.

¢ The statement of activities presents information showing how the Clerk of Court’s net assets
changed during the most recent year using the full accrual basis of accounting. All changes in
nct assets are reported as soon as the underlying event giving rise to the change occurs,
regardless of the timing of the related cash flows. Therefore, some revenues and some
expenses that are reported in this statement will not result in cash flows until future years.

The government-wide financial statements can be found immediately following this discussion and
analysis.

Fund Financial Statements

A fund is a grouping of related accounts that is used to maintain control over resources that have been
segregated for specific activities or objectives. The Clerk of Court, like other state and local
governments, uses fund accounting to ensurs and demonstrale compliance with finance-related legal
requirements,

The funds of the Clerk of Court can be divided into two categories; governmental funds and fiduciary
funds.

e  Governmental funds. The services provided by the Clerk of Court are financed through
governmental funds. Governmental funds are used to account for essentially the same
functions reported as governmental activities in the govemment-wide financial statements.
However, unlike the govermment-wide financial staterments, the governmental fund financial
statements focus on pear-term inflows and outflows of spendable resources, as well as on
balances of spendable resources at the end of the year. Such information may be useful in
evaluating the Clerk of Court’s near-term financing requirements. This approach is known as
using the flow of financial resources measurement focus and the modified accrual basis of
accounting. These statements provide a detailed short-term view of the Clerk of Court’s
finances and assists in determining whether there will be adequate financial resources
available to meet the current needs of the Clerk of Court.

Because the focus of governmental funds is narrower than that of the government-wide
financial statements, it is useful to compare the mnformation presented for governmental funds
with similar information presented for governmental activities in the government-wide
financial statements. By doing so, users may better understand the long-term impact of the
Clerk of Court’s near-term financing decisions. Both the governmental funds balance sheet
and the governmental funds statement of revenues, expenditures, and changes in fund
balances provide a reconciliation to facilitate this comparison between governmental funds
and the governmental activities. These reconciltations are presented on the page immediately
following each governmental funds financial statement.



The Clerk of Court bas one governmental fund; the General Fund {Salary Fund) which is
classified as a major fund.

The governmenta] funds financial statements can be found immedately followmg the
government-wide financia! statements.

o Fiduciary funds. Fiduciary funds, which consist solely of agency funds, are used to account
for resources held for the benefit of parties outside of the government. The Clerk of Court is
responsibie for ensuring that the assets reported in these funds are used for their intended
purposes. The Clerk of Court’s fiduciary activities are reported in a separate statement of
fiduciary net assets and a schedule of changes in fiductary unsettled deposits. Fiduciary funds
are not inctuded in the government-wide financial statements because the resources of these
funds are not available to support the Clerk of Court's own programs. The fiduciary funds use
the accrual basis of accounting,

Notes to the Financial Statements

The notes to the financial statements provide additional information that is essential to a full
understanding of the data provided in the government-wide and fund financial statements. The notes
to the financial statements can be found immediately following the government funds financial
staterments.

Required Supplementary Information

The basic financial statements are followed by a section of required supplementary information. This
section includes a budgetary comparison schedule, which includes reconciliation between the
statutory fund balance for budgetary purposes and the fund balance of the General Fund as presented
in the governmental fund financial statements. Following the required supplementary information is
other supplementary information that is provided to show additional details.

FINANCIAL ANALYSIS OF GOVERNMENT-WIDE ACTIVITIES

Net Assets

Net assets may serve over time as a useful indicator of the Clerk of Court’s financial position. The Clerk
of Court’s assets exceeded liabilities by $4,247,177 and $3,289,583 as of June 30, 2007 and 2006
respectively.

The Clerk of Court continues to maintain a high level of liquidity with $2,136,292 (50.30%) of the Clerk
of Court’s net assels invested in demand deposits and certificates of deposit with various financial
institutions as of June 30, 2007 compared to $979,599 (29.78%) of net assets in the prior period. The
Clerk of Court also has deposits with the Louisiana Asset Management Pool, Inc. totaling $1,372,904
{32.33%) of net assets at June 30, 2007 compared to similar deposits of $1,380,545 (41.97%} of net assets
as of June 30, 2006. All certificates of deposit have maturities of one year or less when purchased and
deposits with the Louisiana Asset Management Pool, Inc. may be withdrawn at any time without pepalty,
The Clerk of Court had combined cash, cash equivalents, and mvestments of $3,510,496 (82.66%) of net
assets and $2,361,444 (71.79%) of net assets at June 30, 2007 and 2006, respectively.



At June 30, 2007, $554,569 (13.06%) of the of the Clerk of Court’s net assets reflects capital assets with a
historical cost of $1,547,618 and accumulated depreciation of $993,049 compared to $302,836 (24.41%)
of net assets with a historical cost of $1,560,558 and accumulated depreciation of $757,722 for the prior
year.

The fargest portion of the Clerk’s net assets, $3,692,548 (86.94%) as of June 30, 2007 and $2.486,747

(75.59%) as of June 30, 2006, is unrestricted and may be used to meet the Clerk’s ongoing obligations to
the citizens of Caddo Parish,

Assets of Governmental Activities
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Caddo Parish Clerk of Court's Net Assets
2007 2006
Assets:
Cuitent assets $ 781,655 $ 638,138
Investments 3,025,000 2,030,545
Capital assets, net of accumulated depreciation 554,569 802,836
Total assets 4,361,224 3,491,519
Current liabilities 114,107 201,936
Net Assets:
Invested in capital assets, net of related debt 554,569 802,836
Unrestricted 3,692,548 2,486,747
Total net assets $ 4247117 $ 3,289.583




Changes in Net Assets

The Clerk of Court’s net assets increased by $957,534 or 29.11% during the year ended Jene 30, 2007
compared to an increase of $557,210 or 20.39% during the prior year. Approximately 94.74%
($6,225,116) of the Clerk of Court’s total revenues were denived through charges for services and licenses
and permits in 2007 compared to 95.56% ($5,638,490) in 2006. Revenues for civil costs increased
$375,537 (20.48%) while fees for chattel mortgages increased $32,403 (10.49%) and charges for internet
copics increased $44,823 (73.69%). Expenses incurred by the Clerk of Court are primarily for the
provision of legal recordings for the citizens of the First Judicial District, Caddo Parish, Louisiana.
Approximately 73.97% ($4,151,923) of the Clerk of Court’s expenses are for salaries and related payroll
taxes and emplovee benetits during the year ended June 30, 2007 compared to 76.17% ($4,069,847)
during the prior vear. In 2007, program revenues exceeded govermmental activity expenses by $611,929,
resulting in an increase in unrestricted net assets.

Caddo Parish Clerk of Court's Changes in Net Assets
Governmental Activities

2007 2006
Revenues:
Program revenues:
Charges for services $ 6,164,306 5 5,571,699
Licenses and permits 60,810 66,791
General revenues:
Interest 323,116 233,443
Loss on disposition of assets (14,143) -
Miscellaneous 36,632 28,650
Total revenues 6,570,721 5,900,583
Expenses:
Judiciary 5,613,187 5,343,373
Increase (decrease) in net assets 957,534 557,210
Net assets, beginning of year 3,289,583 2,732,373
Net assets, end of year § 4,247,117 5 3,289,583
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FINANCIAL ANALYSIS OF THE CLERK’S INDIVIDUAL FUNDS

As noted earlier, the Clerk of Court uses fund accounting to ensure and demonstrate compliance with
finance-related legal requirements.

Governmental Funds

The focus of the Clerk of Court’s governmental funds is to provide information on the near-term inflows,
outflows, and balances of spendable resources. Such information is usefal in assessing the Clerk of
Court’s financing requirements. In particular, unreserved fund balance may serve as a useful measure of
the Clerk of Court’s net resources available for spending at the end of the year. As of the end of the year,
the Clerk of Court’s governmental fund (general fund) reported an ending fund balance of $3,689,409 an
increase of $1,210,032 (48.80%) compared to the prior year. $3,632,912 (98.47%) of the ending fund
balance is unreserved and is available for spending in the coming year while $56,497 (1.53%) is reserved
and represents amounts expended for prepaid items.

The general fund is the operating fund of the Clerk of Court. As a measure of the general fund’s hquidity,
it may be useful to compare the unreserved fund balance to total fund expenditures. Unreserved general
fund balance as of 7, ($3,632,912) represents 67.54% of the total general fund expenditures ($5,379,063)
for the year ended June 30, 2007.

GENERAL FUND BUDGETARY HIGHLIGHTS

Formal budgetary integration is employed as a management coatrol device during the fiscal year. The
budget policy of the Clerk of Court complies with state law, as amended, and as set forth in Louisiana
Revised Statutes Title 39, Chapter 9, Louisiana Local Government Budget Act (LSA — R.S. 3%:1301 et

seq. ).
The Clerk of Court’s budget was amended on June 14, 2007 because the amounts actually paid for

deputies’ salaries, retirement, and health insurance were significantly more than anticipated in the original
budget. Expenditures were $254.855 more than the amount originally budgeted.

The actual expenditures were $83,517 less than the final budgeted amounts.
Revenues available for expenditure were $201,558 above the final budgeted amounts.

CAPITAL ASSET ADMINISTRATION
Capiral Assets

The Clerk of Court’s investment in capital assets for its povernmental activities as of June 30, 2007,
totaled $1,547,618, net of accumulated depreciation of $993,049, leaving a book value of $554,569. This
investment in capital assets consists of improvements to the office building, office equipment and
furniture and fixtures.

In terms of historical cost, the Clerk of Court’s investment in capital assets decreased $12,940, about
.83%, during 2007. Actual costs to construct and purchase capital assets were $34,155 1n 2007 compared
to $89,859 in 2006. Assets with a historical cost of $47,095 were retired during 2007.



ECONOMIC FACTORS AND NEXT YEAR’S BUDGETS AND RATES

The following economic factors were considered when the budget for the fiscal year ended June 30, 2007
was prepared:

o The Clerk of Court expects the volume of legal document recordings to remain consistent
with the prior year.

» Health insurance costs are expected to continue to increase during 2007.

» The Clerk expects to continue capital expenditures in computer technology to increase the
efficiency and effectiveness of the office.

REQUESTS FOR INFORMATION

This financial report is designed to provide a general overview of the finances of the Caddo Parish Clerk
of Court, Shreveport, Louisiana, and seeks to demonstrate the Clerk of Court’s accountability for the
money it receives. Questions concerning any of the information provided in this report or requests for
additional information should be addressed to the Homorable Gary Loftin, Clerk of Court for Caddo
Parish, 501 Texas Street, Room 103, Shreveport, Louistana, 71101-5408, or by calling {318) 226-6775.
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GOVERNMENT WIDE FINANCIAL STATEMENTS



CADDO PARISH CLERK OF COURT

SHREVEPORT, LOUISIANA
Statement of Net Assets
June 30, 2007
Governmental
Activities
Assels
Cash and cash equivalents b 485,496
Investments 3,025,000
Receivables 239,661
Prepaid expenses 56,498
Capital assets, net of accumulated depreciation 554,569
Total Assets 4,361,224
Liabilities
Accounts payable 25,870
Payroll deductions payable 4,498
Compensated absences payable 83,739
Total Liabilities 114,107
Net Assets
Invested in capital assets, net of related debt 554,569
Unrestricted 3,692,548
Total Net Assets 4247117

The notes to the financial statements are an integral part of this statement.

See the accompanying independent auditor’s report.
11



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Statement of Activities
For the Year Ended June 30, 2007

Expenses:
Judiciary:
Personal services and related benefits
Operating services
Materials and supplies
Trave! and other charges
Depreciation
Total Expenses

Pragram Revenues:
Fees, charges, and commissions for services:
Court costs, fees and charges
Fees for recording legal documents
Fees for certified copies of documents
Licenses and permits
Total Pregram Revenues

Net Program Revenues

General Revenues:
Miscellaneous
Loss on disposal of capital assets
Use of money and property - interest income
Total General Revenues

Change in Net Assefs
Net Assets at Beginning of Year
Net Assets at End of Year

Governmental
Activities

§ 4,151,923
673,518
418,562
100,905
268,279

5,613,187

3,473,661
2,464,079
226,566
60,810

6,225,116

611,929

36,632
{14,143)

323,116
345,605

957,534
3,289,583

§ 4,247117

The notes to the financial statements are an integral part of this statement.
See the accompanying independent aunditor’s report.
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CADDO PARISH CLERK OF COURT

SHREVEPORT, LOUISIANA
Balance Sheet — Governmental Fund
June 30, 2007
General
Fund
Assets
Cash and cash equivalents 3 485496
Investments 3,025,000
Receivables 236,523
Prepaid expenditures 56,497
Total Assets $3,803,516
Liabilities and Fund Balance
Liabilities:
Accounts payable 5 25870
Payroll deductions payable 4,498
Compensated absences payable 83,739
Total liabilities 114,107
Fund Balance:
Reserved for prepaid expenditures 56,497
Unreserved, undesignated 3,632,912
Total fund balance 3,685,409
Total Liabilities and Fund Balance $3,803,516

The notes to the financial statements are an integral part of this statement.
See the accompanying independent auditor’s repeort.
13



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Reconciliation of Fund Balance on the Balance Sheet for Governmental Fund
To Net Assets of Governmental Activities on the Statement of Net Assets

June 30, 2007

Fund Balance - Governmental Fund

Amounts reported for governmental activities in the statement of
net assets are different because:

Inn the governmental fund, interest income on time deposits is recognized
when the time deposits have matured and the income is available. In

the government-wide statements, interest income is recognized as it 1s
eamed.

Add- accrued interest

Capital assets used in povernmental activities are not financial
resources and therefore are not reported in the funds:

Add - capital assets
Deduct - accumulated depreciation

Net Assets of Governmental Activities

$3.689.409

3,139

$1,547,618

(993,049)

554,569

54,247,117

The notes to the financial statemenis are an integral part of this statement.

See the accompanying independent auditor’s report.
14



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Statement of Revenues, Expenditures, and Changes in Fund Balance
Governmental Fund
For the Year Ended June 30, 2007

General
Fund
Revenues
Licenses and permits $ 603810
Fees, charges, and comimissions for services:
Court costs, fees and charges 3,473,661
Fees for recording legal documents 2,464,079
Fees for certified copies of documents 226,566
Miscellaneous 36,632
Use of money and property - interest income 327,347
Total Revenues 6,589,095
Expenditures
Judiciary:
Current:
Personal services and related benefits 4,151,923
Operating services 673,518
Maitenals and supplies 418,562
Travel and other charges 100,905
Capital outlay 34,155
Total Expenditures 5,379,063
Net Change in Fund Balance 1,210,032
Fund Balance at Beginning of Year 2,479,377
Fund Balance at End of Year $3,689,409

The notes to the financial statements are an integral part of this statement.
See the accompanying independent auditer’s report.
15



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Reconciliation of the Statement of Revenues, Expenditures, and Changes
In Fund Balance of the Governmental Fund to the Statement of Activities
For the Year Ended June 30, 2007

Net Change in Fund Balance- Governmental Fund $1,210,032

Amounts reported for governmental activities in the statement of
activities are different because:

Governmental funds report interest income on time deposits
when the time deposits have matured and the income 1s available.
However, in the statement of activities the amount of the accrued
interest 1s reported as revenue,

Accrued interest on time deposits - current year $ 3139
Accrued interest on time deposits - prior year (7,370)
(4,231)
In governmental funds the entire proceeds, if any, from the disposal
of capital assets 1s reported as an other financing source. In the
statement of activities only the gain {or loss) on the disposal is reported.
Proceeds from the disposition of capital assets as reported on the
governmental fund operating statement -
Loss on disposition reported on the statement of activities (14,143)
{14,143)
Govemmental funds report capital outlays as expenditures.
However, in the statement of activities the cost of these assets
is allocated over their estimated useful lives and reported as
depreciation expense. This is the amount by which depreciation
expense exceeds capital outlay in the current period.
Capital outlay 34,155
Depreciation expense (268,279)
{234,124)
Change in Net Assets of Governmental Activities $ 957,534

The notes to the financial statements are an integral part of this statement.
See the accompanying independent auditor’s report,

16
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NOTES TO THE FINANCIAL STATEMENTS



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Notes to the Financial Statements
June 30, 2007

INTRODUCTION

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Clerk of Court serves as
the ex-officio notary public; the recorder of conveyances, mortgages, and other acts; and has other duties
and powers provided by law. The Clerk of Court is elected for a four-year term.

1.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
A. BASIS OF PRESENTATION

The accompanying basic financial statements of the Caddo Parish Clerk of Court have been
prepared in conformity with governmental accounting principles generally accepted in the United
States of America. The Governmental Accounting Standards Board (GASB) is the accepted
standard-setting body for establishing govermmental accounting and financial reporting principles.

Such accounting and reporting procedures also conform to the requirements of Louisiana Revised
Statute 24:513 and to the industry audit guide, Audits of State and Local Governmenis.

B. REPORTING ENTITY

The Caddo Parish Clerk of Court is an independently elected official; however, the Clerk of Court
is fiscally dependent on the Caddo Parish Commnuission. The Commission maintains and operates
the parish courthouse in which the Clerk of Court’s office is located and provides funds for
equipment and fumiture of the Clerk of Court’s office. Because the Clerk of Court is fiscally
dependent on the Commission, the Clerk of Court was determined to be a component unit of the
Caddo Parish Commission, the financial reporting entity.

As an independently elected officiat, the Clerk of Court is solely responsible for the operations of
his office, which includes responsibility for the hiring and retention of employees, the annual
operanng budget and any fund deficits, and the receipt and disbursement of funds.

The accompanying financial statements present information only on the funds and activities
controlled by the Caddo Parish Clerk of Court and do not present information on the Caddo
Parish Commission, the general government services provided by that governmental unit, or the
other governmental units that comprise the financial reporting entity.

C. FUND ACCOUNTING

The Clerk of Court uses funds to maintain its financial records during the year. Fund accounting
is designed to demonstrate legal compliance and to aid financial management by segregating
transactions relating to certain government functions or activities. A fund is a separate accounting
entity with a self-balancing set of accounts.

Funds of the clerk of court are classitied into two categories: governmental (General Fund) and
fiduciary (agency funds). These funds are described as follows:
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CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Notes to the Financial Statements
June 30, 2007

1.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
C. FUND ACCOUNTING (continued):
Governmental Funds

Governmental funds account for all or most of the Clerk’s general activities. These funds focus
on the sources, uses, and balances of current financial resources. Expendable assets are assigned
to the various governmental funds according to the purposes for which they may be used. Current
liabilities are assigned to the fund from which they will be paid. The difference between a
govemnmental fund’s assets and liabilities is reported as fund balance. In general, fund balance
represents the accumulated expendable resources which may be used to finance future period
programs or operations of the Clerk of Court. The following is the Clerk’s governmental fund:

General Fund- The General Fund (Salary Fund), as provided by Louisiana Revised Statute
(R.S.) 13:781, is the principal fund of the Clerk of Court and accounts for the
operations of the Clerk's office. The vanious fees and charges due to the Clerk’s
office are accounted for in this fund. General operating expenditures are paid from
this fund.

Fiduciary Funds

Fiduciary funds reporting focuses on net assets and changes in net assets. The only funds
accounted for in this catepory by the Clerk are agency funds. The Civil Jury Cost, Advance
Deposit, Registry of Court, and Court Reporter agency funds account for assets held by the Clerk
as an agent for litigants pending court action. Agency funds are custodial in nature {assets equal
liabilities) and do not involve measurement of results of operations. Consequently, the agency
funds have no measurement focus, but use the accrual basis of accounting,

D. MEASUREMENT FOCUS/RASIS OF ACCOUNTING

Measurement focus is a term used to describe “which” transactions are recorded within the
various financial statements. Basis of accounting refers to “when” transactions are recorded
regardless of the measurement focus apphed.

Fund Financial Statements (FFS)

The amounts reflected in the General Fund are accounted for using a current financial resources
measurement focus. With this measurement focus, only current assets and current liabilities are
genetally included on the balance sheet. The statement of revenues, expenditures, and changes in
fund balance reports on the sources (i.e., revenues and other financing sources) and uses (i.e.,
expenditures and other financing uses) of current financial resources. This approach is then
reconciled, through adjustment, to a government-wide view of the Clerk’s operations.
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CADDO PARISH CLERK OF COURT
SHREVEFPORT, LOUISIANA

Notes to the Financial Statements
June 30, 2007

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
b. MEASUREMENT FOCUS/BASIS OF ACCOUNTING (Continued)

Fund Financial Statements (FFS) (Continued)

The amounts reflected in the General Fund use the modified accrual basis of accounting. Under
the modified accrval basis of accounting, revenues are recognized when susceptible to accrual
(i.e., when they become both measurable and available). Measurable means the amount of the
transaction can be determined and available means collectible within the cyrent period or soon
enough thereafter to pay liabilities of the current period. The Clerk considers all revenues
available if they are collected within 60 days after the fiscal year end. Expenditures are recorded
when the related fund liability is incurred, except for interest and principal payments on general
long-term debt which 1s recognized when due, and certain compensated absences and claims and
judgments which are recognized when the obligations are cxpected to be hquidated with
expendable available financial resources.

Revenues

Recordings, cancellations, court attendance, criminal costs, and other fees, charges and
commissions for services are recorded 1n the year in which they are earned

Interest income on time deposits is recorded when the time deposits have matured and the income
is available.

Substantially al! other revenues are recorded when received by the Clerk of Court.

Based on the above criteria, recordings, court attendance, criminal costs, and other fees, charges,
and commissions for services are treated as susceptible to accrual.

Expenditures

Expenditures are generally recognized under the modified accrual basis of accounting when the
related fund liability is incurred.

Salaries and related payroll taxes and benefits are recorded when employee services are provided
to the Clerk.

(Capital outlays are reported at the time purchased.
The emphasis of the fund financial statements is on major governmental funds, each displayed in

a separate column. A fund is considered major if it is the primary operating fund of the entity;
therefore, the Clerk of Court reports the General Fund as a major fund.
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CADDO PARISH CLERK OF COURT
SHREVEFPORT, LOUISIANA

Notes to the Financial Statements
June 30, 2007

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
D. MEASUREMENT FOCUS/BASIS OF ACCOUNTING — (Continued)
Government-wide Financial Statements (GWES)

The statement of net assets and the statement of activities display information about the Clerk of
Court as a whole. These statements include all the financial activities of the Clerk of Court.
Information contained in these columns reflects the economic resowrces measurement focus and
the accrual basis of accounting. The accounting objectives of the economic resources
measurement focus are the determunation of operating income, changes in net assets (or cost
recovery) and financial position. All assets and liabilities (whether current or noncurrent)
associated with the Clerk of Court’s activities are reported. Under the accrual basis of accounting,
revenues are recognmized when earned and expenses are recorded when the liability 1s incurred or
the econormic asset is used. Revenues, expenses, gains, losses, assets and liabilities resulting from
exchange or exchange-like transactions are recognized when the exchange occurs (regardless of
when cash is received or disbursed. Revenues, expenses, gains, losses, assets and liabilities
resulting from nonexchange transactions are recognized in accordance with the requirements of
GASB Statement No. 33, Accounting and Financial Reporting for Nonexchange Transactions.

The statement of activities presents a comparison between direct expenses and program revenues
for each function of the Clerk of Court’s govemmental activities. Direct expenses are those that
are specifically associated with a program or function and, therefore, are clearly identifiable to a
particular function. Program revenues include (a) fees and charges paid by the recipients for
goods or services offered by the programs, and (b) grants and contributions that are restricted to
meeting the operational or capital requirements of a particular program. Program revenues reduce
the cost of the function to be financed from the Clerk of Court’s general revenues.

Revenues that are not classified as program revenues, including interest, are presented as general
revenues.

E. BUDGET PRACTICES

The proposed budget for the June 30, 2007, fiscal year was made available for public inspection
at the Clerk's office on June 15 2006. The proposed budget, prepared on the cash basis of
accounting, was published in the official journal twelve days before the public hearing. The
budget hearing was held at the Clerk's office on June 27, 2006. The budget is legally adopted and
amended, as necessary, by the Clerk of Court. The tfinal amended budget was adopted on June
14, 2007. All appropriations lapse at year-end.

Fermal budget integration is employed as a management control device during the year. Budget
amounts included n the accompanying financial statements include the original adopted budget
and all subsequent amendments.
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CADDO PARISH CLERK OF COURT
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Notes to the Financial Statements
June 30, 2007

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
F. ENCUMBRANCES

Encumbrance accounting, under which purchase orders are recorded in order to reserve that
portion of the applicable appropriations, 15 not employed. However, outstanding purchase orders
are taken mto consideration before expenditures are incurred to assure that applicable
appropriations are not exceeded.

G. CASH AND CASH EQUIVALENTS

Cash equivalents include amounts in demand deposits, interest bearing demand deposits, and time
deposits and other investments with original maturities of 90 days or less when purchased. Under
state law, the Clerk of Court may deposit funds in demand deposits, interest bearing demand
deposits, or time deposits with state banks organized under Louisiana law or any other state of the
United States, or under the laws of the United States.

H. INVESTMENTS

Investments are limited by R.S. 33:2955 and the Clerk of Court's investment policy. If the
original maturities of investments exceed 90 days, they are classified as investments; however, 1f
the original maturities are 90 days or less when purchased, they are classified as cash equivalents.

L. CAPITAL ASSETS AND DEPRECIATION

Capital assets are reported at historical cost. Donated assets are recorded as capital assets at their
estimated fair market value at the date of donation. The Clerk of Court maintains a threshold leve!
of $2,500 or more for capitalizing assets. The costs of normal maintenance and repairs that do not
add to the value of the asset or materially extend asset lives are not capitalized.

Capital assets are reported in the staterment of net assets and the statement of activities. Since
surplus assets are sold for an immaterial amount when declared as no longer needed for public
purposes, no salvage value is taken into consideration for depreciation purposes. All capital assets
are depreciated using the straight-line method over the following useful Lives:

Description Lives
Office equipment 5 years
Fumiture & fixtures 7 years
Building improvements 7 years

Depreciation of all exhaustible capital assets is reported as an expense in the statement of
activities, with accumulated depreciation reflected in the statement of net assets.
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Notes to the Financial Statements
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SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
i COMPENSATED ABSENCES
The Clerk of Court has the following policy relating to vacation and sick leave:

Employees of the Clerk of Court’s office earn from one to five weeks of annual leave each year,
depending on length of service. Annual leave must be used in the year eamed. Upon voluntary
resignation or retirement, an employee is compensated for annual leave accumulated during the
year of resignation or retirement. Authorized time off (ATO) leave (i.e. sick leave) is granted at
the discretion af the Clerk of Court. Upon retirement, resignation, or termination of employment,
all unused ATO leave shall be forfeited.

The Clerk of Court’s recognition and measurement criteria for compensated absences follows
GASB Statement No. 16 which provides that vacation leave and other compensated absences
with similar characteristics should be accrued as a liability as the benefits are earned by the
employees if hoth of the following conditions are met:

a. The employees’ rights to receive compensation are attributable to services already
rendered.

b. It is probable that the employer will compensate the employees for the benefits through
paid time off or some other means, such as cash payment at termination or retirement.

K. BAD DEBTS

Uncoilectible amounts due for receivabies are recognized as bad debts by direct write-off at the
time information becomes available which would indicate the uncollectibility of the particular
receivable. Generally accepted accounting principles require that the aliowance method be used
to recognize bad debts; however, the cffect of using the direct write-off method is not materially
different from the results that would have been obtained under the allowance method.

L. EQUITY CLASSIFICATIONS

In the government-wide financial statements, equity is classified as net assets and is displayed in
three components:

a Invested in capital assets, net of related debt — Consists of capital assets in¢cluding
restricted capital assets, net of accumulated depreciation and reduced by the
outstanding balances of any bonds, mortgages, notes, or other borrowings that are
attributable to the acquisition, construction, or improvement of those assets.

b. Restricted net assets — Consists of net assets with constraints placed on the use
either by (1) external groups such as creditors, grantors, contributors, or laws or
regulations of other governments; or (2) law through constitutional provisions or
enabling legislation.
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CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISTANA

Notes to the Financial Statements
June 30, 2007

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
L. EQUITY CLASSIFICATIONS - (Continued)

C. Unrestricted net assets — Consists of all other net assets that do not meet the
definition of “invested in capital assets, net of related debt” or “restricted”.

In the fund financial statements, governmental funds report reservations of fund balance for
amounts that are not available for appropriation or are legally restricted by outside parties for use
for a specific purpose. Any designations of fund balance represent tentative management plans
that are subject to change.

R.S. 13:785 requires that every four years (at the close of the term of office} the Clerk of Court
must pay the parish treasurer the portion of the General Fund’s fund balance that exceeds one-
half of the revenues of the Clerk’s last year of his term of office. The amount owed to the pansh
treasurer under R.S. 13:785 is limited to no more than the funds provided by the parish treasurer
under provisions of R.S. 13:784 (A) to help defray the costs of capital assets and record books
dunng the Clerk of Court’s four year term. At June 30, 2007, there was no amount due to the
parish treasurer as this is not the last year of the Clerk’s four year term of office and no
determination of the amount that will be due, if any, can be made at this tune..

K. USE OF ESTIMATES

The preparation of financial statements in conformity with accounting principles generally
accepted in the United States of America require management to make estimates and assumptions
that affect the reported amounts of assets and lhabilities and disclosure of contingent assets and
liabilities at the date of the financial staterments and the reported amounts of revenues,
expenditures, and expenses during the reporting period. Actual results could differ from those
estimates.

CASH AND CASH EQUIVALENTS AND INVESTMENTS
Cash and Cash Equivalents:

At June 30, 2007, the Clerk of Court had cash and cash equivalents (book balances) totaling
$4,080,744 as follows:

Governmental Fiduciary
Fund Funds Total
Cash 3 1,300 $ - $ 1,300
Demand deposits 484,196 3,595,248 4,079,444
$ 485496 $ 3,595,248 $ 4,080,744
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CASH AND CASH EQUIVALENTS AND INVESTMENTS - (Continued)
Investments:

At June 3@, 2007, the Clerk of Court had investments (book balances) totaling $8,138,613 as follows:

Governmental Fiduciary
Fund Funds Total
Time deposits $ 1,652,096 $2,813,613 $4,465,709
LAMP 1,372,904 2,300,000 3,672,904
$ 3,025,000 $5,113,613 $8,138,613

These deposits are stated at cost, which approximates market. Under state law, these deposits {or the
resulting bank balances) must be secured by federal deposit insurance or the pledge of securnties
owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit
insurance must at all times equal the amount on deposit with the fiscal agent. These securities are
held in the name of the Clerk of Court in a holding or custodial bank that is muteally acceptable to
both parties.

Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to
advertise and sell the pledged securities within 10 days of being notified by the Clerk of Court that
the fiscal agent bank has failed to pay deposited funds upon demand. Further, Louisiana Revised
Stature 39:1224 states that securities held by a third party shall be deemed to be held in the Clerk of
Court’s name.,

The cash equivalents and investments of the Clerk of Court are subject to the following risks:

Custodial Credit Risk: Custodial credit risk for deposits is the risk that, in the event of the failure
of a depository financial institution, the government will not be able to recover its deposits. At
year end, the Clerk of Court had bank balances of $9,178,123 which were fully protected by
$,706,342 of federal depository insurance and $15,345,227 of pledged securities held by the
custodial banks in the name of the Clerk of Court.

Interest Rate Risk: The Clerk of Court’s certificates of deposit have maturities of one year or less
which limits exposure to fair value losses arising from rising interest rates.

Credit Risk: The Clerk of Court’s investments comply with Louisiana Statutes (LSA R.S,
33:2955). Under state law, the Clerk of Court may deposit funds with a fiscal agent organized
under the laws of Louisiana, the laws of any other state in the uruon, or the laws of the United
States. The Clerk of Court may invest in United States bonds, treasury notes and bills,
government backed agency securities, or certificates and time deposits of state banks organized
under Louisiana law and national banks having principal offices in Louisiana.

Investments held at June 30, 2007 include $3,690,860 (collected balances) invested with the
Louisiana Asset Management Pool (LAMP}, a local government investment pool.
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Notes to the Financial Statements
June 30, 2007

CASH AND CASH EQUIVALENTS AND INVESTMENTS - (Continued)

The Louisiana Asset Management Pool is administered by LAMP, Inc., a non-profit corporation
organized under the laws of the State of Louisiana. Only Jocal government entities having
contracted to participate in LAMP have an investment interest in its pool of assets. The primary
objective of LAMP is to provide a safe environment for the placement of public funds in short
term, high quality investments. The LAMP portfolio mncludes only securities and other
obligations in which local governments in Lowsiana are authorized to mvest in accordance with
LSA-R.S. 33:2935.

The dollar weighted average portfolio maturity of LAMP assets 15 restricted to not more than 90
days, and consists of no securities with a maturity in excess of 397 days. LAMP is designed to be
highly liguid to give its participants immediate access to their account balances. The investments
in LAMP are stated at fair value based upon quoted market rates. The fair value is determined on
a weekly basis by LAMP and the value of the position in the external investment pool is the same
as the value of the pool shares.

LAMP, Inc. is subject to the regulatory oversight of the state treasurer and the board of directors.
LAMP is not repistered with the SEC as an investment conmpany.

RECEIVABLES

The General Fund receivables of $239,661 at June 30, 2007 are as follows:

Fees, charges and commissions for services:

Court costs, fees and charges $ 28,780
Fees for recording legal documents 145,649
Fees for certified copies of documents 27,374
Remote access 15,206
Interest 21,202
Other 1,450
Total $239,661
e

Based upon historical collections, the Clerk of Court believes all receivables to be fully
collectible and no allowance for doubtful accounts has been established as of June 30, 2007,
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Notes to the Financial Statements
June 30, 2007

CAPITAL ASSETS

Capital assets and depreciation activity as of and for the year ended June 30, 2007, is as follows:

Beginning Ending
Balance Additions Deletions Transfers Balance
Governmental activities:
Capital assets being
depreciated:
Office equipment $608443 § 34,155 § - k3 - $ 642,598
Furniture and fixtures 707,618 - (47,095) - 660,523
Office improvements 244 497 - - - 244,497
Total 1,560,558 34,155 {47,095) - 1,547,618
Less accumulated depreciation:
Office equipment (282,649)  (133,923) - - (416,572)
Fumniture and fixtures (371,145)  (101,694) 32,952 - (439,887)
Office improvements (103,928) (32,662) - - (136,590)
Total (757,722)  (268,279) 32,952 - (993,049)
Net capital assets $ 802836 $(234,124) § (14,143) § - $ 554,569

Depreciation expense of $268,279 was charged to the judiciary finction of the governmental
aclivities.

PENSION PLAN

Plan Description. Substantially all employees of the Caddo Parish Clerk of Court are members
of the Louisiana Clerks’ of Court Retirement and Relief Fund (System), a cost sharing, multiple-
employer defined benefit pension plan admintstered by a separate board of trustees.

All regular employees who are under the age of 60 at the time of original employment are
required to participate in the System. Employees who retire at or after age 55 with at least
12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to
3% of their final-average salary for each year of credited service, not to exceed 100% of their
final-average salary.  Final-average salary is the employee's average salary over the
36 consecutive or joined months that produce the highest average. Employees who terminate
with at least 12 years of service and do not withdraw their employee contributions may retire at or
after age 55 and receive the benefit accrued to their date of termination. The System also
provides death and disability benefits. Benefits are established and amended by state statute.
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PENSION PLAN (Continued):

The System issues an annual pubticly available financial report that includes financial statements
and required supplementary information for the System. That report may be obtained by writing
to the Lousiana Clerks of Court Retirernent and Relief Fund, 11745 Bricksome Avenue, Suite
B1, Baton Rouge, Louisiana 70816, or by calling (225) 293-1162.

Funding Policy: Plan members are required by state statute to contribute 8.25% of their annual
covered salary and the Caddo Parish Clerk of Court is required to contribute at an actuarially
determined rate. The rate for the fiscal year ended June 30, 2007 was 16.75% of the annual
covered payroll. Contributions to the System also include one-fourth of one percent (one-half of
one percent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish.
The contrbution requirerments of plan members and the Caddo Parish Cletk of Court are
cstablished and may be amended by state statute. As provided by R.S, 11:103, the employer
contributions are determined by actuarial valuation and are subject to change each year based on
the results of the valuation for the prior fiscal year. The Caddo Parish Cletk of Court’s
contrihutions to the System for the years ending June 30, 2007, 2006 and 2005 were $403,381,
$367,266, and $324,613, respectively, equal to the required contributions for each year.

OTHER POST EMPLOYMENT BENEFITS

The Caddo Parish Clerk of Court provides certain health care and life benefits for retired
employees. Substantially all of the Clerk of Court’s employess become eligible for these benefits
if they reach normal retirement age while werking for the Clerk of Court. These benefits for
retirees and similar benefits for active employees are provided though an insurance company
whose monthly premiums are paid jointly by the employee and the Clerk of Court. The Clerk of
Court recognizes the cost of providing these benefits as expenditure when the monthly prermums
are due. The monthly premiums paid by the Clerk to the insurance companies for healthcare and
related coverage during the year ended June 30, 2007, totaled $697,886. Of this expenditure,
$68,724 was for fifteen retirees.

GASB Statement No. 45, Accounting and Financial Reporting by Employers jfor Post
Employment Bencfits Other Than Pensions, establishes standards for the measurement,
recognition and display of other post employment benefit expenditures and related liabilities, note
disclosures, and if applicable, required supplementary information. Generally, GASB Statement
No. 45 requires the Clerk of Court to record the annual required contribution to fully fund the
benefits as an expense.

The annual required contribution is defined as the employer’s required contributions for the year,
calculated in accordance with certain parameters, and includes (a) the normal cost for the year
and (b) a component for amortization of the total unfunded actuarial accrued Habilities (or
funding excess) of the plan over a period not to exceed thirty years. The amount by which the net
obligation for the plan exceeds the amount actually funded by the Clerk of Court will be
recognized as a liability.

Under the standards of GASB Statement No. 45, the Caddo Parish Clerk of Court is considered a
“Phase 3" government with the standards becoming effective for periods beginning after
December 15, 2008.
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Notes to the Financial Statements
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COMPENSATED ABSENCES

At June 30, 2007, employees of the Clerk of Court have accumutated and vested $83,739 of
employee leave benefits, computed in accordance with GASB Codification Section C60. This
amount is due and payable within the next year and is recorded as an obligation of the General
Fund.

OPERATING LEASES

The Caddo Parish Clerk of Court leases office equipment and vehicles under operating leases.
Expense incurred through these operating leases during the year ended Jume 30, 2007, was
511,764

The minimum annual commitments under non-cancelable operating leases are as follows:

Fiscal Year
2007-2008 $ 1,347

CHANGES IN AGENCY FUND BALANCES

A summary of changes in agency fund unsettled deposits follows:

Jury Advance Registry of Court
Cost Deposit Court Reporter
Fund Fund Fund Fund Total
Balance, June 30, 2006 $ 946,132 § 4953976 § 2972031 3% 109116 $8981,255
Additions 352,158 4,420,544 3,253,707 318,714 8,385,123
Reductions (246,261) (5,377,226)  (2,600,468) (356,195) (8,670,150)

Balance, June 30, 2007 $1,052029 § 3997294 § 3575270 § 71,635 $8,696,228

RISK MANAGEMENT

The Caddo Parish Clerk of Court is exposed to various risks of losses related to torts; theft of,
damage to, and destruction of assets; errors and omissions; injuries to employees; and natural
disasters. The Clerk purchases commercial insurance to provide workers compensation coverage,
general liability, error and omission, and property insurance. There were no significant reductions
n insurance coverage from the previous year. Settled claims resulting from these nsks have not
exceeded conumercial insurance coverage in any of the past three fiscal years.
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Notes to the Financial Statements
June 30, 2007

11.

12.

LITIGATION AND CLAIMS

At June 30, 2007, the Caddo Parish Clerk of Court was involved in litigation concerning several
matters which, in the estimation of the legal advisor of the Clerk of Court, an estimate of the
ultimate resolution of the suits cannot be made. However, it is of the opinion of legal counsel that
an unfavorable outcome is unlikely mn the pending lawsaits,

EXPENDITURES OF THE CLERK OF COURT PAID BY THE PARISH COMMISSION

The Caddo Parish Clerk of Court’s office is located in the Caddo Parish Courthouse. The cost of
maintaining and operating the courthouse, as required by Louisiana Revised Statue 33:4715, is
paid by the Caddo Parish Commission and are not included in the accompanying financial
statements.
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CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Notes to Required Supplementary Information
Governmental Fund — General Fund
June 30, 2007

Budgetary Information

The budget for the General Fund (Salary Fund) is prepared in accordance with accounting principles
generally accepted in the United States of America and is adopted annually on the cash basis of
accounting.

The Louisiana Local Government Budget Act provides that “the total of proposed expenditures shalt
not exceed the total of estimated funds available for the ensuing year”. The “total estimated funds
available™ is the sum of the respective estimated fund balances at the beginning of the year and the
anticipated revenues for the current year.

A prelimmnary budget for the General Fund for the ensuing year is prepared by the Clerk of Court during
May of each year. The availability of the proposed budget for public inspection and the date of the public
hearing on the budget are then advertised in the official journal. Duning June, the Clerk of Court holds a
public hearing on the proposed budget in order to receive comments from the public and other interested
parties. The General Fund budget is adopted during June of each year and notice is published in the
official journal.

Louisiana Revised Statute {L SA-R.S.3 39:1311 requires the chief executive or administrative officer of
the Clerk of Caurt’s office to advice the Clerk in writing when:

(1 Total revenne and other sources plus projected revenue and other sources for the
remainder of the year, within a fund, are failing to meet total budgeted revenues and
other sources by five percent or more.

@ Total actual expenditures and other uses plus projected expenditures and other uses for
the remainder of the year, within a fund, are cxceeding the total budgeted expenditures
and other uses by five percent or more.

K)) Actual beginning fund balance, within a fund, fails to meet estimated fund balance by
five percent or more and fund balance 13 being used to fond current year expenditures.

The Clerk prepares necessary budget amendments when, in his judgment, actual operations differ
materially from those anticipated in the original budget and formally adopts the amendments. The
adoption of the amendments is published in the official jounal.

Expenditures may not legally exceed appropriations at the fund level. Appropnations that are not

expended lapse at year-end. The General Fund budget for the fiscal year ended June 30, 2007 was
amended on June 14, 2007.
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OTHER SUPPLEMENTAL INFORMATION
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OTHER REPORTS REQUIRED BY
GOVERNMENT AUDITING STANDARDS
AND THE LOUISIANA GOVERNMENTAL AUDIT GUIDE

The following independent auditor’s report on internal control over financial reporting and

on compliance and other matters is presented in compliance with requirements of Government
Auditing Standards, issued by the Comptrolier General of the United States and the Louisiana
Governmental Audit Guide, issued by the Society of Louisiana Certified Public Accountants and
the Louisiana Legislative Auditor.



WILLIAM E, WEATHERFORD, CPA, LLC

CERTIFIE© PuUWUBEL. A C C O ULUUNT a0 NT

REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING
AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL
STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS

The Honorable Gary Loftin
Caddo Panish Clerk of Court
Shreveport, Louisiana

I have audited the financial statements of the govemmental activities, each major fund, and the agpregate
remamning fund information of the Caddo Parish Clerk of Court, Shrevepott, Louisiana, a component unit of the
Caddo Parish Commission, as of and for the year ended June 30, 2007, which collectively comprise the basic
financial statements of the Caddo Parish Clerk of Court and have issued my report thereon dated December 11,
2007. I conducted my audit in accordance with anditing standards penerally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards, 1ssued by
the Comptroller General of the United States.

Internal Control Over Financial Reporting

In planning and performing my audit, I considered the Caddo Panish Clerk of Court’s interna) control over
financial reporting as a basis for designing my auditing procedures for the purpose of expressing my opinions on
the financial statements, but not for the purpose of expressing an opinion on the effectiveness of the Caddo
Parish Clerk of Court’s internal control over financial reporting. Accordingly, I do not express an opinion on the
effectiveness of the Caddo Parish Clerk of Court’s intemal control over financial reporting.

A control deficiency exists when the design or operation of a control does not allow management or employees,
in the normal course of performing their assigned functions, to prevent or detect misstatements on a timely basis,
A significant deficiency is a control deficiency, or combination of control deficiencies, that adversely affects the
Clerk of Court’s ability to initiate, authonze, record, process, or report financial data reliably in accordance with
generally accepted accounting principles such that there is more than a remote likelihood that a misstaterment of
the Caddo Parish Clerk of Court’s financial statements that is more than inconsequential will not be prevented or
detected by the Clerk of Court’s internal control.

A material weakness is a significant deficiency, or combination of sigmficant deficiencies, that results in more
than a remote likelihood that a material misstatement of the financial statements will not be prevented or detected
by the Caddo Parish Clerk of Court’s internal control.

My consideration of internal control over financial reporting was for the limited purpose described in the first
paragraph of this section and would not necessarily identify all deficiencies in internal contro! that might be
signmficant deficiencies or material weaknesses. 1 did not identify any deficiencies in internal control over
financial reporting that I consider to be material weaknesses, as defined above.

POST OFFICE BOX 5946, SHREVEPORT, LA 71135
PHONE: 318-798-1978 FAX: 318-788-1¢17
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Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Cadde Parish Clerk of Court’s financial
statements are free of matental misstaternent, 1 performed tests of its compliance with certain
provisions of laws, regulations, contracts, and grant agreements, noncompliance with which could
have a direct and material effect on the determination of financial statement amounts. However,
providing an opinion on compliance with those provisions was not an objective of my audit, and
accordingly, I do not express such an opimion. The results of my tests disclosed no instances of
noncompliance or other matters that are required to be reported under Government Auditing
Standards.

This report is intended solely for the information and use of the Caddo Parish Clerk of Court,
management, and the Louisiana Legislative Auditor, and is not intended to be and should not be used
by anyone other than these specified parties. However, this restriction is not intended to limit the
distribution of this report which is a matter of public record and is distributed by the Legislative
Auditor under Louisiana Revised Statute 24:513.

Willem & féﬂ{/?/fm,/ CPA, LLC

William E. Weatherford, CPA, LLC
Certified Public Accountant
Shreveport, Louisiana

December 11, 2007
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CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Schedule of Findings
For the Year Ended June 30, 2007

Section I - Summary of Auditor's Results
Financial Statements:

Type of auditor's report issued Ungualified

Internal control over financial reporting:

Material weakness(es) identified? Yes X
Significant deficiency(ies) identified not
considered to be matenial weakness(es)? Yes
Nencompliance material to the financial
statements noted? Yes X

Section II - Financial Statement Findings

See Summary Schedule of Audit Findings
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CADDO PARISH CLERK OF COURT
SHREVEFPORT, LOUISIANA

Summary Schedule of Audit Findings
For the Year Ended June 30, 2007

FINDINGS RELATED TO COMPLIANCE

None

FINDINGS RELATED TQ INTERNAL CONTROL

None
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CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Summary Schedule of Prior Year Audit Findings
For the Year Ended June 30, 2006 2007

PRIOR AUDIT FINDINGS RELATED TO COMPLIANCE,

None

PRIOR AUDIT FINDINGS RELATED TO INTERNAL CONTROL

None
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